POCCHUICKAS ®EJEPALIUA PECIYBJIUKA KPBIM

CAKCKHU PAIOH
AIMUHUCTPALIUSA
BECEJIOBCKOI'O CEJIBCKOTI'O ITOCEJIEHUSA
IMOCTAHOBJIEHHUE
24 cents6ps 2020 rona c. BecenoBka Ne 125

006 YTBCPKACHUN aIMUHUCTPATUBHOT'O PCIIIAMCHTA
mpeaoCTaBJICHUA MyHHHHHaHBHOﬁ ycCiyru «Bbmaqa
APXHUBHLBIX CIIPABOK, apXUBHBIX BBIITMCOK U APXUBHBIX
KOITHM 11O COMMAJIBHO-TIPABOBBIM 3aIIpoCaM>»

B cootBerctBUM ¢ DenepanbHbiM 3akoHOM OT 06.10.2003 r. Ne 131-®3 «O06
OoOIMUX TIPUHIIMIIAX OpraHU3alMyd MECTHOrO caMoymnpaBieHus B Poccuiickoi
Oenepanuny», OenepanbHbiM 3akoHOM OT 27.07.2006 rona Nel49-d3 «O6 undopmanum,
MH(OPMAIIMOHHBIX TEXHOJOTUSIX U O 3amuTe nHpopmarumy, deneparbHbBIM 3aKOHOM OT
02.05.2006 roma Ne 59-®3 «O nopsiake paccMoTpeHust oOpaleHus rpaxaan Poccuiickoi
Odeneparuny», DenepanbHbiM 3akoHOM OT 27.07.2010 No 210-d3 «OO6 opraHuzanuu
IPEAOCTABICHUSI TOCYJIAapCTBEHHBIX W MYHUIMOAIBHBIX YCIYT», IOCTaHOBICHUEM
CoBera Munuctpo Pecny6nuku Kpeim ot 25.12.2018 roma Ne666 «O BHeceHUU
u3MeHeHn B moctaHoBiieHHe CoBeta muHUCTpoB Pecnybmuku Kpeim ot 07.10.2014
roga Ne69, mocTtaHOBIIEHUEM AJMHUHUCTpAIMU BeCenoBCKOro CelbCKOro MOCEICHUs OT
24 oxTa0ps 2016 Ne95 «O pa3paboTke U YTBEPKACHUH aIMUHUCTPATUBHBIX
pPErIaMEHTOB MPEAOCTABICHUS MYHHMIMIAIBHBIX YCIyTI aAMUHUCTpauuu BecemoBckoro
cenbekoro noceneHus Cakckoro pairioHa PecnyOnmuku Kpbim», ¢ 11ebpi0 npuBeneHUs B
COOTBETCTBHE HOPM JIEUCTBYIOLIETO 3aKOHOAATEIHCTBA HOPMATUBHBIX MPABOBBIX AKTOB
ONTUMU3AIMU TPEAOCTABICHUS MYHUUHUNAIBHBIX YCIYT, PYKOBOACTBYSICh YCTaBOM
MyHULIMNIAIBHOTO 00Opa3oBaHusi BecenoBckoe cenbckoe mnoceneHue CaKCKOro paioHa
Pecnnyomuku  KpbiM,  AnMuHHCTparus  BecemoBCKOro  CelIbCKOTO  TOCEIICHUS

MNOCTAHOBJIACT:

1.YTBepauTh aAMUHUCTPATUBHBIA pETJIaMEHT IMPEJOCTABICHUS MYHUIUIAIbHON
ycinyru «Bblgaya apXMBHBIX CIPABOK, APXUBHBIX BBIMUCOK W APXUBHBIX KOMUW MO
COIMATBHO-TIPABOBBIM 3alPOCaM» COTIACHO MPUIIOKEHUIO.

2. [locTanoBieHrEe aIMUHUCTPAIIN BECeI0BCKOTO CENbCKOTO TTOCEICHUS OT
28.07.2017 roma Nel33 «OO yTBEep)KIEHUU AaJIMHHHCTPATUBHOTO pETIaMeHTa
MpPEAOCTaBICHUS MYHULMNAIBHON ycnyru «Bbimaua apXuBHBIX CHPABOK WM KOMHIA
JIOKYMEHTOB O CTake paloThl, 3apabOTHOM IUIaTe W MO APYTMM BOMPOCAM COIMATBHO-
OBITOBOIO XapakTepa paOOTHUKAM JTUKBUAUPOBAHHBIX MPEANPUIATHI (OpraHu3aiuii),
JIOKYMEHTBI KOTOPBIX XPaHSTCS B apXUBE aJIMHUHUCTpaluu BecemoBCKOro cenbCcKoro
nocenenus Cakckoro paiiona PecniyOnuku KpbiM» cuuTaTh yTpaTUBIIUM CHITY.
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3. [locTaHoBIEHUE BCTYNAET B CUJIY CO JHS €ro OIMyOJIMKOBaHUS (0OHAPOI0BaHMS)
Ha [loprane IlpaBurensctBa PecnyOmuku Kpemm: http://rk.gov.ru B pasngene:
MYyHHIIMNIATbHBIE OOpa3oBaHusi, mojapasnen — Cakckuii paiion (Sakimo.rk.gov.ru),
MYHUIUITATbHBIE 00pa3oBanusi Cakckoro paiiona, BecenoBckoe celbckoe MoceIeHue, Ha
odpumarbkHOM  calTe  AaIMUHHCTPAlUM  BECEeIOBCKOTO  CENbCKOTO  MOCEIICHHUS
http://veselovkasovet.ru B nHpOpMaIIMOHHO-TEICKOMMYHHUKAIIMOHHOM ceTn «VHTepHeT»
U Ha WHPOPMAIMOHHOM CTEHAEe BecelnoBCKOro ceiabCcKOro coBeTa IO ajpecy: C.
Becenoska, niep. llIkonbHbIii, Nel4.

IIpencenarens BecenoBCKOro ceIbCKOro
COBETa — IJ1aBa aJMUHUCTPALIUU
BecenoBcKkoro cenpcKoro nocesieHus B.H. be3sepxuuit

Pacceinka: geno-1, munioct-1, mpokypatypa-1, Cexrop 1o BompocaM GHHAHCOB, OyXTanTepCcKOro yueTa i MyHHIUNAIFHOTO HMYIIECTBa -
1, caiirt -1 =53K3.
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[Ipunoxxenue
K IIOCTAHOBJICHUIO aIMUHHUCTPALUN

BecenoBcKoro cesbCKOro moceaeHus
ot 24 cents0ps 2020 r. Nel25

AJIMHHUCTPATHBHBINA perjamMeHT
NpeI0CTaBJICeHU MYHUIIUNIATBHON YCJIYIH
«Bbl1a4ya apXUBHBIX CIIPABOK, APXMBHBIX BBINMCOK U APXUBHBIX KONUIi 110 COLHAIBHO-
NPaBOBLIM 3aIPOCaM»

1. O0uIue moI0KeHu s
1. IlpeameT peryJupoBaHusi AIMUHUCTPATUBHOIO perjiaMeHTa

1.1. AIMHMHHCTpAaTHBHBIA pPETJaMEHT MPEJOCTaBICHUS MYHULMIIAIbHON YyciIyru «Beimaua
ApPXUBHBIX CIPABOK, APXWBHBIX BBIMHCOK M APXUBHBIX KOIMHH IO COIMATBHO-TIPABOBBIM 3aIpocam»
(manee — AJIMUHHCTPATUBHBIA pErJIaMEHT) ONpeNeNseT MNOPAJOK M CTaHAAPT MPEIOCTaBICHUS
MYHHULIMIAIBHOM  YCIyTH, CPOKM M  IOCIEJOBATENbHOCTh JIEHCTBUI 1O €€ HUCHOJHEHUIO
Aomunucmpauuu Becenosckozo cenvcko2o nocenenusa Caxckozo panona Pecnyonuku Kpoim (nanee
— Opran)

Hacrosimuit AQMUHUCTpAaTUBHBIM perjiiaMeHT pa3paboTaH B LENAX IOBBIIIEHHS KauecTBa
MIPEIOCTABJICHUS U UCTIOJIHEHHS] MyHUIIMIIAIbHOM YCIIyTH, B TOM YHCIIE:

- YIOPSIIOUEHHUST aIMUHUCTPATUBHBIX MPOTIEAYp (IEHCTBUIA);

- COKpallleHHs KOJINYEeCTBa JOKYMEHTOB, IMPEIOCTaBISEMBbIX IpaXKIaHAMU JJISl MPEAO0CTaBICHUS
MYHUIIMTIAJTBHOU YCIIYTH;

- YCTAHOBJICHUSI ~ OTBETCTBEHHOCTHM  JOJDKHOCTHBIX  Jul  OpraHa, mIpeaoCcTaBISIOMINAX
MYHHUIMIIAIBHYIO YCIYTy, 32 HECOONI0IeHue UMU TpeOOBaHUM AJIMHHHCTPATUBHOIO PErJIaMEHTa MpHU
BBITIOJIHEHUH aIMUHUCTPATUBHBIX MpOLeaAyp (IeHCTBUI).

1.2. Temarwka 3ampocOB COLUMAIBHO-MPABOBOIO XapakTepa, OXBaThIBAET BOIMPOCHL: O
IPaXIAHCKOM COCTOSIHMM, TOJTBEPXKACHUM TPYIOBOTO CTaka, pa3Mepax 3apabOTHOM Iiathl,
MPOXOXKACHUH CIIy’)KObI B BoOpy)KeHHBIX cumiiax, ydyacTuu B Bemukoir OteuecTBeHHOW BoiHe 1941 -
1945 rr. u Apyrux BOEHHBIX KOH(MIMKTaX, HECYACTHBIX CIy4yasX Ha MPOU3BOJCTBE, HATPaKICHUU
rOCyJapCTBEHHBIMU M BEAOMCTBEHHBIMM HarpajaMiy, I[PUCBOCHHHM IMOYETHBIX 3BAHMI, NOJYy4YECHUU
oOpa3oBaHHs, OIEKYHCTBE, IaTPOHUPOBAHMUHU, O pENpecCcHsX, MACNOPTallH, HACHIbCTBEHHOM
BBICEJICHUH, IPEOBbIBAHNN B KOHIUIArepsX, O MOATBEPKACHUN UMYIIECTBEHHBIX U IPYTUX IPaB.

Nudopmanust couuanbHO-IPaBOBOTO XapakTepa IO 3ampocaM TpaxJaH U OpraHu3anui
BbIZaeTCs B (popMe apXUBHOI CIIpaBKH, apXUBHOM KOMUU U ApXUBHOW BBIMHUCKHU.

ApXuBHas CIpaBKa - JOKYMEHT, COAEpKAIlMi apXUBHYIO WH(GOPMAIIHIO O MpeaIMEeTe 3ampoca, ¢
YKa3aHHEM NOUCKOBBIX JAHHBIX JOKYMEHTOB, HA OCHOBAHMHU KOTOPBIX OHA COCTABIICHA.

ApXxuBHasg KOIUS - JOKYMEHT, BOCIPOM3BOJAAIINI TEKCT WIM H300paK€HUE apXUBHOTO
JOKYMEHTA, C YKa3aHUEM €ro MOUCKOBBIX JAHHBIX.

ApxHBHasi BBIIUCKA - JIOKYMEHT, JOCIOBHO BOCIHPOM3BOJSIIMA YacTh TEKCTa ApPXUBHOIO
JOKYMEHTa, OTHOCSIIIYIOCS K OMpEIEeJICHHOMY BOIMpoCy, (akTy WIH JUIY, C yKa3aHHEM MOUCKOBBIX
JAHHBIX JOKYMEHTA.

WHpopmallMOHHOE THCbMO — TIHCbMO, COCTaBJICHHOE Ha OJaHKe apxuBa IO 3arpocy
MOJIb30BaTeNsl, coJAepkaiiee HH(OPMALMI0O O XpaHSMIMXCS B apXWBE AapXHBHBIX JOKYMEHTax IIO
olpenieNieHHo| po0iemMe, TeMe.

2. Kpyr 3asiBuTeJieii npu npeaocTaBjieHH MyHMIUNIAJIbHON yCJIyru
2.1. 3asBUTENSAMHU Ha NPEJOCTaBIEHNE MYHHIIUIIAIBHOMN YCIIyTU ABISIOTCS (PU3NUYECKUE WIH
IOpUIMYECKHUE JIUIa (Jajee - 3assBUTENb).
OT uMeHHM 3asBUTENEN MOTYT BBICTYNIATh UX MPEACTABUTENH, IEHCTBYIOIME B COOTBETCTBUU
C IOJTHOMOYMSIMM, ITOITBEPKJAEMBIMH B YCTAHOBJIEHHOM 3aKOHOM IOPSIZIKE.
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3. TpeGoBanus k nopsiaky HHGOPMHPOBAHMS O NPEJOCTABJICHUN MYHHIIUNIAJIBbHOMI
yeayru

3.1. Iopsimox mony4eHus: HHGOPMAIMHK 110 BOIPOCAM MPEIOCTABICHUS MyHUIIUTIATILHONW YCIYTH
U YCIIyT, KOTOPBIE SBISIOTCA HEOOXOJUMBIMH M 0053aTENbHBIMU JUIS MPEIOCTABICHUS MYHULIUTIAIBHOM
YCIIYTH:

1) myOnMyHOE MUCHbMEHHOE KOHCYIBTUPOBAHKE (TIOCPEICTBOM Pa3MEIICHUST MHPOPMAIIHH ):

- Ha o¢unmansHOM BeO - caiite Oprana m ['ocymapcTBEHHOTO OIOMKETHOTO YUPEKICHUS
Pecnyomuku  KpbeiMm  «MHOTOQYHKIIMOHANBHBIM ~ LEHTP MPEJOCTABJICHUS TOCYIApPCTBEHHBIX H
MYHUIMNAIBHBIX yeiyr» (nanee — ['BY PK «M®L»);

- B (enepambHOW TOCYJapCTBEHHONW WHPOpMAaNMOHHON cucteme «EmuHbplid  mopran
rOoCy/lapCTBEHHBIX M MYHULUNAIbHBIX yciuyr (pyHkuuid)» (manee — EIIT'Y) u B rocymapcTBeHHOM
nHpopmanroHHou cucreMe «llopTas rocynapcTBEHHBIX U MyHULIMNATIbHBIX yeayr PecnyOmuku Kpbim»
(manee — PIIT'Y);

- Ha MH(QOPMAIIMOHHBIX CTEHJAX, B MECTaxX MPeAOCTaBICHHUs] MyHULIUNIAIbHOU ycinyru OpraHa u
MHOTO(YHKIIMOHAJIBHOTO LEHTPa MPEJOCTaBIEHUS rOCYIapCTBEHHBIX U MyHULIMIIATBHBIX YCIYT (Janee
— MHOTO(YHKIIMOHAJIbHBIHN LIEHTD);

2) WHAWMBUIYyalbHOE KOHCYJIBTUPOBAHME IO CIPAaBOYHBIM TeleQOHHBIM HoMepam OpraHa u
MHOTO(YHKIIMOHATIbHBINA LIEHTP;

3) MHIMBUIYaIbHOE KOHCYJIbTUPOBAHHE MO TOYTE, B TOM YHCIE MOCPEICTBOM 3JIEKTPOHHOM
mouThl (B cly4yae MOCTYIUIEHUS COOTBETCTBYIOLIEro 3ampoca B OpraH miM MHOTO(QYHKUIHOHAIbHBIN
LEHTD);

4) mocpencTBOM MHIAUBUAYATILHOTO YCTHOTO HHPOPMHUPOBAHUSI.

3.2. IlyObnuyHO€ THMCHMEHHOE KOHCYJIHTUPOBAHHE OCYIIECTBISETCS IIYTEM pa3MEIICHHS
MHOOPMALIMOHHBIX MAaTepHaloB HAa HWHMOPMALMOHHBIX CTEHJAX B MECTaxX MPelOCTaBJICHUS
MYHULUNAIBHOW YCIYTH, IyOJUKauu HHQOPMAIMOHHBIX MAaTEpHUaloB B CPEACTBAX MAacCOBOU
nHpopManuy, BKIIOYas Myoaukanuioo Ha oduinmansHoMm caiite Oprana u ['BY PK «M®ILly», EIIT'Y,
PIII'Y. KoucynpTHpoBaHHWE TyTeM MyOJUKAMK WHOOPMAIMOHHBIX MaTepuajoB Ha O(UIMATIBHBIX
calTax, B CpeJICTBaX MacCOBOM MH(GOPMAIK PETHOHAIIBHOTO YPOBHS ocymecTBiseTcss OpraHom.

Ha undopmanmonnsix crenaax OpraHa, B MeCTax NPeIOCTABICHUS MYHUIUIAIbHOW YCIIyTH,
pasmeraercs cieayroas nHhopMarus:

- HcYepIbIBaroIias nHGopMaLus O HOPsAKE IPEJOCTaBIECHUSI MyHULIUIIAIBHOMN YCIyTH;

- BBLACPKKH U3 AJJMUHUCTPATUBHOIO PErilaMEHTa U IIPUIOKEHUS K HEMY;

- HOMepa KaOMHETOB, B KOTOPbIX MPEJOCTaBIAETCS MyHHLIMNANbHASA yCIyra; (paMuiny, UMeHa,
oTyecTBa (TMOCNEAHEE - MPU HATUYUHU) U JOJDKHOCTH COOTBETCTBYIOIIMX JOJDKHOCTHBIX JIML, PEXHUM
IpreMa UMH 3asiBUTEIICH;

- anpec odunmanbHoro caiita 'BY PK «M®Il», Ha KOTOpOM MOXHO y3HATh ajpec U rpaduku
paboThl MHOTO(YHKIIMOHAIbHBIX LIEHTPOB;

- BBIJIEP’KKU U3 HOPMATUBHBIX ITPABOBBIX aKTOB IO Han0oJiee YacTo 3a/1aBaeMbIM BOIIPOCaM;

- MCYEpIBIBAIOUINI NepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C HOPMATHBHBIMU
IIPaBOBBIMHU aKTaMU JJISl IPEIOCTABIICHUS MyHULIMIIAIILHOM YCIIYTH;

- (hopMbI 3asiBIICHMIA;

- Iepe€4YeHb OCHOBAHMH JJI OTKa3a B IPEJOCTABICHUN MyHUIIMIIAJIILHOMN YCIIyTH;

- TOpPSJIOK OOKaloBaHWs pelleHU, AeHCTBUM uiau  Oe3JeicTBUS  JTOJDKHOCTHBIX JIMIL,
IIPEIOCTABIISIOINX MYHULIUTIAIBHYIO YCIIYTY.

3.3. Cextop MHPOPMHUPOBAHUS U OKUAAHUS MHOTO(QYHKIIMOHAIBHBIX [IEHTPOB BKJIIOYAET B ceOs:

a) HH(pOpMAIMOHHBIE CTEHJIbl WJIM MHBIE WCTOYHMKH HMH(DOPMUPOBAHUS, CoOJAeprKaliue
aKTyaJbHYIO M HCUEPIIBIBAIOIIYI0O WH(pOpPMAIHIO, HEOOXOIUMYIO JJIS MOJIYYeHHsI FOCYAapCTBEHHBIX U
MYHHUIMIIAJIBHBIX YCIYT, B TOM YHCJIE:

[IEpeUeHb TOCYJApCTBEHHBIX M  MYHHUIMNAIBHBIX  YCIYI, [MPENOCTaBICHHE KOTOPBIX
OpPraHU30BaHO B MHOTO(YHKIIMOHAIBHOM LIEHTPE;

CPOKH IIPEIOCTABJIEHNS TOCYJapCTBEHHBIX U MYHULIUIIAJIbHBIX YCIIYT;
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pa3Mepbl rOCYAApCTBEHHOM MOLUIMHBI M HMHBIX IUIATEXEH, YIUIAauMBaeMbIX 3asBUTEJIEM IIPU
IIOJIyYEHUU TOCYJApPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT, HOPSAJOK UX YIUIAThI;

nH(OPMALIUIO O JOMOJIHUTENBHBIX (COMYTCTBYIONIMX) YCIyrax, a Takke 00 yciyrax,
HEOOXOJUMBIX U 00S3aTENBHBIX JISi MPEJAOCTABICHUS TOCYAAPCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT,
pa3Mepax U HOPSAKE UX OILIAThI;

MOPSIIOK ~ OoOKanoBaHusl — JedcTBUM  (Oe3nedcTBUSA), a TakkKe  pElIeHUH  OpraHos,
[IPEIOCTABIISIIOIINX FOCYAAPCTBEHHBIE YCIYTH, U OPraHOB, MPEAO0CTABIISIFOIINX MYHUIIUIIAIIbHBIE YCIIYTH,
TOCYJapCTBEHHBIX W MYHHLIMIAIBHBIX CIYXKAIIUX, MHOTO(QYHKIMOHAIBHBIX IIEHTPOB, PabOTHUKOB
MHOTO(]YHKIIHOHAIBHBIX IIEHTPOB;

MH(OPMAIIHIO O TIPETYCMOTPEHHOH 3aKoHOMaTeIbcTBOM Poccuiickoit denepanuu u Pecydnuku
KppiM OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMLl OPraHOB, NMPEAOCTABISAIOIIMX T'OCYJAapCTBEHHBIE YCIYIH,
JNOJDKHOCTHBIX ~ JIMII  OPTaHOB, NPEJOCTABISIIOIIMX ~ MYHULMIAIbHBIE  YCIYyrHM, pabOTHUKOB
MHOTO(YHKIIMOHAJIBHOTO 1IEHTpa, paOOTHUKOB NPUBJIEKAEMbIX OpraHU3alliil 3a HapylIeHHUE IMOpsKa
MIPEI0OCTABJICHUS TOCYJapCTBEHHBIX U MYHULIUIIATbHBIX YCIIYT;

nH(pOpMaLMI0O O TMOPAAKE BO3MEIIEHUS Bpela, MPUUYMHEHHOIO 3asBUTENI0 B pe3yJbTaTe
HEHAQ/JIe)KAIlEr0 HCIOJHEHUS JMOO HEUCHOJHEHUS MHOTO(QYHKUHOHAIBHBIM IIEHTPOM WJIM €ro
pabOTHUKAMHU, a TaKKe IPUBICKAEMbIMM OpraHU3alUsAMU WIM HUX pabOTHHKAMHM O0O0sI3aHHOCTEH,
MIpelyCMOTPEHHBIX 3aKoHOAaTenbecTBOM Poccuiickoit denepannu u Pecriyonuku Kpbiwm;

pexxuM paboThl M ajapeca HWHBIX MHOTO(YHKIIMOHATBHBIX LEHTPOB M IPUBIIEKAEMBIX
OpraHu3anuii, Haxosmuxcs Ha Tepputopuu Pecriy6onuku Kpbiwm;

UHYI0 MHGOpMalLUIO, HEOOXOOUMYIO [UIsl TOJY4YeHHUS TOCYJapCTBEHHOW W MYHUIUMNAIbHON
YCIIyTH;

0) HEe MeHee OJIHOTO OKHa (pabouero mecra), 000pyI0BAaHHOTO MEPCOHATbHBIM KOMIBIOTEPOM C
BO3MOXHOCTBIO JIOCTyMa K HWH(OPMALMOHHBIM CHCTEMaM, T[eyYaTaloluM ¢  CKaHUPYIOUIUM
YCTPOMCTBOM, JJIEKTPOHHOM CHUCTEMOW  yIpaBJiEHUS OYEpeNbl0 M  MPEIHA3HAYEHHOrO  JUIs
nH(OPMHUPOBAHUS 3asBUTENCH O MOPSAJIKE MPEAOCTaBICHUS TOCYAAPCTBEHHBIX U MYHULHUIMATbHBIX
yCIIyT, O XOJ€ PAacCCMOTPEHHMs 3allpoCOB O MPEJOCTABICHUU TOCYJAPCTBEHHBIX M MYHULHUIMATbHBIX
YCIIYT, a TaKXe JUId IpeJoCTaBlIeHUs MHOM MH(OpMAalKU, B TOM YHCIE YKa3aHHOUN B MOJIMYHKTE «a»
HacTosiero myHkra. OxHa (paboune mMecTa), CO3IaHHBIE B COOTBETCTBHH C HACTOSIIIUM TMOAITYHKTOM,
HE SIBJISIIOTCS OKHAMHU MPUEMa U BbIAYU JOKYMEHTOB;

B) MPOTPaMMHO-aIlapaTHbI KOMIUIEKC, oOecrieunBaromuii focty 3assutenei k EIITY, PIITY,
a TaKke K HH(GOpPMalUUMU O TOCYAAPCTBEHHBIX W MYHHULHUIAIBHBIX YCIYyraX, HpPEIOCTaBIIIEMbBIX B
MHOTO(YHKIIMOHATBHOM LEHTPE;

I') CTy/lbsl, KpecelabHBbIC CEKIIMHU, CKaMbu (OAHKETKH) W CTOJBI (CTOMKH) Uil O(GOpMIICHUS
JOKYMEHTOB C pa3MelieHueM Ha HuX ¢GopM (OJaHKOB) MOKYMEHTOB, HEOOXOJMMBIX JUIS TOJTYYCHUS
roCy/IapCTBEHHbBIX U MYHHUIIMITABHBIX YCIIYT;

1) SIEKTPOHHYIO CUCTEMY YIIPABICHUS OUEPEIBIO.

3.4. UnnuBuayalibHOE KOHCYIBTHPOBAaHUE MO TeleQOHYy HE AODKHO MpeBblmath 10 MHHYT.
OtBer Ha TenepOHHBIM 3BOHOK MOJDKEH HAauyuHAThCs ¢ MHpopmanud o HauMmeHoBanuu Oprana,
MHOTO(YHKIIMOHAJILHOTO LIEHTPA, B KOTOPBINA MO3BOHWII TpakJaHuH, GaMUINK, UMEHH, OTYECTBE (IIpH
HAJIMYUU) U JOJDKHOCTH CIELHUANNCTa, OCYIIECTBISIONIEr0 WHIUBUIYaIbHOE KOHCYJIBTHUPOBAHHE IO
tenedony. Koncynpramuu obmiero xapakrepa (0 MeCTOHAaXOXIeHHH, Tpaduke paboThl, TpedyembIxX
JOKYMEHTaX) TaKkKe IMPeJOCTaBIsIOTCd C MCIOJIb30BAaHHUEM CPEJICTB aBTOMH(OpMHUpPOBaHUS (IpU
Hannuun). [lpu aBTOMHpOpMHpPOBaHUHU 00eCIeunBaeTCsl KPYIJIOCYTOYHOE MPEIOCTaBIEHHE CIIPABOYHOM
uHpOpMalUu.

3.5. UnauBHyalibHOE KOHCYJIBTUPOBAHUE IO MOYTE (IO AJIEKTPOHHOH 1oyTe).

[Ipyu MHAMBUAYATEHOM KOHCYJIBTHPOBAHMM IO TOYTE OTBET HA OOpallleHHue 3aHHTEPECOBAHHOIO
JMIa HaIlpaBJIsIeTCs MOYTOM B aJpec 3aMHTEPECOBAHHOrO juna. OTBET HANpaBiIsETCS B NUCBMEHHOM
BUJIE, DIIEKTPOHHOHM mouToi 1o vepe3 BeO — caiiT OpraHa B 3aBHCHMOCTH OT croco0a oOpaiieHus
3aWHTEPECOBAHHOTO JIMIAa WM CII0CO0a JOCTaBKM OTBETA, YKa3aHHOTO B MUCBMEHHOM oOpaiieHun (B
ciiyyae obOpaiieHus B (popMe 3JIEKTPOHHOTO JOKYMEHTa B CPOK, YCTaHOBJIEHHBIH 3aKOHOJATEILCTBOM
Poccuiickoit ®@enepauun). JlaToit momydeHus oOpallleHusi SBISETCS JaTa PErUCTPALlMM BXOJSIIETO
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oOpamienus B Oprane wim MHOTO(QYHKITHOHATHHOM LIEHTPE.

3.6. Bpemsi oxunaHus 3asBUTENs NPU HMHIUBUAYAIBHOM KOHCYJBTUPOBAHMU IIPH JINYHOM
oOpamieHny He JODKHO MPEBbIaTh 15 MUHYT.

WupuBuayanpHOe  KOHCYJABTHPOBAaHME TIPU  JIMYHOM  OOpAIlEHUH  KaXJIOTO  3asBUTENS
JIOJDKHOCTHBIM JiniioM Oprana win pabOTHUKOM MHOTO(YHKIMOHAJIBHOTO IIGHTpa HE JOJDKHO
npesblaTh 10 MUHYT.

3.7. HomxnHoctHOEe nuuo OpraHa, MPeIOCTABIISIONIET0 MYHULUNANIbHYIO YCIyry, PaOOTHHK
MHOTO(YHKIIMOHAJILHOTO [IEHTPA, IPU OTBETE Ha OOpaIIeHUs 3asSBUTEIICH:

- IpU YCTHOM oOpameHuu 3asBurens (mo TenedoHy WM JHMYHO) MOTYT JaTh OTBET
CaMOCTOATENbHO. B ciyuasx, xorga mpomkHOCTHOE juno Oprana, pabOTHHK MHOTO(YHKIIMOHAIEHOTO
LIEHTPa HE MOXET CaMOCTOATEIbHO OTBETUTh Ha 3a/JaHHBIM NpH TeaeOHHOM OOpalEHUH BOIPOC,
Te’ae(QOHHBII 3BOHOK JIOJKEH OBITH INepeagpecoBaH (MEepeBeleH) APYromMy AOHKHOCTHOMY JIMILY WIIU
oOpaTuBILIEMYCS JUIy COOOLIAeTCsl TeIE(POHHBII HOMED, [0 KOTOPOMY MOYHO MOJIYYUTh HEOOXOIUMYIO
nH(pOpMaLHIO;

- NIpY OTBETE Ha TeJEPOHHBIE 3BOHKH, YCTHbIE M NMHUCbMEHHbIE OOpallleHusl JI0JIKHBI OTBEYaTh
BEXKJIMBO U KOPPEKTHO;

- mnpu oTBere Ha TenedoHHbIE 3BOHKM JOJDKHOCTHOe Jsmio OpraHa, paOOTHHK
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa, OCYIIECTBIIAIONINE KOHCYJIbTUPOBAHKE, TOJDKHBI HA3BaTh (haMIIIUIO,
UMs, OTYECTBO (TOCieNHee - IPU HAIWYUH), 3aHUMAeMyl0 JOJDKHOCTh M HauMeHoBaHue Oprana. [lo
pe3yibTaTaM KOHCYJIbTUPOBAHMSI JOJKHOCTHOE JIMIIO, OCYIIECTBIISIONIEE KOHCYIbTUPOBAHUE, JOJDKHO
KpPaTKO TMOJBECTH UTOTU U NEPEUUCIINUTD 3aIBUTEIIO MEPHI, KOTOPbIE HEOOXOAUMO MPEANPUHSTS;

- OTBETHl HAa THUCHMEHHBIE OOpAIICHHs MAIOTCS B TPOCTOM, YETKOW W TOHATHOW (opmMe B
MMCbMEHHOM BHJIE U JIOJKHBI COJIEPKATh:

OTBETHI Ha NTOCTABJICHHBIE BONPOCHI;

JOJDKHOCTh, (PaMUJIMIO ¥ MHULIMAJIBI JIMIIA, TIOHUCABIIEr0 OTBET;

(baMUINIO M MHULUAIIBI UCTIOJIHUTEIS;

HaMEHOBaHHE CTPYKTYPHOTO MOIpa3/eeHUs-UCTIOTHUTEIS;

HOMep Tene(oHa NCTIOTHUTEIS;

- HE BIIpaB€ OCYILECTBJIATh KOHCYJIbTUPOBAaHME 3asBHUTENEH, BBIXOASIIEE 3a paMKHU
MHGOPMHUPOBAHUA O CTaHAAPTHBIX HpPOLENypax M YCIOBUSAX OKa3aHUS MYHULUIAIBHOW YCIYyrH H
BIIMSIOILEE MPSAMO MM KOCBEHHO HA MHUBUAYyalbHbIC PEIICHUS 3asBUTEIICH.

3.8. Ha EIII'Y, PIII'Y u odumnmansHOM caiite OpraHa pa3meniaercs cieayromias napopmanus:

1) wucuepnbIBalOIIMi  NEepeyeHb  JOKYMEHTOB, HEOOXOAMMBIX Ui  INPEeNOCTaBJICHUSA
MYHULUNAIBHONW YCIyrd, TpeOoBaHUs K O(GOPMIIEHUIO YKa3aHHBIX JOKYMEHTOB, a TaKXe IEepeyYeHb
JOKYMEHTOB, KOTOPbIE 3asIBUTEIb BIIPaBE MIPEIOCTaBUTh 110 COOCTBEHHON MHUIMATUBE;

2) Kpyr 3asBUTEIICH,

3) cpok npefocTaBIeHUs MyHUIMIIAIbHON YCIYTH;

4) pe3yabTaThl IPEJOCTaBICHUS MyHUIIUIIAILHONW YCIYTH, HOPSA0K MPEACTaBIECHUs T0KyMEHTa,
SBJIAIOLIETOCS PE3YJIbTaTOM IPEAOCTABICHHUSI MyHULIMIAILHON YCIIyTH;

5) pa3mep rocynapCTBEHHOW MOIIJIMHbBI, B3MMAaeMON 3a MPEAOCTaBIEHHUE MYHHUIMIAIbHON
yCIYyIy;

6) McYepHbIBAIOIIMKA IE€peYeHb OCHOBAaHMN JUIi INPUOCTAHOBJIEHUS MM OTKa3a B
IIPEJOCTaBIEHUU MyHULIUNIAIBHOM yCIIYyTH;

7) o mpaBe 3asBUTENS Ha JocynebHoe (BHecyaeOHoe) oOkanoBaHue AecTBUil (Oe3aelcTBUS) U
pelLeHH, TPUHATHIX (OCYIIECTBISIEMbIX) B X0/1€ MPEIOCTABICHUS MYHUIUIIAIbHON YCIYTH;

8) ¢opmbl 3asBreHM (yBeIOMIIEHMH, COOOIIEHUH), HCMOJb3yeMble IPH IPEIOCTaBIECHUN
MYHUIUIATBHON YCIIyTH.

WNudopmanus Ha EINTY, PIII'Y o nopsake u cpokax MpeaoCTaBICHHUs MyHUIIUTATBHON YCIIyTH
Ha OCHOBAaHMM CBEJIEHHH, coaepkammxcs B (derepaqbHOM TOCYAapCTBEHHOM HH(POPMALIMOHHOM
cucremMe «®DenepaibHbIl peecTp TOCYJapCTBEHHBIX W MYHUIUOAIBHBIX YCIyr ((GyHKUIHN),
MIPEJOCTABIISIETCS 3aBUTEIIO OECIUIATHO.

Jloctyn K MHQOpPMALKMU O CpOKax M TMOPSJIKE MPEIOCTAaBICHUS YCIYrH OCYIIECTBIseTcs 0e3
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BBITIOJTHEHUS 3asBUTEJIEM KaKUX — JIMOO TpeOoBaHMiA, B T.4. 0€3 MCIOJIB30BaHUSA MPOTPAMMHOTO
o0ecrieyeHns, yCTAaHOBKa KOTOPOTO Ha TEXHHYECKHE CpPEICTBAa 3asBUTENs TpeOyeT 3aKiIOYeHHS
JUIEH3MOHHOTO WM HWHOTO COIJIAIEHUsT C TpaBooOiazaTesieM MpOTPaMMHOTO oOecredeHus,
[IPElyCMAaTPUBAIOLLIET0 B3UMAaHME IUIAThl, PErHCTPAlMI0 WIM aBTOPU3ALMIO  3asBUTENS  WIIU
IIPEIOCTABJIEHUE UM IIEPCOHATIBHBIX IaHHBIX.

3.9. CBeneHus 0 X0/€ MPEJOCTABIECHUS MYHUILIMIIAJbHOW YCIYTH 3asiBUTENIb BIPABE MOJYYHUTh
MpU JIMYHOM, TTUCBMEHHOM oOparnieHnu B Opras, NMpeaoCTaBIAIONINN YCIYTy, a TaKKe MOCPEICTBOM
teneonHoi cBszu Oprana. Kpome Toro, cBeneHust 0 X0J€ MPeIoCTaBICHUS MyHUIIUIIAIBHON YCIIyTH
3asiBUTEJNIb BIIpaBe mosyduth nocpeactsoMm PIITY (s 3asBienuii, noganueix nocpencrsom PIITTY),
AJIEKTPOHHOM NouThl Opraxa.

3.10. CropaBounast uH(popManus MOISKUT obs3aTenbHOMY pasmenieHuto Ha EINTY, PIITY,
oduianbHoM caiite Oprasa, IpeJoCTaBISIONIEr0 MyHUIIMIAIBHYIO YCIYTY U SIBJISIETCS JOCTYIHOM AJIst
3asBuTend. OpraH, NpPeJOCTaBISIOUINM MYHHIMNAIbHYIO YCIYr'y OO€CledyrBaeT pa3MelleHue |
aKTyaIM3allii0 CIpaBOYHOW WHGOpMAMK B JJIEKTPOHHOM Buae mocpenctsom EITY, PIITY,
oduimanpHoro caiira Oprasa.

K crpaBounoii nH(pOpMaLIU OTHOCUTCS:

- MECTO HaxokJieHus u rpaduku padboTsl Oprana, IpeIoCTaBIISIONIEr0 MyHULIUIATbHYIO YCIIYTY,
€ro CTPYKTYPHBIX MOJpa3/eieHHi, NPeJoCTaBIsIOMIMX MyHULIUNIAIBHYIO YCIYTy, TOCYAapCTBEHHBIX U
MYHHMIMIIAJBHBIX OpPraHOB W OpraHu3anuii, oOpaiieHue B KOTOpble HEOOXOIUMO JUIsl TOJy4EeHHs
MYHUIUIIATLHOMN YCIYTH, a TaKXKe OTAeTIEeHUH (IIEHTPOB) MHOTO(YHKITHOHAIHHOTO TIEHTPA;

- copaBoyHble TenehOHbl CTPYKTYpHBIX mojpasfeneHuid OpraHa, MpegoCTaBIISIONIETO
MYHHUIMIIAJIBHYIO YCIYTY, OpraHu3aluid, y4acTBYIOIIKUX B NMPEAOCTAaBICHUY MYHULIUIIAJbHOW yCIYTrH, B
TOM 4Hcie Homep TenedoHa-aBTonH(popmaropa (Ipy HATUYUK);

- azgpeca o¢ummanbHoro caita OpraHa, NpeAOCTaBISIONIET0 MYHULUNAIBHYIO YCIYTY,
pacrnionioxkenHoro Ha Iloprane IlpaButenbcrBa PecryOmmku KpbiM, a Takke SJIEKTPOHHOW IMOYTHI M
(wmm) popmel 0OpaTHOH cBsi3u B ceTh «HTEpHETY.

Wudopmanyss 0 NpefoCTaBICHUHM MYHUIMIAIBHONW YCIYTH JOJDKHA OBITh JOCTYNHA JUIs
WHBAJIUJIOB.

I1. Ctangapr npeaocraBjieHHsi MYHUIIUNIAJIBHON YCJIYTH

4. HammeHoBaHMe MYHUIMIIAJIBbHON YCJIYTH
4.1. Bolgaua apXuBHBIX CIPaBOK, apXUBHBIX BBITMCOK M apXUBHBIX KOIMUN MO COLMAIbHO-
IIPaBOBBIM 3aMPOCAM.

5. HaumMeHoBaHMe OpraHa, Npe0CTABJISIOIIEr0 MYHUIIUNIATbHYIO YCIYTY

5.1. MyHuuunanpHasi yciayra HOpeAOCTaBIISIETCS aJAMUHUCTpanueil BecenoBCKOro cembcKoro
nocenenusi Cakckoro paiiona PecryOnmuku KpbiMm (manmee — agMuHUCTpalus) B JMIe crenuanucra 1
kareropuu [locupaaiino Taresusl ['puropreBHa.

5.2. MyHuMIIMManbHas ycayra MOKET MPEJOCTaBISATHCS B MHOTO(DYHKIIMOHAILHOM IIEHTPE B
YaCTH:

- MpHeMa, perucTpanuu u nepenadyd B OpraH 3asiBI€HUS M JOKYMEHTOB, HEOOXOTUMBIX IS
MPEAOCTABIICHUS MYHULIMIIAJIBHOW YCIIYTH;

- THPOPMHUPOBAHHUSI O TIOPSAKE MPEIOCTABICHHSI MyHHUIIMITATBLHOM YCIYTH, O XO/I€ BBHIITOTHEHUS
3apoca O NPENOCTABICHUH MyHULMITAIIBHON YCIyTH;

- BbIJJaUU pe3yJIbTara Npea0CTaBICHNS] MYHUITUIIAJIbHON YCIYTH.

5.3. 3ampemeno TpeGoBaTh OT 3asgBUTENS OCYIIECTBICHUS JEHCTBUH, B TOM YHCIE
COTJIaCOBAaHUH, HEOOXOAUMBIX 7Sl TIOTYYCHUS MYHHUIIMIAIBLHOW YCIYTH M CBSI3aHHBIX C 0OpalieHueM B
HMHBIE TOCYJApPCTBEHHBIE OpPraHbl M OpPraHM3allMM, 3a UCKIKOYEHHUEM IOJYYCHHUS YCIYyT U TOJIYYEHHUS
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JOKYMEHTOB M HH(GOpMAIMK, TNPEAOCTABISEMBIX B pe3ylbTaTe MPEIOCTABICHUS TaKUX YCIYT,
BKJIIOUEHHBIX B [IEPEYHH, YKa3aHHbIC B 4aCTHU IepBoi cTtaThu 9 denepanbHoro 3akoHa ot 27 urons 2010
roga Ne 210-®3 «O06 opranuzaiuy NpeoCTaBIeHUs TOCYIapCTBEHHBIX U MYHUIIMIIATBHBIX YCIYT».

6. Onucanme pe3dyJjbTaTa NpeaoCcraBJICHUs MyHI/IIII/IHaJILHOﬁ yaiayru

6.1. PesynbpTaToM npenocTaBiieHUs MyHULIMNIAIBHON YCIIYTH SIBJISETCSA:

- apxuBHble cpaBku (IIpunoxxenne Nel k HacToseMy AIMUHUCTPATUBHOMY PETJIAMEHTY);
- apxuBHbIe BeIUckH ([Iprnoskenne Ne2 k HacTosiieMy AJIMUHUCTPATUBHOMY PETJIAMEHTY);
- apXUBHbIE KOIIUH;

- TEMAaTUYECKUE MOJO0PKHU KON apXUBHBIX JOKYMEHTOB;

- TEMaTUYECKUE 0030pbl APXUBHBIX JOKYMEHTOB;

- THPOPMAIIMOHHOE MHCHMO;

- YBEJIOMJICHHE O HEBO3MOXHOCTH IIPEJOCTaBUTh HH(POPMALIUIO.

7. Cpok npenocraBjieHUs MyHUIIUNIAIbHOH YCIYTH

7.1. OO0t cpok MpeaocTaBieHUs] MYyHUIUNANbHOW ycnyru — 30 kajgeHJapHBIX JAHEW cO JHS
npencraieans B OpraH JOKYMEHTOB, OOSI3aHHOCTH IO TPEAOCTABICHHIO KOTOPBIX BO3JIOKEHA HA
3asBHTENS. [IpH CIIOKHBIX 3aIpocax CPOK MOKET OBITh POJIJICH, HO He Ooiee yeM Ha 30 KajeHIapHBIX
JHEN ¢ 00s3aTENHHBIM YBEOMJICHHEM 00 9TOM 3asBUTEIIA.

B cnmydae mpezicraBieHust 3asiBUTEIEM JTOKYMEHTOB Yepe3 MHOTO(YHKIIMOHAIBHBIN HEHTP WA
HalpaBJIEHUs 3ampoca B JJEKTPOHHOM BHje, mnocpeacrsom PIII'Y, cpok mnpenocraBiieHus
MYHHUIIMITATIEHOM YCIIYTU UCUUCISIETCS CO AHSI MOCTYIUIEHUs (perucTpamnun) 10KyMeHToB B Opras.

MHuoro¢dyHKIMOHAIBHBIA LIEHTP 00ecreunBaeT mnepenady 3asBieHUs U JOKyMeHTOB B OpraH B
CpPOK, HE€ TPEBBIIAIIIUX 2 padoyux JHEH, CcHeaylomux 3a JHEM I[puemMa JOKyMEHTOB B
MHOTO(YHKIIMOHAIBHOM LIEHTpE.

7.2. Cpok BblJaud (HAmMpaBJICHHUs) pe3yJabTaTa TNPEIOCTABICHUS MYHUIIUIAIBHON YCIYTH
3asIBUTEIII0 COCTaBJIsieT He OoJiee 3 KalleHJapHBIX THEH CO JHS MPUHSTHSI COOTBETCTBYIOLIETO PEIICHUS
Opranom.

7.3. Ilepenaya B MHOTOGYHKIIMOHAIBHBIN LEHTP pe3yibTaTa MpeIoCTaBIeHUsS MYHUIIUIAIbHOMN
yCIyTd MO 3asBJICHHSM, MOCTYNUBIIMM 4Yepe3 MHOTO(GYHKIMOHAIbHBINA IIEHTP, OCYIECTBISETCS HE
no3aHee 2 pabouumx [AHEH, CIeNyoIMX 3a JHEM OKOHYAaHHS, YCTAHOBJICHHOTO JIEHCTBYIOLIUM
3aKOHOJATEILCTBOM CPOKa MPEJOCTABICHUS MYHULIUTIATHHON YCIYTH.

MHoroQyHKIMOHAIBHBIN [IEHTP OCYIIECTBIISET BbIAady 3asBUTEINIO PE3YIbTaTa MpeloCTaBIeHUs
MYHHUIIMIIAJIBHOM YCIYIM B TEUYEHHE CpOKa XpaHEHUS TOTOBOTO pe3yiabTrara, MpPeayCMOTPEHHOIO
COTJIAIIICHUEM O B3aUMOJICHCTBUH MEXIY MHOTO(YHKIIMOHABEHBIM LIEHTpOM U Oprasom.

7.4. IlpuoctaHoBJICHHE MTPEIOCTABICHUS MYHUITUTIAIBHON YCIYTH HE MPEAYCMOTPEHO.

8. [lepeueHb HOPMATHUBHBIX NPABOBBIX AKTOB, PEryJIHPYIOIIMX OTHOIIEHNSI, BOSHUKAIOIINE
B CBSI3H C MpeJ0CTABIeHHEM MYHHMIHMNAIbHON yCJIyru

8.1. IlepeueHb HOPMATHUBHBIX IPABOBBIX AKTOB, PErYIUPYIOIIHUX IPEAOCTaBICHUE
MyHUIUNaNBHOU yciyru pasmenieH Ha EINIY, PIII'Y u opunmansHoMm caiite Oprana.

9. UcuepnbiBaommii nepe4eHb JOKYMEHTOB, HEO0OXOAUMBIX B COOTBETCTBHH €
HOPMATHBHBIMM NPABOBBIMHM AKTAMM /151 Pe0CTaABJEHUA MYHHULIUNAJIbHON YCJIYIH M YCJIYT,
KOTOpbIe ABJISIOTCH HE00X0AMMBIMH U 00513aTeJIbHBIMH JIsl IPEJ0CTABJICHUS MYHULIIUIIAIbHOMN
YCJIYI'H, HOJJIe/KALUX NMPEA0CTABICHUIO 3asiBUTeIeM, B TOM YHCJIe B 3JIEKTPOHHOI hopMme

9.1. IlepeueHb AOKYMEHTOB, 00s3aTEIbHBIX K MPEAOCTABICHHUIO 3asBUTENEM, JUIS TOIy4EHUS
MYHUIIUTATBHON YCIIYTH:
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1) 3anpoc Ha mpexnocrtaBieHue MyHuuunainbHou yciyrd, (IIpunoxenune Ne3 k HacroseMmy
AJMUHUCTPATUBHOMY PETJIAMEHTY).

3anpoc A0JKEH COJIepkKaTh CIEAYIONIYI0 HHPOPMALIUIO:

- HAaMMEHOBAHME IOPUAMYECKOTO JIMIA - aBTOpa 3ampoca (i rpaxaaH - (paMuiInd, UMEHH,
OTYECTBA, MPU HATUYHUHU MTOCIIETHETO);

- IOYTOBBIN W/WJIH AIIEKTPOHHBIN aJpec, 0 KOTOPOMY JIOJDKEH OBITh JJaH OTBET;

- CBEJCHUS, WHTEPECYIOIIHME II0Jh30BATENI M XPOHOJIOTHYECKHE PpaMKH 3alpaiinBacMoi
nHbOpMaNnu;

- ¢opMy moxydeHHs MOJB30BaTeNeM HHPoOpManuu (MHGOPMAIMOHHOE IMHCHMO, apXUBHAsS
CTpaBKa, apXWBHAas BBHIMCKA, ApXWBHAS KOMHWS, TEMAaTHYECKUH TIEepeYeHb, TEMATUYECKUH 0030p
JIOKYMEHTOB);

- TUYHYIO TIOJITUCH aBTOpa 3arpoca (TpaXkIaHuHa WIN JOJDKHOCTHOTO JINIA);

- Jary.

2) IoKyMEHT, YA0CTOBEPSIIOIINMA TUYHOCTD 3asiBUTENs (IPEACTaBUTENS 3asIBUTENS);

3) JloKyMeHT, MOATBEPKAAIOMIMNA TTOTHOMOYHS MPEACTABUTEINsT 3asBUTEINS, YIOTHOMOUYEHHOTO
Ha TOJa4y JOKYMEHTOB M TIOJyYEHHE pe3ylIbTaTOB OKa3aHWS MYHHIMNAIBHOW YCIyrd (B ciydae
oOpamieHus MpencTaBUTeNs 3asBUTENS — JOBEPEHHOCTh WM MPHKAa3 O Ha3HAYCHWH WM M30paHWH Ha
JIOJDKHOCTB B clTydae oOpamieHus pykoBoautens B Opran);

4) JIOKyMEHTHI, MOATBEPKIAONINE TPaBO (U3UIECKOTO JIMIA Ha TOydeHHuE WHPOpPMAIHU O
TPEThEeM JIMIE: HOTApPHAIbHO 3aBEpEHHas JOBEPEHHOCTH; JOTOBOp (KYIUTHU-TIPOJAXH, IapeHUs);
peleHne cynia; CBUACTENBCTB: O POKICHUH, OpaKke, IepeMeHe UMEHH, O TIpaBe COOCTBEHHOCTH, O TIPaBe
HaCJIeIOBaHUS;

5) cornacue 3asBuUTENEH Ha 00pabOTKY MEPCOHATBHBIX JTaHHBIX.

9.2. [Ins nmonmy4yeHusi apXUBHBIX CIPABOK COIIMAIBLHO-TIPABOBOTO XapaKTepa:

1) 3anpoc (ITpunoxenne NeS5, Ne6 k HacTosieMy A IMHUHHCTPATUBHOMY PETIAMEHTY);

2) JIokyMeHT, yIOCTOBEPSIONTNN JTUIHOCT 3asBUTEINS (MPEICTABUTEIIS 3asIBUTEIS );

3) JloxyMeHT, MOATBEPXKIAAONINN TOJHOMOYHS TPEACTaBUTENS 3asBUTENS, YITOTHOMOYEHHOTO
Ha MoJady JOKYMEHTOB U TIOJy4YeHHME pe3ylibTaTa OKa3aHWs MYHHULMINAJIbHON ycinyru (B ciydae
oOpareHus MpeACTaBUTENS 3asBUTEIS ),

4) xonMs TPyHAOBOW KHIKKM (IPH MCIONHEHMH 3allPOCOB, KACAIOIIMXCS IIOJATBEPHKICHUS
TPYIOBOTO CTa)ka, B TOM YHUCJE JIBIOTHOTO, CIIEIUAILHOCTH, pa3Mepa 3apaO0THOW TUIATHI, Pa3IMYHBIX
HaJI0aBOK U JIbTOT B COOTBETCTBUH C TICHCHOHHBIM 3aKOHO1aTeILCTBOM Poccutickoii denepanun);

5)cornacue 3asBuTeNel Ha 00pabOTKY MEPCOHAIBHBIX JaHHBIX.

9.3. 3asgBUTENO MPEAOCTABIACTCS BO3MOXKHOCTH IOJA4M 3asiBJICHHUS B AJICKTPOHHOH (opme
nocpenctsom PIITY. Ilpu HampaBieHun 3asiBUTENIEM 3adBJICHUSI O MPEAOCTABICHUM MYHHUIUIIATIBHOMN
yciyru nocpeactsom PIITY, 3asButens BIpaBe NpeAoCTaBUTh B 3JEKTPOHHOM BUJIE UHBIE IOKYMEHTHI,
npenycMoTpeHHbie myHktamu 9.1. — 9.2, Ilpu HanpaBneHuu 3asButTeneM (MpeICcTaBUTEIEM 3asiBUTEIS)
3af4BJICHUS O NPENOCTABICHUM MYHUMUMIIAIBHOM  yciayru nocpeactsoM  PIITY,  nokymeHT,
YAOCTOBEPSIIOMINI JHYHOCTh 3asSBUTENS HE TpeOyeTcs,, MOKYMEHT, MOATBEPKAAIONMIUNA MOTHOMOYHS
MPEICTaBUTENS JOJDKEH OBbITh TMOJMUCAaH YCUIICEHHOH KBalM(UUIMPOBAHHON TMOJMUCHI0 Opraa,
BBIJABIIIETO JIOKYMEHT, 100 HOTapuyca. B ciiyuae He nmpeaocTaBieHHs BBIIICYKa3aHHBIX JOKYMEHTOB B
ANICKTPOHHOM BHJIE, 3asABHUTENI0 ToCcpeacTBOM «JlmuHoro kabunera» Ha PIII'Y HampaBnsercs
YBEIOMJICHHE O HEOOXOJMMOCTH TMPEIOCTAaBJICHUsI TOJHOTO KOMIUIEKTa JOKyMEHTOB B Oprad,
MPEIOCTABNSIOMUNA MYHUIIMTIANBHON YCIIyTy, Ha OyMa)XHOM HOCHTENE, COTJAacHO YCTaHOBIIEHHOTO
CpoKa.

@opMBI JOKYMEHTOB ISl 3alOJHEHHMs] MOTYT OBITH TMOJIy4eHBI 3asBUTENEM MPHU JHYHOM
obpamenun B Opran i MHOTO(YHKIIMOHANBHBIM LIEHTP, B DJEKTPOHHOU (Qopme Ha odUIIHATBHOM
BeO-caiite Oprana, ETII'Y, PIIT'Y.

10. UcyepnbiBaomuii nepevyeHb J0KYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUH €
HOPMATHBHBIMH NIPABOBbIMHM AKTAMHU /IJISl IPEIOCTABJICHNS MYHUIIUNIAJIBHOH YCJIYI'H, KOTOpPbIE
HAXOASATCH B PACHOPSI)KEHUH TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'0 CAMOYIIPABJICHUA U
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HHBIX OPraHOB, YYACTBYIOIIHX B MPEI0CTABJICHHN MYHUIUNAILHON YCJIYTH, H KOTOPbIe
3asiBUTEJIb BIIPaBe NMPeACTABUTH, B TOM YHCJIe B 3JIEKTPOHHOI (popme
[IpenocraBieHne JAOKYMEHTOB, KOTOPBIC HAXOIATCS B PACIOPSHKCHUH TOCYAapPCTBEHHBIX
OpraHoB, OpraHoB MCCTHOI'O0 CaMOYIPAaBJICHUSA W HHBIX OPraHOB, YYACTBYIOIIUX B IMPEAOCTABJICHHUU
MYHULUIIAJIBHON YCIYTH, U KOTOpBIEC 3asBUTEIIb BIIPABE IPEIACTABUTb, B TOM YHUCIE B JJIEKTPOHHOU
dbopme, He TpedyeTcs.

11. Yka3anue Ha 3anpeT TPeOOBaTh OT 3asiBUTEJIsI

11.1. Opran, npenoCTaBISAIOMINN MYHUITUIIATBEHYIO YCIYTY HE BIIPaBe:

- OTKa3bIBaThb B IPHEME 3alpoca M HHBIX JTOKYMEHTOB, HEOOXOAMMBIX JJISl MPEAOCTaBICHUS
MYHHMIMIAIBHON yCIyTH, B Cllydae, €Ciu 3ampoc M JOKYMEHThI, HEOOXOJUMbIE AJIsl MPEJOCTaBICHUS
MYHHMIMIAJIBHOM YCIyTH, TOAAHBI B COOTBETCTBMM C HUHPOpPMalLMEed O CpoKax U TOpsaKe
MPEAO0CTABJICHHS MyHUIIMTIAIBHON yCiryTrH, omyonnkoBanHoi Ha EIN'Y, PIIT'Y, na odunmansHoM caiite
Oprana, MNpeAOCTaBISIONIETO  MYHHULMIAJIbHYIO  yCIyry, OpraHu3alui, Y4acTBYIOUIMX B
MIPEIOCTABICHUH MYHUIIUTIATbHON YCIYTH;

- OTKa3bIBaTh B MPEIOCTABICHUN MYHHUIMIAIBLHOMN YCIYTH B cllydae, €Clii 3alpoc U JOKYMEHTHI,
HE0OX0IMMBIE JUIsl IPEJOCTaBICHHS MYHUIIMIIAIIBHOM YCIIYTH, MTOJAaHbl B COOTBETCTBUU C HHPOpMAIHen
0 CpOKax M MOpAJIKe MPeA0CTaBICHHUs] MyHUIIUNIAIBHOM yeiayru, onyonukoBanHoil Ha EINI'Y, PIITY, na
opurmanbHoM caiite OpraHa, MpeIOCTaBISIONIETO0 MYHHUIMMNAIbHYIO YCIYry, OpraHHu3alluii,
YYaCTBYIOIIHMX B MPEIOCTABICHUN MYHUIIUTIAIBHOMN YCIIYTH;

- TpeOOBaTh OT 3asIBUTEIIS COBEPUICHHS MHBIX NEHCTBUHN, KpOME MPOXOXKICHHS WACHTHPUKAIIUN
U ayTeHTU(UKAIIMK B COOTBETCTBUU C HOPMATHUBHBIMU IPaBOBbIMH akTaMu Poccuiickoit denepauuu,
yKa3aHUs LEeIH MpUueMa, a TakKe MPeI0CTaBIICHUs CBEICHUN, HEOOXOAUMBIX JUIsl pacueTa JTUTEIbHOCTH
BPEMEHHOTO MHTEpBaJla, KOTOPbIN HEOOX0AUMO 3a0pOHUPOBATH TS IPUEMa;

- TpeboBaTh MpEACTaBICHUS JOKYMEHTOB U HH(MOpPMALMU WM OCYLIECTBJICHUS JEHCTBUH,
MIPEACTABJICHUE WM OCYILECTBICHUE KOTOPBIX HE IIPETYCMOTPEHO HOPMATUBHBIMU ITPAaBOBBIMU aKTaMH,
pPEryaupyoIUMI OTHOIIEHUS, BOZHUKAIOIIUE B CBA3M C MPEIOCTABICHUEM MYHUIIMIIAIBHBIX YCIYT;

- TpeOoBaTh MpEACTaBICHUS JOKYMEHTOB M HHGOpPMaluu, KOTOphlE B COOTBETCTBHU C
HOPMaTUBHBIMU MPaBOBbIMU akTamu Poccuiickoit @enepannu u Pecriyonuku KpeiM, MyHUIIMTTAIBHBIMH
MIPAaBOBBIMU AKTAMHM HaXOJATCA B pacnopsbkeHur OpraHa, HpeloCTaBISIOIIEr0 MYHULHUINAIBHYIO
YCIyTY, WHBIX TOCYJapCTBEHHBIX OPraHoB, OPraHoOB MECTHOTO caMOyMHpaBieHuss u (Win)
MMOJBEJIOMCTBEHHBIX OpPraHU3alMil, y4YacTBYIOIIUX B MPEJOCTAaBICHUU MYHULUINAIBHBIX YCIYT, 34
HCKJIIOYEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6 ctatbu 7 DenepanbHoro 3akoHa Ne 210-D3;

- TpeOoBaTh OT 3asBUTENS IMPEAOCTABICHUSA JIOKYMEHTOB, IOATBEPKAAIOIIUX BHECECHUE
3asBUTEJIEM IUIAThI 3a MPEJOCTABICHUE MYHULIUITAJIBHON YCITYTH;

- TpeboBaThb OT 3asBUTENA OCYIIECTBICHUS JIEHCTBUH, B TOM YHCIE COTJIACOBaHUM,
HEOOXOIUMBIX MJI TONYyYEHUS MYHUIUNANBHONM YCIYIH M CBSI3aHHBIX C OOpallleHHeM B HWHBIE
rOCYJapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CAMOYIPABJIEHUS, OpPraHU3alMH, 3a HCKIIOYECHHEM
MOJIyUYeHUsI YCAyr M TIONY4YeHHsS JTOKYMEHTOB M HMH(OpMAIMH, MPEeIOCTaBIAEMbIX B pe3yibTaTe
MIPEAOCTABICHHS TAKUX YCIIYT, BKIFOUEHHBIX B [IEPEUHHU, YKa3aHHbIE B yacTH | ctaThu 9 denepaibHOTO
3akoHa Ne 210-®3;

- TpeOoBaTh OT 3asgBHUTENs IMPEJICTABICHHUS JTOKYMEHTOB M MH(OpManuu, OTCyTCTBUE U (MIIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKAa3bIBAJINCH IPH IEPBOHAYAIBHOM OTKa3e B IIPUEME JOKYMEHTOB,
HEOOXOJUMBIX Ui  TNPEAOCTAaBICHMS MYHMIMNAIbHOM  yclIyru, JubOO B  HpPeoCTaBlICHUH
MYHHULIMIIAJIBHON YCIYTH, 3a HCKIIOYEHHEM CIIy4aeB, NPEAYCMOTPEHHBIX MOAINYHKTAMHU «@» - «I»
nyHkTa 4 yactu | craten 7 @enepanbHoro 3akoHa Ne 210-D3.

12. UcuyepnbiBaommii nepedeHb OCHOBAHMI VIs1 0TKAa3a B IpHeMe 10KYMEHTOB,
HEe00XOAUMBIX VISl PEAOCTABJICHUS MYHHIMIIATbHON yCIyIH
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12.1. OcHoBanusg I OTKa3a B TpHEME JIOKYMEHTOB HEOOXOAMMBIX JUIS TPEIOCTABICHHUS
MYHHUIIUIIAJILHOW YCIYTHU:

1) 3asBUTENH HE COOTBETCTBYET TPEOOBAaHUAM, YKa3aHHbIM B I. 2.1. AJIMUHUCTPAaTHBHOIO
periamMeHTa;

2) Hanuuue B 3asBJICHUM HEOTOBOPEHHBIX MCIIPABICHUM, CEPbE3HBIX IOBPEKICHUHN, HE
MO3BOJISIOMIMX OJHO3HAYHO HMCTOJIKOBATh MX COZAEP)KaHUE, MOJYMCTOK JIMOO MPHUITMCOK, 3a4ePKHYTHIX
CIIOB;

3) TeKCT 3asBJIEHUS HE MOJIAETCs IPOUTEHUIO;

4) oTCYTCTBHE B 3as1BJICHUH CBEJICHUH O 3asBUTEIIE, IOAMUCH 3asIBUTEIS.

12.2. OcHoBaHuMeM /s OTKa3za B MpPHEME K PACCMOTPEHHUIO OOpaIeHHs 3a TOJyYCHHEM
MYHUIIUIAIBHOW YCIYyrd B DJJCKTPOHHOM BHJE SBISIETCS HAJMYUEe TOBpPEXKICHWHA (Qaiina, He
MTO3BOJIAIOIIMX MOJIYYUTh AOCTYI K UH(POPMAIIUHU, COAepKaIlencs B JOKYMEHTE.

12.3.  OcHoBaHmeM s OTKa3a B TpPUEME JOKYMEHTOB 3asBUTENI PaOOTHHKOM
MHOTO(YHKIIMOHAJILHOTO IIEHTpa SBISIETCS OTCYTCTBUE JIMOO OTKa3 B IMPEAOCTABICHUM 3asiBUTENIEM
OpUTMHaJa JOKYMEHTA, YIOCTOBEPSIOLIEr0 JMYHOCTh 3asBUTENS, MPEICTABUTENS 3asABUTENS, a TaKXkKe
MIPEIOCTaBICHNE HEIEHCTBUTENBHOIO IOKYMEHTA, Y/I0CTOBEPSIOLIET0 JINYHOCTD 3asBUTEIIS.

13. UcyepnbiBaommii nepeyeHb OCHOBAHUI /U1 IPUOCTAHOBJICHHUS WJIH 0TKA3a B
NPeI0CTABJICHMH MYHUIMIIAIBHON yCIAyIH

13.1. OcHoBaHMs i1 TOPUOCTAHOBJIEHUS MPEJOCTABICHUS MYHULUIIAIBHON  YCIIYTH
OTCYTCTBYIOT.

13.2. OcHOBaHUsAMH JUIs OTKa3a B MPEAOCTABICHUA MYHULIUITAJBHON YCIYTH SBIISFOTCS:

- OTCYTCTBHUE JOKYMEHTOB B Oprase 1o 3anpanimBacMoi TEeMaTHKE;

- TEKCT 3aMpoca He MOJAETCs TPOUYTEHUIO;

- OTCYTCTBHE B 3ampoce, oOpallleHHH HEOOXOAMMBIX CBEIEHHUI ISl MPOBENEHUS MOWCKOBOM
paboTHI;

13.3. 3asgBuTens (MpeacTaBUTeNb 3asiBUTENS) BIIPAaBE O0TKA3aThCsS OT MOJYYSHUST MYHHUITUTIATLHON
yCIIyTH Ha OCHOBAHUU JIMYHOTO NMUCbMEHHOTO 3asBJICHUS, HAIMCAHHOTO B CBOOOIHOM (hopMe HallpaBUB
MIOYTOBBIM OTHpPaBICHUEM (C YBEJOMJIEHUEM ) UK 00paTuBILINCH B Opras.

13.4.B cnyyae OTCYTCTBHS JOKYMEHTOB B OpraHe 1o 3amnpamivuBaeMOl TeMaTHKe, IpU
obnananuu nHpopMaluen o Mecte ux HaxoxaeHus, Opran HampapsSeTCs MUCHMO IO MPUHAICKHOCTH
¢ 00s13aTeIbHBIM YBEIOMIICHUEM 3asBUTEIIS.

OTka3 B MpeoCTaBICHUH MYHHUIMIAIBLHON YCIYTH HE MPEMSITCTBYET MOBTOPHOMY OOpaIlleHUIO
3a MPEOCTaBICHUEM MYHUIIMIIAIBHON YCIIYTH.

14. IlepeyeHsb ycayr, KOTOpbIe SIBJASKOTCH HEO0OXO0AUMbIMHU U 00513aTeJIbHBIMH JIJIS
Npea0CTABIeHUSI MYHUIIUNIAJBHOU YCIyru
14.1. Ycnyru, HeoOXoAuMbIE U 00sI3aTeNIbHBIE Ul MPEIOCTABICHUS MYHULUIATBHOU YCIYTH,
OTCYTCTBYIOT

15. Ilopsinok, pa3mep ¥ OCHOBAHUSI B3UMAHMS FOCYAapPCTBEHHOM MOUIMHBI UJIM HHOM
IUIaThl, B3MMAaEMOii 32 NpeocTaBJIeHne MYHUIUNIAJIbHOM YCJIYTH
15.1. Ilnara 3a npenocTaBiaeHUE MYHULIMTIAIBHOW YCIIYTH HE B3UMAETCS.

16. Ilopsnok, pasMep ¥ OCHOBAHUSI B3MMaHMA IIATHI 32 NMPEAOCTABJICHHE YCJIYT, KOTOPbIe
SIBJISIIOTCS] HEOOXOIMMBIMHU U 00513aTeJIbHBIMH JUIS1 IPeJ0CTABJICHHUSI MYHHIIUNIAIbHOMN YCIyTH
16.1. Ilnata 3a nmpenocTaBieHUE YCIIYT, KOTOPbIE ABISIOTCS HEOOXOIMMBIMHU U 00s3aTEIbHBIMU
JUIS IPEOCTABICHUS] MyHULIUIIAJIbHOU YCIIyI'H, OTCYTCTBYET.
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17. MakcuMaJIbHBIH CPOK OKUAAHHUS 3asiBUTE/IA B OUepedu NPH Nojaave 3anpoca o
NpeJoCTABJICHUN MYHMIIUNIAJIBHOM YCJYIH U NPH NOJY4YeHHH Pe3y/ibTaTa MpelocTaBIeHUs
MYHMUIMIAJIbHON yCIyTH

17.1. Bpems oxugaHus 3asBUTENS B OYEpeOu IpU IOJaye 3ampoca O IPEeJOCTaBICHUU
MYHULUIIAJBHON YCIYI'HM W IIPU MOJyYEHUU DPE3yJIbTaTa MPEAOCTaBICHUsS MYyHUIMIIAIBHON YCIyTH HE
JIOJIKHO IIPEBbIIATh 15 MUHYT.

18. Cpok u mopsA0K perucTpanuy 3anpoca 3asgBUTE/s 0 PeA0CTABICHUH
MYHMUIMIAJIbHON yCJIYTH, B TOM YHcJe B 3JIEKTPOHHOI hopMme

18.1. Perucrpauus 3asBiaeHus], noctynusiiero B Opras, ocyiiecTsisieTcs: B TeueHue 1 pabouero
THS, C JaThl €ro MOJY4YeHMsI JNOJKHOCTHbIM JinioMm Oprana. Perucrpamus ocymiecTBisieTcsl IMyTeM
MIPOCTaBJIEHUs] OTMETKU Ha 3asBJICHUHU (JaTa MpueMa, BXOJAIINI HOMEpP) U PEerucTpalyy 3asBICHUS B
KypHaJle pEerUCTPaLlUu.

18.2. 3asBieHne U TOKYMEHTHI, [T0IaBAEMbI€ Yepe3 MHOTO(PYHKIIMOHAIBHBIN EHTP, TePEeNatoTCs
B Opran B CpoK, HE TMpeBbIIAONMKA 2 pabouMx JHEW, €O [JHA UX TOCTYIUICHHS B
MHOTO(YHKIIMOHATIBHBIA HEHTP, U perucTpupyrorcst OpraHoM B 3TOT K€ JCHb.

18.3. IIpn HampaBiIEHUH 3asIBUTENIEM 3asBJIICHUS O IPEIOCTABICHUN MYHUIUIIAIBHON YCIYrd B
anekTpoHHoU (opme mocpenctsom PIITY, Opran B Tedenue 3 pabouyux gHEH CO JHS TOTYISHUS
YKa3aHHOTO 3asBJICHUS HANpaBJIAE€T 3asiBUTENIO yBEJIOMIJIEHHE B «IM4YHBIA Kabuner» Ha PIII'Y, o
HeoOxonuMocTH TmpenacTaBieHuss B OpraH [OKYMEHTOB, YKa3aHHbIX B MyHKTe 9.1. Hacrosiiero
AJIMUHUCTPAaTUBHOTO pETJIaMEHTa, Ha OYMaXHBIX HOCHUTEISX C YKa3aHWEM JlaThl, BPEMEHU HUX
IIPEIOCTABJICHUS U MeCTa HaxoxaeHus Opraxa.

19. TpeOoBaHusl K MOMeIIEHUSIM, B KOTOPBIX MPeA0CTABJISETCH MYHUIIUNIAJIbHAS YCIYra, K
3aJ1y 0’KHaHHUS, MeCTaM /ISl 3a1I0JTHEHUsI 3a1POCOB O MPeA0CTABIEHUN MYHUIIMNIAJILHOM YCIyTIH,
HH(OPMAIMOHHBIM CTEHJaM C 00pa3laMM UX 3aM0JHEHUS U NlepeYHeM JOKYMEHTOB,
He00XO0AUMBIX /ISl MPe0CTABJEHNUS MYHHIMIIAIbHON yCJIYyTH, B TOM 4Hcje K o0ecnedyeHn o
AOCTYIHOCTH /IJIsl HHBAJIN/I0B YKA3aHHBIX 00b€KTOB B COOTBETCTBUM € 3AKOHO/AATe1bCTBOM
Poccuiickoii @enepanuu 0 cOuMaJIbLHON 3a1IMTe HHBAJINI0B

19.1. B mensax obecrieueHuss KOHPUACHIIMATHHOCTA CBEJICHHUA BENETCS MPUEM TOJIBKO OHOTO
3asgBuTelid. OIHOBPEMEHHOE KOHCYJIbTHpPOBaHME W (WJIM) MpUEM JBYX W Oojiee 3asBUTENICH HE
JOITYCKACTCS.

Pabouee wMecto cmemmanucra OpranHa  (cTpykTypHoro — mojpasaeiienus — Oprana),
HETOCPEJICTBEHHO YYaCTBYIOIIEIO B TIPEAOCTABICHHH MYHHIUIAIBHOW YCIYTH, JOJDKHO OBITh
000OpYJOBaHO TIEPCOHAIBHBIM  KOMITBIOTEPOM C BO3MOXKHOCTBIO ~JIOCTyNIa K HEOOXOJIUMBIM
WHPOPMAIIMOHHBIM ~ 0a3aM  JaHHBIX, [ICYATAIOIIUM, KCEPOKONUPYIOIIMM H  CKaHUPYIOIIUM
YCTPONCTBAMH, HMETh HH(OPMAIIHIO O (GaMHIUH, IMEHU U OTYECTBE CICIMATUCTA, OCYIIECTRIISIONIETO
MIPHEM 3asIBUTEIICH.

Bxon B 3manme Oprana nomkeH ObITh 0OOpYJOBaH BBIBECKOW C YKa3aHHEM IIOJIHOTO
HaumeHoBaHus Oprana, aapeca, Homepa TenedoHa A CIPaBOK, TPUEMHBIX JHEH.

3asBuTenu, ooparuBmmecs B Opras, HEMOCPEICTBEHHO HHOPMUPYIOTCS:

-00 wWcuepmblBalOIEM TMEpPEeYHE JOKYMEHTOB, HEOOXOOUMBIX IS  MPEJOCTaBICHUS
MYHHIIMITATEHON YCITYTH, UX KOMIUIEKTHOCTH;

- 0 TIOpSZKE OKa3aHHs MYHHUIIMIIATLHOW YCIyTH, B TOM YHCIIE O JIOKYMEHTax, He TpeOyeMbIX OT
3asiBUTENIS MIPU MPEAOCTABICHUN MYHUITUTIATBHON YCITYTH;

-0 TpaBUIBHOCTH OQOPMIICHHS JOKYMEHTOB, HEOOXOIUMBIX s  MPEJOCTaBICHUS
MYHHIIUITATEHON YCITYTH;

- 00 UCTOYHMKAX MOJIy4EHUS JOKYMEHTOB, HEOOXOAUMBIX JUIS IPEAO0CTaBICHHSI MYHHUITUTATILHO M
yCIyTH;
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-0 TOopsAKe, cpokax OQGOPMIICHHUS JTOKYMEHTOB, HEOOXOIUMBIX I TPEIOCTaBICHUS
MYHUIUIIATBHON YCIYTH, BO3MOXKHOCTH UX MOTYYCHUS;

- 00 HMCUEepIBIBAIONIEM IEepPeYHe OCHOBAHUM JUIsl OTKa3a B MPEJOCTABICHUH MYHHIIMITAIHLHON
YCIIyTH.

19.2. TlomereHus:, B KOTOPBIX MPEIOCTABISICTCS MyHUIIATIATbHAS YCITyTa:

- TMPEANOYTUTEIHHO PA3MEMIAIOTCS HA HIDKHUX JdTakaxX 3JaHuM, WIM B OTACIBHO CTOSIIUX
3MaHUSIX, U JOJDKHBI OBITh 00OPYIOBAHBI OTIEIBHBIM BXOJOM. PacroJioxeHue BBIIIE MEPBOrO dTaxka
JOTIyCKAaeTCsl MPU HAJIMYUU B 3/JaHUU CHEIUAIbHO 000PYAOBAaHHOTO JHU(Ta WIM TOJABEMHHKA IS
WHBATUJIOB M HWHBIX MAJOMOOWIBHBIX TPYIIl HACEJICHUsA. BXOapl B MOMENICHHUS OOOpPYIYIOTCS
MaHyCaMH, PaCIIMPEHHBIMH IPOXOJAMH, MO3BOJSIOMIMMHU OO0ECIEeYUTh OECTPENnATCTBEHHBIM JOCTYI
WHBAJINUJIOB, BKJIFOYAsi MHBAJIUIOB, UCTIOJIB3YIOIINX KPECIa-KOJISICKH;

- JIOJDKHBI COOTBETCTBOBATh CAHUTAPHO-TUTHEHWYECKUM, MPOTHUBOIONKAPHBIM TPEOOBAHUSAM H
TpeOOBaHUAM TEXHHKH O€30MaCHOCTH, a TakKe 00ecreuynBaTh CBOOOHBINA AOCTYN K HUM MHBAIUAOB U
MaJIOMOOUJTBHBIX TPYII HACETECHNUS,

- 000pyAyIOTCS CBETOBBIM HH(OPMAIIMOHHBIM Ta0J10;

- KOMIUIEKTYETCSI HEOOXOIUMBIM 000PYIOBAaHUEM B IENISIX CO3AaHMsI KOM(POPTHBIX YCIOBUN IS
IOJTy4aTesIed MyHUIIUITAIBHON YCIIYTH;

- JIOJDKHBI OBITH O0OOPYIOBaHBI YCTPOWCTBAMHU MJII O3BYYMBAHUS BHU3YaJIbHOW, TEKCTOBOU
uHpopmaluy, a TakKe HaANWCAMH, 3HAKaMU M HMHOM TEeKCTOBOW M Trpaduyeckoil nHbopmainue,
BBITIOJTHEHHBIMH pelibepHO-ToYeuHbIM mpudToM bpaiisis u Ha KOHTpAacTHOM (POHE, B COOTBETCTBUH C
JNEHUCTBYIOIIUMHU CTaHAAPTaMU BBITIOJIHEHUS W Pa3MEIICHMUs] TAaKUX 3HAKOB, a TaK)KE BHU3YaJbHBIMH
WHJIMKATOpaMH, MPeoOpa3yrouMy 3BYKOBBIE CHUTHAJIBI B CBETOBBIC, PEUYEBBIC CHTHAIBI B TEKCTOBYIO
oerymryro ctpoky. ObecnieunBaeTcsi JOMYCK CYpAONEPEeBOTINKA U TU(DIOCYPAOTIEPEBOTINKA.

19.3. TpeGoBaHus K 3aTy OKHJIaHHS.

Mecta oxuaaHus JOJHKHBI OBITH 000pYIOBaHbI CTYJIbSIMU, KPECETbHBIMH CEKIIMSIMH, CKAMbSIMH.

KonunuecTBo MecT oxuIaHus ONPEEIIeTCs UCXO U3 (pakTUUeCKO Harpy3ku U BO3MOKHOCTEH
JUIS UX pa3MenieHUsl.

19.4. TpeboBanuss K MecTaM ISl 3allOJHEHHUS 3allPOCOB O MPEIOCTABICHUH MYHHUIIUIATBHOU
YCIIYTH.

Mecta uia 3amnoiHEHHUs JOKYMEHTOB JOJDKHBI OBbITh 00OpPYAOBAaHBI CTYJIbSIMH, CTOJAMH
(cToiikamMmu) ® oOecreueHbl O0O0pa3laMH 3aroJHEHUS JIOKYMEHTOB, OJIaHKaMu 3asBICHUA U
KaHLETSAPCKUMH MPUHAAIEKHOCTIAMU.

19.5. TpeboBanus Kk MHQOPMAIMOHHBIM CTEHIAaM C 00pa3llaMy MX 3arlojHEHHS U IepeuyHeM
JOKYMEHTOB, HEOOXOAUMBIX IS MIPEIOCTABIICHUS MYHUIIUIIAJILHOM YCITYTH.

Mecra g uHbOpMUpOBaHMS, MpeIHA3HAYCHHbIE [UISI O3HAKOMJICHMSI 3asBHUTENEH ¢
nH(OPMALIMOHHBIMU MaTepUaIaMu, 000pyAyIOTCs HH(OOPMALIMOHHBIMU CTEHIAMHU.

Ha undopmanmoHHsIx cteHaax uin HHGOPMAIMOHHBIX TEPMHUHANIAX pa3MellaeTcs BU3yalbHas,
TEKCTOBasg W MyJbTHMenuiHas uWH(OpMalMsi O MOPSAKE MPEJOCTaBICHHS MYHHIMIIAIBLHON YCIYTH.
NudopmanronHsle CTEHIbl YCTAaHABIMBAIOTCS B YIOOHOM JUid TpaXkJaH MeCTe U JIOJDKHBI
COOTBETCTBOBATh ONTHUMAJIbHOMY 3pPUTEIBHOMY M CIYXOBOMY BOCIPHUATHIO 3TOW uHGpOpMauu
rpaKJaHaAMH.

19.6. TpeOGoBanuss K o0OecleUeHUIO JOCTYMHOCTH [UIsi HMHBAJIUIOB B COOTBETCTBUU C
3aKoHo1arenbeTBOM Pocceniickoit denepanyiv 0 COUUAIBHOM 3alUTEe UHBAJINIOB:

- ychoBHS AN OeCHpemsTCTBEHHOTO JOCTyma K OO0beKTaMm, MecTaM OTAblxa H K
MPEAOCTABISIEMBIM B HUX YCIIyTaMm;

- BO3MOYKHOCTb CaMOCTOSITEIBHOTO MEPEBHKEHUSI IO TEPPUTOPHUM, HA KOTOPOM pPACIOJIOKEH
00BEKT B LESIX JOCTYMA K MECTY IPEIOCTaBICHUsI MYHUIIUNIAILHON YCIYyTH, BX0/Ia B TaKue OOBEKTHI U
BBIXOJIa U3 HUX, TIOCAJKH B TPAHCIOPTHOE CPEACTBO U BBICAIKU W3 HErO Mepe] BXOJIOM Ha OOBEKT, B
TOM YHCII€ C UCHOJIb30BAHUEM Kpeciaa-KOSICKM, B TOM YHCIE C TIOMOULIBIO CIEIHAINUCTOB,
MPEAOCTABIISIFOIIUX YCIYT'H, aCCUCTUBHBIX M BCIIOMOTATEIbHBIX TEXHOJOTH, a TaK)Ke CMEHHOTO Kpeciia-
KOJISICKH;
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- CONMPOBOXJEHHE WHBAIMIOB, HWMECIOUIUX CTOWKAE pPAacCTpOWCTBAa (YHKIHH 3pEHHS U
CaMOCTOSITEJIBHOIO IEPEABMIKEHUS 110 TEPPUTOPUM YUPEXKICHHUSA, OpraHu3alMH, a TaKxKe IIpU
II0JIb30BAHNUH YCIIYT'aMU, IIPEAOCTABIIEMBbIMUA UMY,

- coJIeiicCTBHE MHBAJIHMLY IPU BXOJE B 3JaHUE M BBIXOJE M3 HEero, MHGOpMUPOBAHHE MHBAIUAA O
JOCTYIHBIX MapuIpyTax oOIECTBEHHOTO TPAHCIIOPTA;

- nyOonupoBaHHE HEOOXOIMMON JUTS MHBAJTUIOB 3BYKOBOH M 3pUTENILHON HH(pOpMAINK, a TaKkxKe
HAQ/MUCEH, 3HAKOB M HWHOW TEKCTOBOW M rpaduueckoil uH(GOpMAIMKM 3HAKAMH, BBITIOJIHEHHBIMHU
penbedHo-ToueyHbIM mpH(TOM bpaiins, 1omyck cypaonepeBoguuKa U TH(HIOCYpAONEPEBOIUNKA;

- JIOMYCK Ha OOBEKTHI COOAKH-NPOBOJHUKA MPH HATWYHH JTOKYMEHTA, MOATBEP)KIAIOLIETO €
crienuanbHOe 00ydeHHE U BBIIaBAEMOT0 10 (hopMe U B IOPS/IKE, KOTOPbIE ONpeAestoTcs (eaepanbHbIM
OpraHOM HCIIOJIHUTEIbHON BIJIACTH, OCYILECTBISAIOIIMM (QYHKUMU IO BBIPAOOTKE M peaau3aluu
rocy/lapCTBEHHOW MOJUTUKU U HOPMaTUBHO-TIPABOBOMY PETYIMPOBAHUIO B cepe COLMANbHOMN 3allluTh
HACEJICHNUS,

- OKa3aHWE JOJDKHOCTHBIMM JIMIIAMM, INPEJOCTABILIIONIMMHU YCIYry, IOMOIIM HHBAJIWJIAM B
MIPE0I0JIEHUH 0apbepoB, MEIIAIOLIUX MTOJIYYEHUIO0 MU YCIYT HapaBHE C APYTUMU JIUIIAMU;

- He meHee 10 mpomeHTOB MecT (HO HE MEHee OJHOTO MecTa) Uil OeCIUIaTHOW MapKOBKU
TPaHCIOPTHBIX CPEJICTB, yHpaBiseMblXx uHBanuaamu |, |l rpynn, a taxxke nnBamuaamu |l rpynmner B
nopsiake, ycraHoBiaeHHoOM IIpaButenscTtBom Poccuiickont ®denepanuu, M TPaHCIOPTHBIX CPEICTB,
MEPEeBO3SMIMNX TAKUX WHBATUAOB U (UJIN) 1eTeii-MHBAIUIOB;

- HaJuIeXxallee pasMelieHue oOOpyIOBaHUS W HOCHUTENEeH HH(POPMALUU, HEOOXOIUMBIX JUIs
obecrnieueHrs OeCcIpensITCTBEHHOTO JOCTYIa HHBAUAOB K 00bEKTaM U yClIyraM ¢ y4eTOM OrpaHUYeHUi
WX )KU3HEEATEIbHOCTH.

B cnyuasx, ecnu cymiecTBylomue OOBEKTHl COLMAIBHOM, WHKEHEPHOM M TPaHCHOPTHOU
MHQPACTPYKTYp HEBO3MOXHO IMOJHOCTBIO NMPHUCIOCOOUTh C Y4E€TOM HOTPEOHOCTEH MHBAIMIOB, A0 UX
PEKOHCTPYKLIMM WM KallUTaJlbHOI'O PEMOHTA, IPUHUMAIOTCS COIJIACOBAHHBIE C OJHHUM W3
OOIIeCTBEHHBIX OOBEAMHEHUI WHBAINJOB, OCYIIECTBIISIIOIIMX CBOIO JAEATEIBHOCTh HAa TEPPUTOPHUU
MOCEJIEHNs, MyHUIIUIIAJIbHOTO PallOHa, FOPOJCKOI0 OKpYyra, MUHHMMAaJbHbIE Mepbl Ul oOecredeHus
JOCTyIIa MHBAJIMJOB K MECTY NpPENOCTaBICHUS MyHMLUIAIBHOM yCIyru jau00, KOTAa 3TO BO3MOXHO,
o0ecrneunTh MPEJOCTABIEHUE HEOOXOOUMBIX YCIYI IO MECTy JKMTEIbCTBA MHBAIMAA WIM B
JUCTAaHIIMOHHOM PEKHUME.

19.7. JlomwkHOCTHBIE JHIA, paOOTAIOIIME C WHBAJIUIAAMH, MPOXOJIAT HWHCTPYKTHPOBAHUE WIIU
00y4eHHE MO BOIIPOCaM, CBSI3aHHBIM C OOCCIICUCHHEM JIOCTYITHOCTH JJII HUX OOBEKTOB COIMAILHOM,
WH)XEHEPHOU M TPAHCIIOPTHON MH(PPACTPYKTYpP U YCIYT.

20. IToxa3aTeu TOCTYNHOCTH M Ka4€CTBA MYHUIIUNIAJIbLHOM yCJIYTH

20.1. TToka3arenssMu JOCTYITHOCTH MIPEJOCTABICHUS] MyHULIUIIAILHON YCIIYTH SIBJISIFOTCS:

- IpU IPEIOCTABICHUU MYHULUNAIBHOW YCIYrd KOJIMYECTBO B3aUMOACUCTBHUM 3asBUTENA C
JOJDKHOCTHBIMU JuIaMu OpraHa, OTBETCTBEHHBIMU 3a IPEAOCTABICHUE MYHULMIAIBHOW YCIYI'H, HE
6osee 3-X pa3, MPOAOJKUTEIBHOCTh KaXKI0T0 0OpallieH!sl He peBbIIaeT 15 MUHYT;

-ycllyra IO 53KCTEPPUTOPHAIBHOMY NPUHIMUIY Yepe3 MHOTO(PYHKIMOHAJIBHBIA ILIEHTp He
IIPEIOCTABIIAETCS;

- BO3MOKHOCTb IIOJIyYEHHUSI CBEIECHHM O XOAE IIPEIOCTaBICHUS MYHUUUIIAIBHON YCIyTH
nocpenctoM PIII'Y (B ciyuae mojaum 3asBie€HUs B AMeKTpoHHOM Bujae uepe3 PIII'Y), anekrpoHHOiM
MOYTHI, a TAKXKe MO CHpaBOYHBIM TenedoHam OpraHa, MpeOCTABISAIONIEr0 MyHULUNIAIbHYIO YCIYTY U
auuHoro mocemieHuss OpraHa, B ycTaHOBIEHHOe rpadukoMm paboTsl Bpems. [lomydeHnue cBeneHuil o
X0/l MpPEeJOCTaBICHUs MYHHMLIMIANBHOM yciayru myreM ucnojib3oBaHus PIII'Y Bo3moxHO B moboe
BpeMs C MOMEHTA MOJA4YU JOKYMEHTOB;

- MYHUIUNAJIbHAS yCIyra MpPeAoCTaBIsETCS MOCPEICTBOM MHOTO(YHKIMOHAIBHBIX IIEHTPOB B
COOTBETCTBUU C ACUCTBYIOLIMM COIJIAIIEHHEM O B3aMMOJEHCTBHUM, 3aKJIIOYEHHOM Mexay OpraHom u
I'bY PK «M®I11y»;
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- BO3MOXXHOCTb IOJIy4eHUSI MyHUIIUIAIBLHON YCIYTH MOCPEACTBOM 3ampoca O MPel0CTaBICHUU
HECKOJIBKUX MYHUIUITAJIBHBIX YCIYT, MIOCPEACTBOM KOMIUIEKCHOTO 3aIlpoca OTCYTCTBYET.

20.2. KadecTBO MpeIOCTABICHUS MYHHIMITAILHOW YCIYTH XapaKTEPHU3yeTCs MPEIOCTaBICHUEM
MYHUIIUTIATBHON YCIYTH B COOTBETCTBUU CO CTAHAAPTOM IPENOCTABJICHUS MYHHIMIIAIBHON YCIyTrH, a
TaK)Xe OTCYTCTBUEM:

- 0€30CHOBATEJIHHBIX OTKA30B B IIPUEME 3asBICHUNA O MPEJIOCTABICHUA MYHULIUTIAIBHOW YCIIYTH
OT 3asBUTEJICH U B IPEJOCTABICHIUH MyHUIUITAIbHON YCIIYTH;

- HapyIIeHU CPOKOB MPEAOCTABICHHUSI MyHUIUITAILHON YCIIYTH;

- ouepeser Npu IPHUEME 3asBICHUN O MPEAOCTABICHUH MYHULUIIAIBHON YCIYI'H OT 3asiBUTEJIEH
U BBIJaUe PE3yabTaTOB MPEAOCTABICHHSI MyHUIIUTIAILHON YCITYTH;

- HEKOMIIETEHTHOCTH CIEIMAINCTOB;

- )kaso6 Ha nedctBus (Oe3xeiicTBuEe) MO0 HEKOPPEKTHOE, HEBHUMATEIHHOE OTHOIICHHE K
3asBUTEISIM CIIEIIHAIMCTOB, OCYIIECTBISIONINX MPEI0CTABICHIE MYHHUIIUIIATBHON YCIYTH.

21. Unble TpeGoBaHusl, B TOM YHCJIe YYUTHIBAIOIIME 0COOCHHOCTH MPe10CTABICHHUS
MYHMUIMIAJIbHON YCJIYTH 10 IKCTEPPUTOPHAILHOMY NPUHIUITY (B ciy4Yae, ecJii MyHMIHIAJIbHAs
ycJIyra npeaocTasJisieTcsl 0 IKCTEPPUTOPHAIBLHOMY NPHUHIMILY) M 0COOCHHOCTH NPeJ0CTABIeHUS

MYHHUIUNIAJBHOH YCJIYTH B 3J1eKTPOHHOM opme

21.1. MyHuIIMTIIANTEHAS YCITyTa 110 AKCTEPPUTOPHATIBHOMY IPUHITUITY HE TIPE0CTABIISIETCS.

21.2. OcobeHHOCTH TIPEA0CTABICHUS MYHUITUTIATLHON YCIYTH B 3JIEKTPOHHOM BHJIE.

[IpenocTraBnenre MyHUIIMNAIBHON yCIyru B JJIEKTpOHHOW ¢opme, mnocpeactsom PIITY,
OCYILIECTBJISIETCS MOCJIE €€ MEePEeBO/a B AIIEKTPOHHBIN BUJ B MOPSAKE, YCTAHOBIEHHOM JEHCTBYIOIIUM
3aKOHOJATEIHCTBOM.

OOpamienne 3a TOJYyYEHHEM  MYHHUIMIANBHOM  yCIAYrM  MOXET  OCYIIECTBISITBCS  C
HCIIOJIb30BAHUEM JJIEKTPOHHBIX TOKYMEHTOB, IMOJIMCAHHBIX IEKTPOHHOU MOJIMUCHIO B COOTBETCTBUU C
TpeboBanusmMu DenepanpHoro 3akoHa «O0 smekrpoHHON Toamucw» OT 06.04.2011 Ne 63-d3 u
TpeboBanusmMu DenepanbHoro 3akoHa Ne210-D3.

3anpoc ¥ WHBIE JOKYMEHTHI, HEOOXOIWMBIE ISl MPEAOCTABJICHHUS MYHHMIIMMAIBHOW YCIYyTH,
MTOIMUCAHHBIC TIPOCTOM AIEKTPOHHOH MOANMKMCHIO U MOJAHHBIC 3asIBUTEIEM C COOJI0IEHUEeM TpeOOBaHUH
gactd 2 cratbu 21.1m wactu 1 crarem 5 @DepepanpHoro 3akoHa «OO0 3JIEKTPOHHOW MOAMUCH» H
TpeboBanusmMu DenepanbHoro 3axkoHa Ne210-d3, mpu3HAIOTCS pPaBHO3HAYHBIMU 3alpOCy W HHBIM
JOKYMEHTaM, TIOJANMHUCAHHBIM COOCTBEHHOPYYHOW TMOJMUCHI0O M TPEACTABICHHBIM Ha OyMa)KHOM
HOCHUTEJIE, 32 HCKIIOYCHHEM CIIydaeB, eciu (enepaibHbIMU 3aKOHAMH WM WHBIMH HOPMATHBHBIMH
MPAaBOBBIMU aKTaMU YCTAHOBJICH 3allpeT Ha OOpalleHHe 3a IMOJYyYCHHEM MYHUIIMMAIBHOW YCIYyTH B
ANIEKTPOHHOU (hopMme.

B cootBerctBun ¢ mnynkrom 2(1) IlpaBun ompeneneHuss BHIOB 3JIEKTPOHHOW MOJIKUCH,
WCIOJIb30BAaHME KOTOPBIX JIOMYCKAaeTCs MpU OOpalleHHH 3a TOJyYEeHHEM TOCYIapCTBEHHBIX U
MYHHIIMIIABHBIX YCIIYT, YTBEPKIEHHBIX moctaHoBieHueM [IpaBurensctBa Poccuiickoit @enepanuu oT
25 urons 2012 r. Ne 634 «O BUIax 31€KTPOHHOW MOJNKUCH, UCIOJIb30BAaHUE KOTOPBIX JOMYCKAETCS MpU
oOpallleHnu 3a TMOJy4YeHHEM TOCYAAPCTBEHHBIX U MYHHIIMIAIBHBIX YCIYr» 3asBUTENb - (DU3HUECKOE
JUI0 BIIPaBE HCIIOJIb30BATh MPOCTYIO JJIEKTPOHHYIO TMOJNUCH B Cly4ae, €clid HACHTU(UKALUS U
ayTeHTU(UKAIUS 3agBUTENS - (PU3NYECKOTO JHIA OCYIIECTBISAIOTCS C HCIOJIB30BAaHUEM €IUHOM
CUCTeMbl WJCHTHU(PHKAIMK M ayTeHTU(UKAIMH, TMPU YCIOBUH, UYTO MPH BBIJAYE KIOYA MPOCTOM
AIEKTPOHHON MOMUCH JIUYHOCTh (PU3UUYECKOTO JIUIA YCTAHOBJICHA TIPU JIMYHOM TPUEME.

21.3. 3asBieHne U JOKYMEHTHI, yka3aHHble B yHKTax9.1., 9.2 HacTosIero ATMUHUCTPATUBHOTO
periaMeHTa, MpelacTaBlIeHHbIE B (opMe 3neKTpoHHOro Jokymenta uepe3 PIII'Y moamuceiBatoTcs
3asiBUTENIEM MO0 TMPENCTABUTENEM 3asBUTENS C HCIOJIB30BAaHUEM MPOCTOW SIEKTPOHHOW MOMAMUCH
(aBTOMaTM4yecKku) WM YCHIEHHON KBaTU(UIIMPOBAHHON DIEKTPOHHOM TOMMHCH  3aSBUTEINS
(mpencraBuTENA 3asSBUTENS).

[Ipu mpencrasieHnun 3asBICHUS PEACTABUTENEM 3asiBUTENS B (DOpPME IEKTPOHHOTO JIOKyMEHTA
K TakoMy 3asBICHHUIO TMPUIATAETCS HaUIekKAIMM 00pa3oM oQopMIIeHHAs JTOBEPEHHOCTh B (opme
AJIEKTPOHHOTO JIOKYMEHTA, MOJANUCAHHOTO JIMIIOM, BBIJABIIUM (MOAMMCABIIMM) JOBEPEHHOCTb, C
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UCTOJB30BaHUEM YCHUJICHHOM KBaIM(DUUIMPOBAHHOM 9SJIEKTPOHHOW moamucu (B clydae, €ciH
IIPECTAaBUTEIND 3asIBUTEIIS JEHCTBYET HA OCHOBAHUU JIOBEPEHHOCTH).

I1l. CocraB, nocjieq0BaTeIbHOCTh M CPOKHU BBINOJTHEHHS] A AMMHUCTPATHBHBIX PoLeayp,
TPe0OBaHUs K MOPSIAKY HX BbINOJHEHHUSI, 0COOCHHOCTH BBINOJTHEHHUS a/IMUHUCTPATHBHBIX
Npoueayp B 3JIeKTPOHHOMH ¢opMe H B MHOTO()YHKIIMOHAJILHOM LIEHTpe

22. UcuepnbiBaloluii nepevyeHb a/IMUHUCTPATHBHBIX POLEAYP NPHU NPeI0CTABICHUN
MYHHIUNAIBHOH YCJIyTH
22.1. IlpemocraBiieHuEe MYHHIMITAJLHOW  yCIyrd BKIIOYaeT B cebds  cleayroniue
aIMUHHUCTPATUBHBIE IIPOLEAYPHI:
1) mpuem u perucTpanus 3asiBI€HUS U JOKYMEHTOB, 00s3aTE€IbHBIX K IPEJOCTABICHUIO;
2) pacCMOTpEHHE MPEJICTABICHHbBIX JOKYMEHTOB;
3) NpUHSTHE PELIeHUs O MPENIO0CTABIEHUN MYHUIIUIIAIIBHOMN YCIIYTH;
4) BblAaYa WM HAIpaBJIEHUE 3asBUTENIO PE3y/IbTaTa MIPEI0CTaBICHN MyHUIIUIIAJIbHOU yCIYTH.

23. Ilpuem u perucrpaums 3asiBJIeHUS U JOKYMEHTOB, 00513aTeJIbHBIX K NMPe10CTABJICHUIO

23.1. OcHoBaHMEM i1 Hadaja aJIMUHHCTPATUBHOW MPOLEAYPHI SIBISETCA IOCTYIUICHHE B
Anmvunuctpanuio BecenoBckoro cenbckoro nocenenusi Cakckoro paiiona Pecmmyonmku Kpeim (manee —
Otnaen), COOTBETCTBYIOIIETO 3asBJICHHS. 3ampoc  (3asBICHHE) TPEACTABISETCS  3asBUTEIIEM
(npeacraBurtenem 3asBureis) B Oprat, MocpeaCcTBOM IMOYTOBOM CBSI3U WM B AJIEKTPOHHOU (hopmMe yepes
PIIT'Y, nu6o npu nuyHOM 00panieHny B MHOTO(GYHKIIMOHAIBHBIN LIEHTP.

Criennanuct, OTBETCTBEHHBIM 3a MpUEM M PErucTpaluio JTOKYMEHTOB, MPOU3BOAMUT IPHEM
3aBJICHUSI, COTJIACHO YCTaHOBJECHHOM (opMe, M TNPUIOKEHHBIX K HEMY JTOKYMEHTOB JIMYHO OT
3asBUTENS. WIM €ro YINOJIHOMOYEHHOTO IpelcTaBUTeNs. B cioydae mnpencrtaBieHHs 3asBICHHUS INPHU
JUYHOM OOpAallleHWH 3asBUTENII WIM TNPEACTABUTEN 3asiBUTEN HPEAbABISIETCd  JOKYMEHT,
YAOCTOBEPSIOIINN COOTBETCTBEHHO JIMYHOCTD 3asBUTENS WU MPEICTABUTENS 3asiBUTEIS.

JIuo, uMmeromiee MpaBo JeiicTBOBaTh 0€3 JOBEPEHHOCTH OT HMEHM IOPHJIUYECKOro JIMILIA,
IPEABSABISET JOKYMEHT, YIOCTOBEPSIOIIMI €ro JUYHOCTh, M COOOIIAeT PEKBU3UTHI CBUIETEIBCTBA O
rOCYJapCTBEHHOM pErucTpaluy IOpUIMYECKOro Jjuia (Jucra 3anvcu EQuHOTO TrocyaapcTBEHHOro
peecTpa IOPUIMYECKUX JIML), @ MPEACTABUTENb IOPUIUYECKOTO JIMIA MPEIbABISCT TAKKE JTOKYMEHT,
HNOJTBEPXKIAIOIIUNA €ro HOJIHOMOYMS JIeHCTBOBAaTh OT MMEHHU 3TOr0 OPUAMYECKOTO JIMLA, WU KOIHUIO
3TOr0 JOKyMEHTA, 3aBEPEHHYIO IeyaTblo (MPpU HAJIMYMK I€YaTH) U IMOJNHMCHIO PYKOBOIMTENISI 3TOTO
IOPUIMYECKOTO JINLA.

IIpu npexacraBneHuU 3asBUTEIEM JOKYMEHTOB YCTAHABIMBAETCS JIMYHOCTb 3asBUTEI,
IIPOBEPSIOTCS ITOJHOMOYHS 3asIBUTENS, OCYLIECTBIIAETCS IPOBEPKA COOTBETCTBUS CBEICHUI, YKa3aHHbBIX
B 3asBJICHUH, NIPEJICTABJICHHBIM JJOKYMEHTaM, ITOJIHOTA U IPABUIBHOCTH 0(OPMIICHHS 3asiBICHMSL.

B xozxe npuema 3asBiIeHUs M NpUIaraeMbIX K HEMY JTOKYMEHTOB CHELMAIMCT OCYIIECTBISIET UX
IIPOBEPKY Ha:

- IPaBUJILHOCTh 0(OPMIICHUS 3asIBIICHUS;

- KOMIUIEKTHOCTh TPWJIOKEHHBIX K 3asdBJICHHIO JOKYMEHTOB, YyKa3aHHbIX B MHyHKTe 9.1.
HACTOSAIIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA,

- OTCYTCTBHME B 3asBJICHUM M NPWIATAEMbIX K 3asBJICHHUI0O JOKYMEHTaX HEOTOBOPEHHBIX
UCIIPABIIEHUH, CEPHE3HBIX MMOBPEKICHUM, HE MO3BOJISIIOIINX OJHO3HAYHO UCTOJIKOBATh UX COJIEPIKAHUE,
MOTYMCTOK JTUOO MPHUIHCOK, 3a4ePKHYTHIX CIIOB;

- OTCYTCTBHUE B 3asBJICHUM W NPUIATAEMBIX K 3asBJICHUIO JOKYMEHTAxX 3aIlluCel, BBINOJIHEHHBIX
KapaHJaloM.

[Tocne mpoBepKu JOKYMEHTOB CIIEHUATUCT Ha 00OPOTHON CTOPOHE 3asBJICHUSI CTABUT OTMETKY O
COOTBETCTBUH JIOKYMEHTOB HPEIbABISEMBIM TPEOOBAHUSAM, TOCIIE YEro 3asBICHHE PETUCTPUPYETCS B
KypHaJIe yueTa BXOJAIINX TOKYyMEHTOB, Ha HEM CTaBUTCSl HOMEp U JjaTa pErUCTpalLiH.

3asBurento Bblgaercs pacnucka (Ilpunoxenume Ne4 k AJIMHMHUCTPAaTUBHOMY pErjlaMeHTY) B
MIOJIyUEHUU OT 3asBUTEN JIOKYMEHTOB C YKa3aHMEM MX NepeyHs M JAarel noiydeHus OprasHow,
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IIPEIOCTABIISIIOIINM YCIYTy, MOPSIKOBOIO HOMEpa, TaKoro ke, 4yTo u B xypHaine, ®PUO, nomxHOCTH U
MOJMUCHIO0 COTPYAHMKA, a TaKXkKe C YKa3aHHEM NEepevHs CBEACHUH W JOKYMEHTOB, KOTOpbIE OyayT
MOJIy4eHbI TOCPEACTBOM MEXKBEIOMCTBEHHOTO HMH(POPMALMOHHOTO B3aWMojeiicTBus. B cimydae
NPEJCTaBICHUS IOKYMEHTOB 4epe3 MHOTO(MYHKIMOHAJBbHBIM HEHTP paclucKa BBIAACTCS YKa3aHHBIM
MHOTO(YHKIIMOHAJIEHBIM [IEHTPOM.

23.2. Tlpu ycraHoBieHud (HaKTOB OTCYTCTBUSI HEOOXOJIMMBIX JTOKYMEHTOB, HECOOTBETCTBUS
IIPEIOCTABJICHHBIX JTOKYMEHTOB TpeOOBaHUAM, YKa3aHHBIM B IyHKTax 9.1. — 9.2. AIMUHUCTPATUBHOIO
perjamMeHTa CHELHAJUCT YBEIOMIISET 3asBUTENS JIMYHO O HAJIMYMM MPEHSTCTBUM s BbLIAYU
apXMBHBIX CIPABOK, APXUBHBIX BBIIUCOK U APXUBHBIX KOIMM, OOBSICHSET 3asBUTENIO COJEp)KaHUE
BBISIBJICHHBIX HEJOCTATKOB B IIPEJCTaBICHHBIX JOKYMEHTaX M Ipe/ularaeT IMNPUHATh MEphl MO0 HX
YCTPaHEHHUIO.

23.3. B ciryyae, ecnu 3asBICHHE U JIOKyMEHTHI, yKa3aHHbIE B myHKTax 9.1. — 9.2.. Hacrosmiero
AJIMUHUCTPAaTUBHOTO peIvlaMeHTa, IpencTasieHbl B OpraH MOCpEeACTBOM IOYTOBOTO OTIIPaBIICHUS,
pacnucka B IOJIyYEHUU TaKMX 3asBJICHUS U JIOKYMEHTOB Hampasisercss OpraHoM IO yKa3aHHOMY B
3asIBJICHUU TIOYTOBOMY aJIpeCy B J€Hb noyueHuss Opranom JJOKyMEHTOB.

23.4. TlomyueHue 3asBICHUS W JOKYMEHTOB, YKa3aHHBIX MyHKTax 9.1. — 9.2. HacTosmero
AJIMUHHUCTPAaTUBHOTO  pErJIaMEHTa, MpeJICTaBIsieMblX B  (OpMe  AIEKTPOHHBIX  JOKYMEHTOB,
MOJITBEPXKJIAETCSL IIyTEeM HAampaBieHHUs 3asBUTENI0 (TPEACTABUTENIO 3asBUTENS) COOOIIEHUS O
MOJTy4YEHUH 3asIBJICHUSI U JJOKYMEHTOB C YKa3aHMEM BXOJSIEro perucTPallMOHHOTO HOMEpa 3asiBICHUS,
JaThl TOJNy4EHHWsS 3asiBIEHUs M JOKYMEHTOB, a TakkKe IepeuyeHb HauMEHOBaHUW (aiiios,
MIPEJICTaBICHHBIX B (DOpPME ANIEKTPOHHBIX JJOKYMEHTOB, C YKa3aHUEM HUX 00beMa.

CooO1ieHrie 0 MOJMY4YEHUU 3asBICHMSI U JOKYMEHTOB, YKa3aHHBIX B MyHKTe 9.1. HacTosiero
AJIMUHHUCTPATUBHOTO PEINIAMEHTa, HalpaBisieTcsl M0 yKa3aHHOMY B 3asiBICHUU aJpecy 3JIeKTPOHHOMN
MOYTHl WJIM B JIMYHBIA KaOWHET 3asButens (mpeacraButens 3assutens) Ha PIITY B cioydae
MPEACTABIICHUS 3asBJICHHS U JOKyMEHTOB uepe3 PIITY.

23.5. 3asBneHue W JOKYMEHTHI, TMPEICTABIICHHBIE 3asBUTENEM (TMPEACTABUTEIIEM 3asBUTEIS)
yepe3 MHOTO(QYHKIIMOHAIBHBIN IIEHTp MepenarTcs MHOro(yHKIHMOHAIbHBIM IieHTpoM B OpraH Ha
OyMa)XHOM HOcUTeJe, a Tociie obecrnedyeHns: TEXHUUECKOM BO3MOXKHOCTH, - U B AJIEKTPOHHOM BUJE, B
CPOK, YCTAHOBJICHHBIN COMIALIEHUEM, 3aKTt0deHHbIM Mexkay OpranoM u ['BY PK «M®I]».

23.6. Kpurepuem NpUHATHS pELICHUS SBISETCS HaATWYHE 3asBJICHUS W TOJHOTO KOMILJIEKTa
JOKYMEHTOB, 00513aTeNIbHBIX Ui [IPEIOCTABICHNS MYHULIUIIAILHOU YCITyTH.

23.7. Pe3ynbTaTtoM MCHOJIHEHUS AJIMHHUCTPATUBHON MPOLEAYPbl SBJISETCA PErUCTpalus
MOCTYIUBIIETO 3asBJICHUS U TOJHOIO KOMILUIEKTAa TOKYMEHTOB, 00S3aTENIbHBIX Ui MPEIOCTaBICHUS
MYHHUILIMIIAIBEHON YCITYTH.

23.8. CriocoboM (ukcanuu pe3yabTaTa aMUHUCTPATHBHOMN MPOIEAYPHI SBIISETCS PETUCTPAIUs
3asIBJICHUA U JOKYMEHTOB B XypHaJle yueTa BXOASIIUX TOKyMEHTOB.

23.9. Ilpouenypsl, ycraHaBiuBaeMble myHKTamu 23.1. — 23.2. ocyliecTBistoTCA B TeueHue 15
MUHYT.

Peructpanus 3asBinenus mnoctynuBiiero B Opran oOT MHOTO(QYHKIHMOHAJIBHOTO IIEHTpa
OCYILIECTBIISIETCS B TeueHUe 1 pabouero MHS WM HA CIEIYIOMIMMA JeHh C MOMEHTa €ro MOCTYIUICHUS B
Otnen.

24. PaccMoTpeHue NpeacTaBJICHHBIX IOKYMEHTOB

24.1. OcHoBaHMeM [UIs Hayala aJMUHHCTPATHMBHOW HOpPOLEAYpPHl IO PacCMOTPEHHUIO
IIPEICTABIICHHBIX JTJOKYMEHTOB SIBJISIETCS ITOJIy4€HUE JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a NIPUEM
JOKYMEHTOB, 3asIBJICHUS C KOMIIJIEKTOM IIPWJIAraéMbIX JOKYMEHTOB.

3asiBJI€HUE PETUCTPUPYETCA B aIMUHUCTpanuu BecenoBckoro cenbckoro noceneHus Cakckoro
paifona Pecniy6niuku KpbiM 1 nepenaercst ynoiaHOMOYEHHOMY JIUITY.

YI0JIHOMOYEHHOE JIMIIO0 B COOTBETCTBUU CO CBOEH KOMIIETEHLMEN NEpeAacT 3asiBICHUE IS
HCIIOJIHEHHUS IOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a pACCMOTPEHHE NMOCTYIHUBIIETO 3asIBICHHUS.

JIOJKHOCTHOE JINIO, OTBETCTBEHHOE 33 PACCMOTPEHUE NOCTYIUBILETO 3asBICHUSA:
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- IPOBEPSIET KOMIUIEKTHOCTb IOJYYEHHBIX IOKYMEHTOB U CBEJICHUM, B HUX COJEPKALIUXCS;
3ampoc, HE OTHOCSIIMICS K cocTaBy XpaHsmuxcsi B OpraHe JOKyMEHTOB (HENmpOQHIbHBIN
3a1poc), B T€YEHHUE 7 KaJIEHAAPHBIX JTHEH CO JHS PETUCTPALMU 3aIpOca HAIPABIIAETCSA B OpraHU3alMIo,
/1€ MOTYT XpaHUTHCS HEOOXOMMbIE JOKYMEHTHI C YBEJOMIIEHHEM 00 3TOM MOJIb30BaTEIS.

B ciydae orcyrcTBHs OCHOBaHMM Ui OTKa3za B IpUEME JOKYMEHTOB, MPEIyCMOTPEHHBIX
nyHkramu 12.1. m 12.2. Hacrosimero AJIMUHUCTPAaTUBHOTO perjiaMeHTa, crneuuanuct Ornena,
OTBETCTBEHHBIM 3a PAcCMOTPEHHUE IMPEICTaBICHHBIX JOKYMEHTOB KOMIUIEKTYET IMpPEIOCTaBICHHbIE
JOKYMEHTBI B YUETHOE JIEJIO 3asIBUTEIISL.

24.2. KputepueM NpUHATHS PELICHUS SIBISIETCA OTCYTCTBUE OCHOBAHMI Ul OTKa3za B IpHUEME
JIOKYMEHTOB.

24.3. Pe3ynbTaTOM HWCHOJHEHUS aJMUHUCTPATUBHOM mpoueaypbl sBisieTcd (OpMUPOBAaHUE
YUYETHOTO JieJia 3asiBUTEISL.

24.4. Cpoocobom (uxcauuu pesyiapTaTa aJAMUHHUCTPATUBHOM  HpPOLEAYpHl  SBISETCS
3apErUCTPUPOBAHHOE 3asIBIICHUE.

MakcuMalbHbI CPOK BBIMOJHEHUS aJIMUHHUCTPATUBHON MpPOIEAYPHl COCTaBIsSeT 3 pabodux
TTHSL.

25. IlpunsiTHE pelIeHHusl 0 NPeIOCTABJICHUN MYHHUIUIIAJIbHOM YCJIYIH

25.1. OcHoBaHueM a1 Havaja aJMUHUCTPATHBHOM IPOLEAYPHI SBISAETCS HAJIUMYHME ITOJHOTO
IIaKkera )IOKYMQHTOB, HCO6XO)II/IMOFO JJIs1 HpeHOCTaBJ'IeHI/ISI MYHI/IHI/IHaJIBHOﬁ YC.]'IYI‘I/I.

Cnemmanuct OTesra Ha OCHOBaHUHY CBEICHUH:

- IPUHUMAET PEUIEHUE O NMPEJOCTABICHUN MYHULIUIIAILHON YCIyTH;

- TIOJITOTABJIMBAET B ABYX IK3EMIUIIPAX pe3yJbTaT MPEAOCTABICHHUS MYHUIIUITAIbHON YCITYTH.

CrpaHulbl TOKYMEHTA, TOATOTOBJICHHOTO B XOJI€ MPEIOCTaBICHUS MYHUIIMITAIIBHOW YCITYTH,
KOJIMYECTBO KOTOPBIX 00JIee OJHOMU, JOTKHBI OBITh MPOHYMEPOBAHEI.

25.2. ApxuBHble cnpaBku odopmistores Ha O6manke Oprana (apxuBa OpraHa, OpraHU3aIlAH) C
o6o3HaueHneM HazBanus Buaa nokymenta: «APXMBHAS CITPABKA».

ApxuBHas ClipaBKa MOAMKUCHIBACTCS pykoBoauTeaeM OpraHa WM MHBIM YIIOJHOMOYEHHBIM MM
JOJDKHOCTHBIM JIMIIOM U 3aBEPSIETCS MEUaThI0 OPraHU3allnH.

ApXHBHas CIipaBKa, 00beM KOTOPOH MPEBBIIIACT OJIUH JIUCT, TOJDKHA OBITh MPOHYMEPOBaHA.

B Tekcte apXuBHOU CIpaBKH B XPOHOJOTHYECKON MOCIEI0BATEILHOCTH HU3JIaraloTCs COOBITHS C
yKa3aHHEM BHJIOB HCIOJb30BAaHHBIX JOKYMEHTOB, HMX JaT M HOMEpOB. B apxuBHOW cIpaBKe
JIOTTYCKAeTCs IIATHPOBAHHUE JJOKYMEHTOB.

HecoBnanenne oTnenbHBIX CBEACHHI/IAHHBIX TOKYMEHTOB CO CBEICHUSMH, W3JIO)KCHHBIMU B
3amnpoce, He SBIISETCS MPEMATCTBUEM ISl BKIIOUEHHUS UX B apXUBHYIO CIIPaBKY, €CJIM COBIIQJICHUE BCEX
OCTQJIBHBIX CBEJACHHI HE BBI3BIBACT COMHECHHMH B TOXICCTBEHHOCTH JIMIA WM (AaKTOB, O KOTOPHIX
TOBOPHUTCS B TOKyMEHTaX.

B apxuBHO# crnpaBke NaHHBIE BOCIPOM3BOAATCA TaK, KaK OHU HM3JIOKEHBbI B JOKYMEHTax, a
pacxoskJIeHusl, HECOBIMAJICHUSI M HETOYHbIC Ha3BaHMS, OTCYTCTBHE MMEHH, OTUYECTBA, MHHUIMAJIOB WU
HaJU4he TOJBKO OJHOTO M3 HHUX JOJDKHBI OBITh OTOBOPEHBI B TEKCTE CHpaBKU B CkoOkax: «Tak B
JIOKyMeHTe», «Tak B TeKCTe OpUrHHATIAY.

CBeneHusi, MMEMOIIMECS B apXuBe MO 3ampocy o pabote u (win) ydyede B HECKOJBKHX
OpraHMu3aIusaX, Kacaroluecs OJHOTO JIUIA, BKIIOYAIOTCS B OJIHY apXUBHYIO CIIPABKY.

[To TekcTy apXMBHOU CHpPaBKH B KaueCTBE MPUMEYaHHU MOTYT OBITH OTOBOPEHBI HEPA300PUUBO
HanucaHHbIe, UCTIPaBIICHHBIE aBTOPOM, HE MO IAIONTUECS TPOUTCHUIO BCIIEACTBHE MOBPEKICHUS TEKCTA
opurunana: «Tak B TekcTe opuruHanay, «B Tekcte Hepaz0opUHBO».

B Tekcre apxXxuBHOW cHpaBKU HE JOMYCKAIOTCS W3MEHEHHS, HWCIPABJICHUSA, CYMMHUPOBAHHE
JAHHBIX, KOMMEHTapHH, COOCTBEHHBIC BBIBOJBI HCIIOJHHUTENS TIO COACPKAHHMIO JOKYMEHTOB, Ha
OCHOBAaHUHU KOTOPBIX COCTaBJI€HAa apXUBHas crpaBka. [[0MYMCTKH U MOMapKH B apXUBHBIX CIIPaBKax He
JOTTYCKaIOTCHI.
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B apxuBHOIi cripaBKke OHKHBI ObITH MPHUBEJCHBI apXWBHBIC MH(PHI U HOMEpA JUCTOB €AUHUIL
XpaHEHUS IOKYMEHTOB, UCII0JIb30BAaBIINXCS JUISl €6 COCTABIICHUS.

[To 3ampocy monb30BaTeseli apXWBHBIE CIIPABKH MOTYT BBIJIABaThCS B AJIEKTPOHHON (hopme Ha
AIIEKTPOHHOM HOCHTENE JMOO MepechuiaTbcs M0 HH(OPMAIIMOHHO-TEIEKOMMYHUKAMOHHBIM CETSM.
ONEKTPOHHBIE apXUBHBIE CIPABKU 3aBEPSIOTCS JNEKTPOHHOW IMOJIMUCHIO PYKOBOAUTEINS OpraHU3aluu
WM UHOTO YIOJHOMOUYEHHOI'O UM JO0JKHOCTHOTO JIMLIA.

25.3. ApxuBHBIC BBIIUCKH O(GOPMIISIFOTCS Ha OJaHKE OpraHu3aliy (apXvBa OPraHU3ALNH) C
o0o3HaueHneM Ha3BaHus Buaa qokymenTta: «KAPXHMBHAS BBITIMCKAY.

B apxuBHOIi BbIMCKE Ha3BaHUE IOKYMEHTA, €r0 HOMEP U JjaTa BOCIPOU3BOIATCS MOTHOCTHIO.

Brinucka npousBoAUTCS TOJIBKO U3 JOKYMEHTA, B KOTOPOM COJIEPIKUTCS HECKOJBKO OTJENbHBIX,
HE CBSI3aHHBIX MEXIy CcO000H BONpPOCOB. Bhimucka 10JKHA BOCHPOU3BOAUTH IOJIHBIM TEKCT YacTH
JIOKYMEHTAa, OTHOCSIIEHCS K 3aIpocy.

W3BneuennemM u3 Tekcra JOKYMEHTa JOJDKHBI ObITh MCUEpHaHbl BCE MMEIOIIMECS IaHHbIE MO
3anpocy. Hawamo M KoHel KaXJOro M3BJICUEHHUS, a TaKXKe IPOIMYCKH OTAENIbHBIX CJIOB B TEKCTE
JOKyMeHTa 0003Ha4at0TCs MHOTOTOYUEM.

B apxuBHO# BBINMHMCKE JOJKHBI OBITH CHEIaHbl COOTBETCTBYIOUINE NMPUMEUYAHHUSI U OTOBOPEHBI
yacTU TEKCTa OpHUIMHala, HEepa300purMBO HANMCAHHBIE, MCIPABJICHHbIE aBTOPOM, HE MOJJAIOIINECS
MIPOYTEHHUIO BCJIEICTBUE MOBPEKICHHUS TEKCTa U APYruM MpuurHaM. OTAeNbHbIE CIOBA U BBIPAKEHUS
JIOKYMEHTA, BbI3bIBAIOIINE COMHEHUS B X TOUHOCTH, a TaKKe HCIPABICHUS, MTOJYUCTKH, BHI3BIBAIOLIHNE
COMHEHHE B UX JJOCTOBEPHOCTH, OroBapuBaroTcs: «Tak B JOKyMeHTe», Uiu «B Tekcte Hepa300punuBo»,
i «Tak B Tekcte opuruHanay. I[locie TekcTa apXMBHOW BBIMUCKU YKa3bIBAIOTCSI apXUBHBIM mudp u
HOMepa JIMCTOB €INHULIBI XPaHEHUS apXUBHOTO JIOKYMEHTA.

ApXuBHasg  BBIIMCKAa  MOJMKMCHIBAETCS  PYKOBOJAWUTEIEM  OpraHU3alUd WM HUHBIM
YIOJHOMOYEHHBIM UM JOJDKHOCTHBIM JIMIIOM U 3aBEPSIETCS N1€YaThlO0 OpraHu3aly.

Ecnu apxuBHas cripaBKa COJICPAKHUT HE BCE CBEJEHUS IO 3aIIpOCy, TO, KaK IPaBUIIO, MH(OpMAIHs
0 TOM, Kakue CBEICHMs M 3a Kakue roasl B OpraHe OTCYTCTBYIOT M IIOYEMY, I'I€ MOKHO IOJIYYUTh
HEJOCTAIOUINE CBEICHMS W3JIAraloTCs B CONPOBOAMTEIBLHOM IIHCBME apXHMBA K apXWUBHOM CIPABKE,
KOTOpOE€ IevaTaeTcs Ha OJlaHKe MMChbMa apXuBa U MOAINUCHIBAETCS PyKOBOACTBOM apxuBa. Kpome toro,
B CONPOBOJUTEIBHOE MUCHMO BKIIOYAEeTCs MH(OpMAaLMsA O HAIWYMM WIM OTCYTCTBUM CBEACHUH IO
KOJIaM BMJIOB OIUIAThl TPYAA U yAEp>KaHUH U3 3apaboTHOM miuaThl (M UX paciin(poBKe) 3a yKa3aHHBIN B
apXMBHOM CIIpaBKe MEPHOJ U O paclIu(pOBKe KOAOB, €CIM BUJIbI OIJIATHI TPy AaHbI IO KOJAM.

25.4. ApxuBHBIE KONMHMH O(GOPMISIOTCS HA YUCTBIX JIMCTax Oymarn. Ha apXWBHBIX KOTHAX
JOKYMEHTOB, Kak Ha OyMa)XHOM HOCHUTENE TaK »3JIEKTPOHHBIX HOCHUTENSAX, AapXWUBHbIE LIM(PBI
IIPOCTABJIAIOTCS HA 000POTE Ka)I0T0 JIMCTA apXUBHOM KOIMU, a 3aBEPUTEIIbHAS HAAIUCh U IeyaTh - Ha
000pOTe MOCIEIHErO JIUCTa KOITUKU JOKYMEHTA.

IIpu HeoOxoauMoCTH MpoBeeHUsI 00BEMHOIM pabOTHI MO MOUCKY M KOIMMPOBAHUIO apXUBHBIX
JOKYMEHTOB apXUB [MMCbMEHHO M3BEIIAET I0JIb30BATENsI O MPOMEXYTOUYHBIX pe3yibTaTax padoTsl. Bun
MHGOPMALIMOHHOTO  JOKYMEHTa, IOJrOTaBIMBAEMOI0 apxXMBOM IO  3alpocy  IOJb30BaTElNs,
COTJIACOBBIBACTCA C HUM, €CIIM 00 3TOM HE YKa3aHO B 3alpoce.

B apxuBHOH BBINKCKE Ha3BaHWE apXUBHOIO JOKYMEHTAa, €0 HOMEP U JaTra BOCIPOU3BOASITCS
NOJIHOCTBIO. V3BI€UeHUsIMM M3 TEKCTOB AapXWBHBIX JOKYMEHTOB JOJDKHBI OBITh HCUEpIIaHbl BcCe
MMEIOLIMECS JaHHbIE 10 3anpocy. Hadamo u KoHel KaXkI0ro M3BJICYEHMS], a TAK)KE IIPOIYCKH B TEKCTE
apXMBHOTO JIOKyMEHTA OT/IEJIbHBIX CJIOB 0003HAYAIOTCSI MHOTOTOUYHEM.

HNHudpopmallMoHHOE MUCHMO 3aABUTENIO COCTABIISAETCS MPU OTCYTCTBUM B apXHUBE JOKYMEHTOB,
HEOOXOJUMBIX JUISI MCHOJHEHMs 3allpoca COLMAIbHO-TIPABOBOIO Xapakrepa, U HH(opManuu o0 ux
MECTOHAXOXXJCHUHU, B Cllydae TMEpechUIKM 3ampoca B NpoQHMIBHYIO OpraHusanuioo. B mnuceme
YKa3bIBAIOTCS MPUYUHBI, 1O KOTOPBIM 3alpaliiBaeMble CBEIEHUs He ObUIM BBISBIEHBI, U, IO
BO3MOXHOCTH, NPEIJIaracTcs ajrOpUTM AaJbHENIIEro MOUCKA.

25.6. OcHoBaHHMA AJIs1 IOJTBEPXKACHUS 3alpPOLICHHON B 3asABJICHUU MH(POpPMAIUK OTPaXKEHbI B
«MeToIMUeCKUX PEKOMEHJALUAX 110 HCIOJHEHHUIO 3alpOCOB COLMAIBHO-IIPABOBOTO XapaKTepa»
denepalbHOTO  apXMBHOIO areHTCTBa BcepoccuiCKOro Hay4HO-HCCIIENIOBATEIbCKMM  MHCTUTYTa
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JOKYMEHTOBEICHUSI U apXuWBHOTO nena (yrBepkaeH dDenepalbHbIM apXUBHBIM areHTCTBOM, TEKCT
JOKYMEHTA MPUBEICH B COOTBETCTBHH C MyOnukanuei Ha caiite http://archives.ru/).

25.6. Kpurepuem TMNpHUHATHS pEIICHUS SBISETCS OTCYTCTBHE OCHOBAaHHMW JUIsi OTKasa B
MPEJOCTaBICHUN MYHULIUTIAIBHOW YCIYTH.

25.7. Pe3ynbTaTOM WCIOJHEHUS AJMHUHUCTPATUBHOW MPOLENYpPHI SIBJISAETCS MOJINNUCAHHBIN
pe3yJbTaT Mpe0CTaBICHNUS] MYHUIUITAILHONW YCIIYTH.

25.8. CnocoboM (ukcanuu pe3ynbTara BBINOJHEHUS aJMUHUCTPATUBHOM MpOLETypbI
SBIISIETCS OTMETKA B KaHUensipuu OpraHa, IyTeM PETUCTPALMU B JKypHAJIe PErHCTpaluy pe3yibTara
MPEJOCTaBICHUS! MyHHIIUTIAIBHOW YCIYTH.

[Ipoueaypa, ycraHaBiuBaemasi HACTOSIIUM ITyHKTOM, OCYIIECTBJISIETCS B TeueHue 23
KaJCHJApHBIX THEW ¢ MOMEHTA MOCTYIUICHUSI OTBETOB Ha 3aIPOCHI.

26. Bolgaua uiim HanpasJieHHe 3asiIBUTEJI0 Pe3yJbTaTa NMPe1ocTaBJIeH!sI MYHHIIMIAJbHOM
ycayru

26.1. OcHoBaHuMeM [uIsl Hayaja aJAMHHHCTPATUBHOW MpOLEAYphl SBISETCS MOINUCAHHBIN
pe3yabTaT NPEAOCTABICHUS MYHUIIUITAIIBHON YCIYTH.

Cnenuanucr OTtzena He MO3JHEE YeM 4Yepe3 3 KaJleHIapHBIX JHS CO JHS MPUHSATHS PEIICHUS
BBIJIAET WM HaNpaBJIeT MO aApecy, YyKa3aHHOMY B 3asBJICHHUM, 3asSBUTENI0 JOKYMEHT,
MOJITBEPKIAFOIIUIN MPUHITUE TAKOTO PEIICHUS.

[Ipu oOpamennn 3asBUTENS WIM TPEACTABUTENS 3asgBUTENSI 3a Pe3yIbTaTOM OKa3aHUs
MYHULMIIAIBHOH ycnyru B Opran, cnenuanuct Otaena:

- YCTaHABJIMBAET JIMYHOCTh 3ASIBUTEIISI WM MPEICTABUTENS 3aBUTENS, B TOM YHCIIE MPOBEPSIET
JIOKYMEHT, YJIOCTOBEPSAIOUINNA TUYHOCTb;

- TIPOBEPSIET MOJHOMOYHUS MPEICTABUTENS 3asiBUTENSL JEHCTBOBATH OT MMEHU 3asIBUTEINA IPHU
MOJIy4€HUH JOKYMEHTOB;

- 3HAKOMHT 3asiBUTEIS WIM MPEACTABUTEIIS 3asiBUTENS C MEPEUYHEM BbIJABAEMBIX JTOKYMEHTOB
(ornamnraet Ha3BaHUS BBIJITABAEMBIX JIOKYMEHTOB);

- Bblaetr TOKyMEHTBI 3aBUTEIIO HIIH MPEICTABUTEIIO 3asIBUTEIIA.

Ha kxomum 3ampoca genaer OTMETKY O BbIJIaBa€MbIX JOKYMEHTaX, C YKa3aHHUEM HX MEPEeyHs,
MPOCTABJISET CBOM (PaMWIMI0O M HMHUIMAIBI, JTOJDKHOCTh W moanuck, ®.N.O 3asgBurens wid ero
MPEJICTaBUTENS U MpejIaracT MPOCTaBUTh MOAMMUCH 3asBUTEIIS.

26.2.Ilepenaua B MHOTO(DYHKIIMOHAJILHBIN IIEHTP Pe3yJibTaTa MPEAOCTABICHUS MYHUIIUITATILHON
YCIYTH TI0 3asBICHHUSAM, MOCTYNUBIIUM Yepe3 MHOTO(YHKIIMOHAIBHBIN IICHTP, OCYIIECTBISETCS HE
noznHee 2 pabouyux JHEW, CICNYIONIMX 3a JHEeM OKOHYAaHHS, YCTAaHOBJEHHOTO JCUCTBYIOIIMM
3aKOHOJIaTeJIbCTBOM CPOKa MPEIOCTABICHUS MYHUIIMTIAILHOM YCIIYTH.

MHuoro¢dyHKIIMOHATBHBINA EHTP OCYILECTBISET BbIauy 3asiBUTEIIO pe3ysibTaTa IPea0CTaBlIeHUs
MYHULUIIAJBHON YCIYrd B TEUEHUU CPOKAa XpPAHEHUS TOTOBOrO pe3yibTaTa, MPEAYCMOTPEHHOTO
COTJIAIlIEHUEM O B3aMMOJICHCTBUH MEXAY MHOTO(PYHKIIMOHAIBHBIM LIEHTPOM U OpraHoM.

26.3. B cnywae momauu 3asBiIeHUS B OIEKTpOHHOM Bujae nocpeactsom PIII'Y, mocne
perucTpanuu pesyaprara IMpeAOCTaBICHUS MYHUUUIAIBHOW YCIYIM SK3EMIUIAp, 3aBEPEHHBII
YCUJICHHOW KBaMM(HUIIMPOBAHHON SIIEKTPOHHON MOAMKMCHIO YMOJIHOMOYEHHOTO JOJDKHOCTHOTO JIMIIA,
HampapmsieTcs 3asaBUTeNtO B «JIuunbiit kabunet» PIITY. [Ipu Hanuuum B 3asBICHUN YKa3aHUsS O BbIIade
pe3ynbTaTta MpenoCcTaBIeHs] MyHUIIUIIAIbHON yCIyrd Ha OyMa)XHOM HOCHTENE, SK3EMILISp MepeaaeTcs
3asBUTENIO IPU NPEABSABICHUN JOKYMEHTA, YAOCTOBEPSAIOLIErO JUYHOCTD.

Bropoii sx3eMIisip pesynbraTa mpeaoCTaBlIeHrss MyHUIIUIAIbHOW yCIIyTd Ha OyMa>KHOM U (HJIN)
AIIEKTPOHHOM HOCHUTENIe, 3aBEPEHHBbIM YCHWJICHHOW KBAMU(PUKAIIMOHHOW JIEKTPOHHOW TMOIHCHIO
YIOJHOMOYEHHOTO JOJHDKHOCTHOTO JIMIIA, OCTAaeTcsi Ha XpaHeHMM B OpraHe, BBIIABIIEM apXUBHYIO
CIPaBKY, ApXUBHYIO BBIIIUCKY, ApXUBHYIO KOIHUIO.

26.4. KpurtepueMm NpUHSATHS pEIICHUS SBISETCS TOINUCAHHBIN pe3ylbTaT MPeJOCTaBICHUS
MYHUIUIIAIBHON YCIYTH.
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26.5. Pe3ynbTaTOM UCIOJIHEHUS aJIMUHUCTPATUBHOMN MPOLEAYPHI SBISETCS Bbladya pe3ylbTaTa
MPEJOCTaBICHNS MYHULIMIAIBHOW YCIYTM WM HAmpaBJICHHE €ro 3asBUTENIO0 3aKa3HBIM MHUCHMOM C
YBEIOMIICHHEM.

26.6. CnocoOom ¢uKkcanuu pe3yibTara BBIIOJHEHHUS aJMUHUCTPATUBHON TMPOIEIYpHI
SBIISIETCS. BbIJIa4a 3asBHUTENIO pE3yJbTaTa MPEJOCTaBJICHUS MYHHIMIIAIBHON YCIYyTHM MOJ POCIHCH, B
’KypHaje BBJIaHHBIX PEIICHHIH.

27. llopsaok ocylecTBJIEHUS] AIMMHUCTPATUBHBIX MPOLEAYP B JIeKTPOHHOM dopMme, B
TOM 4ucJje ¢ ucnoabzosanueMm EITY, PIIT'Y, a Takxe opuumnanbHoro caiita Oprana

27.1. Ilosryyenue HHGOPMALUH O MOPSI/IKE M CPOKAX MPeEIOCTABIEHUS YCIYTH

[TocpenctBom EIIT'Y u PIII'Y obecneunBaeTcsi BO3MOKHOCTh MHPOPMHUPOBAHUS 3asiBUTENS B
YJacTH:

1) nocrymna 3asiBUTENEN K CBEACHUSIM 00 yCIyre;

2) KONUpPOBAHUS B AJIEKTPOHHOM (opme 3ampoca M UHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
TIOJTyYEHUS YCITYTH;

3) momaym 3asBUTENIEM C HWCIOJB30BaHWEM HWH(POPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUH 3a1poca 0 IPeJ0CTaBIEHUH YCIIYTH;

4) morydeHust 3asBUTENIEM CBEACHUH O XOJI€ BBIOJIHEHHS 3alpoca O MPEeI0CTaBICHUN YCIYTH,
B cllydae IoJja4yy 3ampoca B 3JIEKTPOHHOM BHie, tocpenctsoM EINTY, PIITY;

5) moyueHust pe3yiabTaTta MpeI0CTaBICHHS YCIYTH B JJIEKTPOHHOH (opme;

6) OCyIIEeCTBIICHHS OTICHKN Ka4eCTBa MPEIOCTABIICHUS YCIIYTH;

7) nocyaebHoro (BHecyaeOHOTo) oOkajmoBaHUE pPEIIEHUN M JEUCTBHM (Oe3/eicTBHsI) opraHa
(opraHumzammu), JOJDKHOCTHOTO JHIla opraHa (opraHu3amnuu) Ju0O0 TOCYJAapCTBEHHOTO WM
MYHHIIMIIAIBHOTO CITYXAaIlero.

Ha odurmansHoMm caiite oprana, NpeoCTaBIsIONIEro0 YCIyTry 00eceunBaeTcs BO3MOXKHOCTb!

1) moctyrma 3asBUTENEH K CBEICHUIM 00 yCIyre;

2) KONMUpPOBaHUS B AJIEKTPOHHOM (opme 3ampoca M UHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
MOJIy4EHUs YCIYTH;

3) ocyliecTBIEHUS OLIEHKH KauecTBa MPEIOCTaBICHUS YCIIYTH;

4) mocyne6HOTO (BHECYIEOHOTO) OOKAJIOBaHHWE PEIICHUA W ACHCTBUH (Oe31elcTBUs) OpraHa
(opraHuzanmu), JOJDKHOCTHOTO JiMIIa opraHa (opraHu3anud) Ju00 TOCYJapCTBEHHOTO WU
MYHHIIMIIAIBHOTO CITYXKAIIEro.

27.2. 3anuch HA PUEM B OpraH (OpraHu3anuio), MHOro(p)yHKIMOHAJIbHbIE IIEHTPbI
NPeI0CTaABJICHHUS IOCYIAPCTBEHHBIX M MYHHMIMIIAJBHBIX YCJIYT A5 0JA4H4 3a1POCa 0
NPeI0CTABJICHUH YCJIYTH

[IpenBaputenbHas 3amnuch Ha MPUEM B MHOTO(YHKIIMOHAIbHBIE IIEHTPBI OCYILECTBISETCS Ha
odpurmansHom caiite I'bY PK «M®Ll». MHorodyHKIIMOHATBHBIE IIEHTPHl HE BIIpaBe TpeOoBaTh OT
3asiBUTEIISI COBEPILEHUS UHBIX JEHCTBUN, KPOME MPOXOXKICHUS UACHTU(DUKAIIMKM U ayTeHTU(UKALINHN B
COOTBETCTBMU C HOPMaTUBHBIMU NPaBOBbIMU akTaMu Poccuiickoilt @enepannu, ykazaHus Lejd Mpuema,
a TakkKe TMPEAOCTaBICHUS CBEACHUN, HEOOXOMUMBIX [UIsl pacueTa [UIMTEIbHOCTH BPEMEHHOTO
WHTEpBaJia, KOTOPbI HEOOX0AUMO 3a0pOHUPOBATH IS TpHUeMa.

27.3. ®opMupoBaHuUe 3aMIpoca
DopMUPOBAHKE 3aNPOCA 3AABUTEIEM OCYILECTBISAETCS IIOCPEACTBOM 3aNIOJIHEHUS dJIEKTPOHHOU
¢dopmel 3ampoca Ha PIII'Y 6e3 HeoOX0quMOCTH AOMOTHUTENBHOM MOAa4YM 3ampoca B KaKOH-THO0 MHOU
dopme.
DopMaTHO-JIOTHYECKas MpoBEpKa c(OpMHPOBAHHOTO 3ampoca OCYLIECTBIIAETCS
ABTOMATHYECKH TOCIIE 3aNOJHEHHS 3asiBUTENIEM KaXXIO0TO U3 TMOJIeH JIeKTpOHHOU dopmbl 3ampoca. [pu
BBISIBIICHUH HEKOPPEKTHO 3aIOJIHEHHOTO MOJIS JIEKTPOHHON (OPMBI 3ampoca 3assBUTEIh YBEIOMIISIETCS
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O XapakTepe BBISBICHHOW OIIMOKM M TOPAJIKE €€ YCTPAaHEHUs IOCPEACTBOM HH(POPMALIHUOHHOTO
COOOIICHNS HETIOCPEACTBEHHO B AJIEKTPOHHOH (popme 3arpoca.

[Tpu hopmupoBaHHUM 3amIpoca 3assBUTEIIO0 00ECIICUNBACTCS:

a) BO3MOXXHOCTh KOTIMPOBAHUS M COXPAHEHHUsS 3ampoca, HEOOXOIMMOTO JUIS MPEAOCTaBIICHHS
yCIIyTH;

0) BOBMOXXHOCTH TI€UaTH Ha OyMa)KHOM HOCHTEJIE KOTIMH JIEKTPOHHOU (DOPMBI 3ampoca;

B) COXpaHEHHE paHee BBEACHHBIX B AJIEKTPOHHYIO (popMy 3ampoca 3Ha4eHUI B 000 MOMEHT
[0 JKEJIAHMIO I0JIb30BaTENs, B TOM YHCJIE IPU BO3HMKHOBEHMM OIIMOOK BBOJA M BO3BpaTe s
MOBTOPHOTO BBOJA 3HAYCHUH B 3JIEKTPOHHYIO (hopMy 3ampoca;

I') BOBMOXKHOCTh BEPHYTHCSI Ha JIOOOM M3 3TANOB 3aMOJHEHUS AJIEKTPOHHOU (OPMBI 3ampoca
0e3 rmoTepu paHee BBEIACHHOM NWH(POPMAIIHH;

1) BO3MOKHOCTbH focTyna 3asButesns Ha PIII'Y k panee nmojaHHbIM UM 3ampocaM B TEUEHUE HE
MEHee OJTHOTO roJia, a TAKKe YaCTUYHO C()OPMUPOBAHHBIX 3alIPOCOB - B TEUEHUE HE MEHEe 3 MecsIEB.

CdhopmupoBanHblii M noAnucaHHblil 3anpoc mnocpeactsoM PIII'Y wnampasnsercs B oprad,
MIPEIOCTABIISIIOIINN YCIYTy, KOTOPBIM 00ecTieunBaeT perucTparuio 3anpoca.

[Ipu oOpaiieHnn 3a NOJyYEHUEM YCIYTH NMPEACTABUTENS 3asiBUTENS, K 3allpocy Ipuiaraercs
HajuexamuM oOpa3oM  odopmiieHHass JOBEPEHHOCTb B  (OpMe DIIEKTPOHHOTO  JIOKYMEHTa,
MOANMKUCAHHOTO JIMIIOM, BBIAABIIUM (TIOAMMCABIIMM) JOBEPEHHOCTh, C MCIIOJIb30BAHUEM YCHJIEHHOMN
KBJIN(ULIMPOBAHHOMN 3JIEKTPOHHOM MOAMNKUCH (B Cllydae, €Ciu MpPeACTaBUTENb 3asBUTENS NEHCTBYET Ha
OCHOBAHUH JIOBEPEHHOCTH ), INOO HOTAPUYCOM.

27.4. IlpueM u perucrpanusi OpraHoM (opraHu3anueii) 3anpoca U MHbLIX JOKYMEHTOB,
HEOOXOMMBIX JIJIsl MPEA0CTABJIEHUS YCJIYTH

3asBUTENIb UMEET MPABO T0JIaTh 3asBJICHUE B AIEKTPOHHOU (hopme ¢ ucnoapzoBanuem PIITY.

dopmupoBaHue 3arpoca 3agBUTEIEM OCYIIECTBIISETCS TOCPEICTBOM 3aIO0THEHUS AIEKTPOHHON
(dhopmel 3ampoca Ha PIII'Y 6e3 HE0OXOMMMOCTH JAOTIOTHUTEIHHON MOAaur 3ampoca B KaKOH-TH00 WHOM
dopme. Ha PIITY, EII'Y, odpunmansHoMm caiite OpraHa, MpeaoCTaBJISIONIETO YCIYTy Pa3MEIIaroTCs
00pa3IIbl 3aMOJTHEHUS AICKTPOHHOU (DOPMBI 3ampoca.

dopmaTHO-JIOrH4ecKas MpoOBepKa c(OpMUPOBAHHOTO 3arpoca OCYILIECTBIISIETCS
aBTOMATUYECKH IOCJIE 3aMOJHEHUS 3asiBUTENIEM KaXKIO0To U3 MoJiel 3JeKTpoHHOM dopMbl 3ampoca. [lpu
BBISIBJICHUHM HEKOPPEKTHO 3al0JIHEHHOTO MOJIs 3JIEKTPOHHON (OpPMBI 3arpoca 3asBUTEIb YBEIOMIISIETCS
O XapakTepe BBIABICHHOW OMIMOKM U TOPSAIKE €€ YCTpaHeHHs] MOCPEICTBOM HH(POPMAIIMOHHOTO
COOOILIEHUsI HEMOCPEACTBEHHO B 2JIEKTPOHHOI popme 3ampoca.

CdhopmupoBaHHbIii 3a1IpOC, HAIPABIISAETCS B OpraH, MPeJOCTaBISIONINI yCIyTry MOCpPEeICTBOM
PIIT'Y.

[Ippem u peructpauusi 3asiBICHUS OCYIIECTBIIAIOTCS JIOJDKHOCTHBIM JIMIIOM OpraHa
MIPEIOCTABIISIIOIIETO YCIYTy, OTBETCTBEHHBIM 32 MPUEM U PETUCTPALMIO 3asBICHUI C JTOKyMEHTaMU,
HEOOXOIUMBIMHU TSI IPEIOCTABICHUS YCIYTH.

[Tocne perucrpanuu 3asBICHUE HAMPABISIETCS B CTPYKTYPHOE MOJpa3/ielieHle, OTBETCTBEHHOE
3a MPeI0CTaBJICHUE YCIYTH.

[Tocne mpuHATHS 3asBICHUS AODKHOCTHBIM JTUIIOM, YIIOJHOMOYEHHBIM Ha TMpEAOCTaBICHUE
yCIyru, CTaTyC 3alpoca 3asBUTENS B «JIM4YHOM KabOuHere» Ha PII'Y, oOHoBusieTcs m0 craryca
IIPUHSATOY.

27.5. BzauMoielicTBHe OPraHoB, MPeJ0CTABJSIIOIMX FOCy1apCTBeHHbIE YCIYTH, OPraHOB,
NPeJOCTABJIAIOIMX MYHHINIIAIbHBIE YCIYTH, HHBIX FOCYJaPCTBEHHbIX OPraHOB, OPTraHOB
MECTHOI'0 CaMOYNPABJICHHS, OPraHUu3alMi, y4aCTBYIOIIMX B PEI0CTABJICHUH NPEeIyCMOTPEHHBIX
yacTbio 1 ctatbu 1 PeaepanbHoro 3akona Ne 210-®3 rocygapcTBeHHbIX 1 MYHMIMIIAJTbHBIX
yeayr

B3aumopneiictBue  OpraHoB, NPENOCTaBISAIOIIMX  yCIYrM, B  4acTU  OCYIIECTBIICHUS
MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOIO B3aMMOJECHCTBUS OCYILECTBISETCS COTJACHO IyHKTa 2 4yacTu 1
cratbu 7 degepanpHoro 3akoHa Ne 210-D3, a Taxke MpeaocTaBieHUe JOKYMEHTOB M MH(pOpMalUU B
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ciiydae, mpeycMOTpeHHOM 4acThio 4 ctathu 19 denepanbHoro 3akona Ne 210-D3, ocyiecTBisercs B
TOM 4YHCIIE B DJJIEKTPOHHOW (opMe ¢ HCHOJIB30BAHUEM €IUHONW CHUCTEMbl MEXBEIOMCTBEHHOTO
JIEKTPOHHOT'O B3aUMOJICHCTBUS U MOJKIIOYAEMbIX K HEW PErHMOHAJIbHBIX CUCTEM MEKBEJOMCTBEHHOTO
JIEKTPOHHOTO B3aUMOJICHCTBUS 10 MEXBEJOMCTBEHHOMY 3aIIpOCy OpraHa, pea0CTaBIISIOIIEro YCIyry,
[10/IBEIOMCTBEHHON T'OCYJJapCTBEHHOMY OpraHy WM OpraHy MECTHOIO CaMOYIIpaBJICHUs OpraHU3aluH,
Y4acTBYIOIIEH B MPEIOCTABICHUU IMPENyCMOTPEHHbIX yacThio 1 crarbu 1 PepepanbHOro 3axona Ne
210- @3 rocymapcTBEHHBIX U MYHUIHMITATBHBIX YCIYT, THO0 MHOTO()YHKIIMOHABHBIX LIEHTPOB.

27.6. OmiiaTa rocy1apcTBeHHOI MOLLTHHBI 32 MPeI0CTaBJIeHHe YCJIYT U YIIaTa HHBIX
IJ1aTee, BBUMAaeMbIX B COOTBETCTBHH € 3aKOHOAaTeabCTBOM Poccuiickoit @enepanun
3asBUTENI0 MPEAOCTABISAETCS BO3MOXKHOCTb OIUIaThl TOCYJApCTBEHHOW IONLJIMHBI B
AJIEKTPOHHOU (popMe MO YHUKATIbHOMY HAEHTU(UKATOpy HauuciaeHus. PakT omiaThl rocyJ1apcTBEHHON
MOILIJIMHBI [TPOBEPSETCS OPraHOM IPEJOCTABIISIIOIIUM YCIYTy B TOCYAApCTBEHHON HH(POPMAIIMOHHOMN
CUCTEME O TOCYJAPCTBEHHBIX U MYHULIUITAJIBHBIX IJIATEXKAaX.

27.7. llosryyeHue pe3yabTaTa NpeaoCcTaABIEeHUS YCIYTH
B cnydae Haimuusa BO3MOXKHOCTH, pe3yibTaT MPEJOCTABICHUS YCIYTH, 3aBEPEHHBIN
YCUJIEHHOM KBaTH(PHUIMPOBAHHON 3JIEKTPOHHOMN MOIMKMCHIO YHOJHOMOYEHHOIO JOKHOCTHOTO JIMIIA,
HampasiisieTcs 3asButento B «JIuunbiit kabmuet» PIII'Y. B uHBIX ciaywyasx BbIada pe3yabTara
MIPEIOCTABJICHUS YCIYTH OCYILECTBISIETCSI HA OyMa)KHOM HOCHUTEIIE.

27.8. IlosryueHue cBeIeHHUIi 0 X0/1e BHITIOJTHEHHS 3aNpoca

3asBUTENIb UMEET BO3MOKHOCTD MOJTydeHUsI HHGOPMAIIUHU O XOJI€ MPEA0CTaBICHUS] YCIYTH.

Nudopmanust o XxoAe MNpeAoCTaBICHHs] YCIYTH HaMpaBisieTcs 3asBUTENIO  OPraHoM,
MPEAOCTABIISIIONIUM YCIYyTYy B CpOK, HE TpeBbImaronuid 1 pabouyuii J1eHb TMOCJEe 3aBEpIICHHS
BBITIOJTHEHHUSI COOTBETCTBYIOIIETO JCUCTBUS, Ha apec IEKTPOHHOM mouThl uiu nocpeactsom PIITY (B
cityJae, eclid 3asiBJieHue moaaBayiock yepes PIITTY).

[Ipu mnpenoctaBnennu ycayru mnocpenctBoM PIIIY B jmuHoM kaOuWHETE 3asiBUTEINS
0TOOpaxkaroTCs CTaTyChI 3apoca:

a) 3asdBlIEHUE 3apeTUCTPUPOBAHO — HH(OpMalMOHHAs CHUCTEeMa OpraHa BJIACTH
3aperucTpupoBaia 3asBieHue (IPOMEXKYTOUHBIN CTATYC);
0) 3asBIEHHE TMPHUHATO K PACCMOTPEHHMIO - 3asBJICHHE NPHUHITO K PACCMOTPEHHUIO

(ITpoMexyTOUHBIH CTATYC);

B) TIPOMEKYTOYHBbIE pe3yabTaThl IO  3asABJICHUI0  —BBINOJHEHHE ITPOMEKYTOUYHBIX
ATANOBPACCMOTPEHUS 3asiBIICHH (IPOMEXKYTOUHBIN CTaTyC);

r) yciayra okasaHa — yCIyramcrojiHeHa. Pe3ynbTaT nepenan B «JIMyHbIA KaOMHET»3asBUTENSA
(dpuHanbHEII cTaTyC);

)  OTKAa3aHOB  MPEIOCTABICHUU  YCIYyrd  -OTKAa3aHO B  MPEJOCTaBICHUHYCIYTH
(¢punanbHeICTATYC).

JlomoTHUTENBHO K cTaTycy, MHGOPMaIlMOHHAsI CUCTEMa OpraHa, MpeAO0CTaBISIONIET0 YCIYTy,
MOJXKET IepeaBaTh KOMMEHTapHil.

Ecnu 3asBuTeNs MomaBai 3asBKy Ha npenoctabieHue ycayru depes PIITY, To undopmarmio o
XO0JIe MPeAOCTaBICHUS YCIYTH 3asiBUTENIb MOKET OCMOTpeTh B «JInmunom kabunere» Ha PIITY.

Jlnsg mpocMoTpa CBEACHUW O XOJe U pe3yiabTaTe MpPEJOCTaBIEHUS YCIYrd dYepe3 JTUYHBIN
kabunet PIII'Y 3asBuTento He0O6X0MMO:

a) aBropuzoBatbcest Ha PIIT'Y (BoiiTu B mu4HBII KaOUHET);

0) HaliTH B TUYHOM KaOMHETE COOTBETCTBYIOIIYIO 3asBKY;

B) MIPOCMOTPETH HHPOPMAIIHIO O XOJI€ U Pe3ybTaTe MPEAOCTaBICHHS YCIYTH.

27.9. OcymecTB/IeHHE OLIEHKH Ka4ecTBa NMPeI0CTABIeHUs YCJIYTH
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3asBUTENAM obecrieynBaeTcs BO3MOXHOCTH OLICHUTH AOCTYITHOCTb u Ka4yeCTBO
npenocraBienust yciyru nocpenctsom PIIIY, oduimansHOro caiita oprana, NpemnoCTaBISIONIETO

ycryry.

27.10. Tocyneonoe (BHecyneOHOE) 00kaI0OBaHUE pPellleHUil U AeiicTBui (0e31eiicTBUA)
opraHa (opraHu3anuu), 10JEKHOCTHOIO JIMIA OPraHa (OpraHu3ammumn) JJM6o rocyiapcTBeHHOr0 Win
MYHHIUTIAJTBHOTO CJIYKALEro

3agBuTeNsiIM 00OECIIEYMBAETCS BO3MOXKHOCTH JIOCYAEOHOTO (BHECYAeOHOTO) OO0KaIOBaHMUS
pemieHuid u gAeiictBuil  (Oe3pelicTBUs) opraHa (OpraHu3aluu), JOJDKHOCTHOIO JIML@ OpraHa
npenocTaBisironiero ycuyry nocpeacrsoM EINTY, PIITY, anekTpoHHON MOYTH ¥ 0UIHAIEHOTO caiTa
oprana, mpeI0CTaBIIAIONIEro yeIyry, opunuansaoro caiita ['BY PK «M®ILy.

28. Ilopsinok BbINOJHEHUS] AIMUHUCTPATHBHBIX Npoueayp (aeicTBuii)
MHOTO(p)YHKIIHOHAJIBHBIM LIEHTPOM

28.1. UudopmupoBanue 3asiBUTe/IeH 0 MOPS/IKe NPeI0CTABJCHNUS MYHHMIUIIAJIBLHON yCJIYyrH
B MHOTO()YHKLIIMOHAJILHOM LIEHTPe, 0 X0/i¢ BbINOJHEHHS 3a1poca 0 NpeAoCTaBIeHUH
MYHHMUIMIAJIbHON yCJIYTH, 10 HHBIM BONPOCAM, CBA3aAHHBIM C MPeI0CTABJIeHHeM MYHHLIMIAIbHOM
YCJIYI'H, a TAK:Ke KOHCYJIbTHPOBAHMeE 3asiBUTeJIel 0 Mopsi/iKe NMpeJoCcTaBJIeHUs MyHHIMIIAIbHOM
YCJIYT'M B MHOTO()YHKIIHOHAJTbHOM LIEHTpe

[Ipu oOpatiennu 3agBuTeIs B MHOrO(QYHKIIMOHAIbHBIN HEHTP 3a MOJIYyYEHHEM KOHCYJIbTAIlUU IO
BOIIPOCaM TMPEAOCTABJICHUS MYHUIMNAIBHON yCIyrd, pabOTHUK MHOTO(QYHKLIHOHAIBHOTO IIEHTPA,
OCYILIECTBISIOUINI MprUeM JOKYMEHTOB, HHOOPMUPYET 3asIBUTEIIS:

- 0 CpOKax MPeJOCTABICHUS MyHUIIMIIAIBHOU YCIIYTH;

- 0 HeOOXOUMBIX JOKYMEHTaX Ui MMOTY4eHUsS MyHUIIUIAIbHOU yCIIyru (10 BUAM CIIPaBOK);

- 0 BO3MOXHOM OTKa3e B IPEJOCTAaBICHWH MYHULMNAIBHOW YCIYIHM, B Cllydae OTCYTCTBHUE
JTOKYMEHTOB B Oprase 1o 3anpanmBaeMoil TEMaTHKE.

[Ipy HEOOXOAMMOCTH TOJMYYCHHS KOHCYJAbTAlMM B THUCBMEHHOW (opMe pabOTHHK
MHOTO(YHKIIMOHAJIBHOTO LEHTPAa PEKOMEHYeT 3asBUTENIO JINYHO HANpPaBUTh MHUChbMEHHOE OOpalieHue
B OpraH, pa3bsCHUB NIpPHU 3TOM MOPSAJOK PACCMOTPEHHUS NHCbMEHHOTO OOpallleHus 3asBUTENS B
cootBercTBUU ¢ DenepanbHbiM 3akoHOM OT 02.05.2006 No 59-®3 «O mnopsiake paccMOTpPEHUs
oOparmenuii rpaxaad Poccuiickoit denepanumy.

28.2. Ilpuem 3anpocoB 3asiBUTEJIeH 0 MPEeIOCTABJICHUN MYHUIIUNIAJIBLHOM YCJIYT'M U MHBIX
AOKYMEHTOB, HE00X0AUMBIX /ISl IPEAOCTABJIEHNSI MYHHIMIAJIbHON yCJIyIH

B MHOrodyHKIMOHANbHOM IIEHTPE OCYIIECTBIAETCS TNpUEM 3asBICHUI U JIOKYMEHTOB,
HEOOXOUMBIX Ui TPEJOCTaBICHUS MYHULIMNAIBHOW YCIyrH, a TaKXke BbljJada JOKYMEHTOB,
SIBJISIOIIUXCS] PE3YABTATOM MPEIOCTABICHUS MYHUIIUTIAIBHON YCIYTH TOJIBKO MPH JIMYHOM OOpalleHuu
3asiBUTENA, JHUOO €ro MpeICTaBUTENd, NPU HAIUYUU JOKYMEHTa, YJOCTOBEPSIOUIEr0 JHUYHOCTh
MIPEICTAaBUTEINS 3asIBUTEIS, JOKYMEHTA, YIOCTOBEPSIOUINI OJTHOMOYHUS MTPEICTABUTEINS 3asiBUTEIIA.

[Iprem NOKYMEHTOB, MOJYYEHHBIX MMOYTOBBIM OTIIPABICHHEM, JIMOO B 3JIEKTPOHHOU Gopme He
JIOTTYCKAETCS.

IIpn oOpameHny B MHOTO(YHKIIMOHATBHBIM IEHTP 3asBUTENb MPEIOCTABISIET JOKYMEHTHI,
yka3aHHbIe B myHKTax 9.1.-9.2. HacTosIIero aAMHHUCTPATUBHOTO PETJaMeHTa

B xome nmpuema [OKyMEHTOB, HEOOXOJMMBIX JJs OpraHU3allid  MPeIOCTaBICHUS
MYHHIIMITATBEHON YCITYTH, paOOTHUK MHOTO(YHKITMOHAIFHOTO LIEHTPA:

YcTaHaBIMBaeT JUYHOCTh 3asBUTENSL WIM MPEACTABUTENS 3asBUTEINA, B TOM YHUCIE MPOBEPSET
JOKYMEHT, YAOCTOBEPSIIOUINI JIMYHOCTh, JOKYMEHT, YJOCTOBEPSIOLIUNA IMOJHOMOYHS MpPEICTaBUTENS
3asIBUTETIS.

B cnyyae ecnu He ycTaHOBJIEHA JTMYHOCTDH JIUIIA, OOpaTUBIIErocs 3a noinydeHneM OCHOBaHHEM
JUIA OTKa3a B MpUeMe JOKYMEHTOB 3asBUTENS paOOTHUKOM MHOTO(]YHKIIMOHAILHOTO IIEHTpa SBISETCS
OTCYTCTBHE JTMOO OTKa3 B MPENOCTABIICHWU 3asgBUTEIIEM OpHUTHHANA JOKYMEHTA, YIOCTOBEPSIOIIETO
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JUYHOCTh 3asBUTENS, MPEICTABUTENS 3asBUTENA, a TaKXKe IMPEAOCTaBICHUE HEACHUCTBUTEIHLHOTO
JIOKYMEHTA, YJIOCTOBEPSIOIIETO JUUHOCTh 3asIBUTEIS.

[TpoBepsieT MpaBUIBLHOCTH 0(OPMIICHUS 3asBJICHUS O MPEIOCTABICHUN MYHUIUIIAIHHON YCIIyTH.
B cnyuae, ecnu 3asiBUTENIb CAMOCTOSTENBHO HE 3aMOJHUI (OPMY 3asIBICHHSI, 10 €r0 MpOoCchOe, pabOTHHK
MHOTO(YHKITMOHAILHOTO IIEHTPA, 3aN0OJTHSET 3asBICHHUE B AJICKTPOHHOM BHUJIE.

Ecnu B 3adBieHnM HEe ykKa3zaH aJpec SJIEKTPOHHOW IMOYTHI 3asBUTENA, MpejyiaraeT (B YCTHOU
dbopme) ykazaTh B 3asABICHUH aapec DJICKTPOHHOW TMOYTHI B IEJISIX BO3MOXKHOCTH YTOYHECHHS B XOJI€
Hpe[[OCTaBJIeHI/IFI MyHI/IHPIHaJIBHOI;'I YCJIYTI/I HGO6XO[[I/IMI)IX CBCZICHPIIZ HYTeM HaHpaBHeHI/Iﬂ BHGKTpOHHI)IX
COOOIICHUH, a TAaKKe B LENSAX HHPOPMHUPOBAHUS O XO/I€ OKa3aHUS MYHUIUITAIHHON YCITyTH.

B cnywae mpenocraBieHus 3asBUTENIEM IOUIMHHUKA TOKYMEHTa, MPEICTABICHUE KOTOPOTO B
MOJUTMHHUKE HE TpeOyeTcs, pabOTHUK MHOTO(QYHKIMOHAJIHHOTO IIEHTPA CBEPSET KOMUU IIOJIMHHUKA
I[OKYMGHTOB, Hpe)ICTaBJ'ICHHI)IX 3asdBUTCIIEM, C IIOJJIMHHHUKAMHU TaKUX JIOKYMCHTOB, Ha KOIIUHu
HpOCTaBJU[eT OTMCTKy O COOTBCTCTBUHU KOIINUN I[OKYMGHTa €ro HOI[J'II/IHHI/IKy 3aBep$[$[ cec CBOGfI IOAITUCBIO
C YKa3aHI/I€M JOJIDKHOCTH, q)aMI/IJ'II/II/I U MHHUIIUAJIOB. HOJIJ'II/IHHI/IK I[OKyMeHTa BOSBpﬂHIaeTCSI 3as1BUTCIIIO, a
KOITUA HpI/IO6HIaeTC$I K KOMHJ’IGKTy I[OKYMGHTOB, nepez[aBaeMHx B OpraH.

Kommnekryer 3asBieHHe M HEOOXOIAUMbIE JOKYMEHTHI (/ajgee - KOMIUIEKT JIOKYMEHTOB),
COCTaBJIAA paCHI/ICKy HpI/IHSITI)IX KOMIIJICKTOB I[OKYMGHTOB B IBYX BKSCMHHHan, KOTOpaSI COI[ep)KI/IT
HepequL HpeleCTaBJ'IeHHBIX 3aABUTCIICM )IOKYMGHTOB, C YI(aSaHI/IeM natel H BpeMeHI/I nux
NIPENOCTABJICHUS, U IPUKPEILIAET €r0 K 3asBJICHUIO.

BBI,HaeT 3AsIBUTCITHO OJUH 3K3€MHJ’I5{p paCHI/ICKI/I B HOJITBep)K}IeHI/IC HpI/IHHTI/IH
MHOFO(bYHKIII/IOHaIIBHI)IM HeHTpOM KOMIIJICKTA )IOKYMGHTOB, HpC}IOCTaBJ'IeHHI)IX 3aABHUTCIIEM, BTOpOﬁ
IK3EMIUISIP paclUCKu niepenaercs B Opran ¢ KOMIUIEKTOM JJOKYMEHTOB.

CooOmaer 3asgBUTENI0 O JaTe TMOJYYCHHS pe3yJbTara MYHUIUMIIAIBHON YCIYyTH, KOTOpas
coctaisier 30 KaJleHAApHBIX AHEW co AHS mpeacTtaBieHUs B OpraH JOKYMEHTOB, O00SI3aHHOCTH IIO
MPEAOCTABJICHUIO KOTOPHIX BO3JIOKEHAa Ha 3asBHUTENA. [IpM CIOXKHBIX 3ampocax CpPOK MOXKET ObITh
nmpoJyieH, HO He Oosiee yeM Ha 30 KaJneHIApHBIX JHEW C 0O0s3aTENBHBIM YBEIOMIJICHHEM 00 3TOM
3asBUTE.

B cpok, He mnpeBbimaromuii 2 pabodyux IHEH, CIEAYIOIMIMX 3a JHEM IpHeMa KOMILJIEKTa
JOKYMEHTOB, 3KCHEAUTOPOM MHOTO(PYHKIIMOHAIBHOTO IIEHTPA WJIM WHBIM YIOJHOMOYCHHBIM JIMIIOM
MHOTO(YHKIIMOHAJIBHOTO IIEHTPA, KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX I IPEIOCTaBJICHUS
MYHUITUIIAILHOHN yCayru nepeaaercs B Opras.

[IppueM JOKYMEHTOB OT OJKCHEAUTOPAa MHOTO(YHKIIMOHAJIBHOTO IICHTpA WX  HHOTO
YIOJJTHOMOYEHHOTO JIMIIa MHOTO(YHKIIMOHAIBHOTO IIEHTPA, OCYIIECTBISIETCS coTpymHukamu OpraHa
BHE OYEpEIIH.

B xome mpuema A0KyMEHTOB OTBETCTBEHHOE JuI0 OpraHa, MPOBEPSIET KOMIUIEKTHOCTD
JOKYMEHTOB B  TPUCYTCTBHM  OSKCIEAUTOpPAa MHOTO(DYHKIIMOHAJIBLHOTO IIEHTpAa WM  HHOTO
YIIOJTHOMOYEHHOTO JIUIa MHOTO(YHKIIMOHAILHOTO IIEHTpA.

B cnyyae oTCcyTCTBHS JHOKYMEHTOB, YKa3aHHBIX B paclucKe, OTBeTCTBeHHoe ymio OpraHa, B
MPUCYTCTBUU SKCIEAUTOPAa MHOTO(YHKIIMOHANBHOTO ILIEHTpPAa WM WHOTO YHOJHOMOYEHHOTO JIUIa
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, AENAET COOTBETCTBYIOIIYIO OTMETKY B COITPOBOAUTEIHLHOM PEECTpeE.

OauH SK3eMIUIAp COMPOBOJUTENLHOTO peecTpa IepeaBacMbIX KOMIUIEKTOB JIOKYMEHTOB
0CTaeTcsi MHOTO(YHKITMOHABHBIM IIEHTPOM C OTMETKOM, JOJKHOCTHOTO Juiia Oprana, OTBETCTBEHHOTO
3a MPEeAOCTABIEHUE MYHULIMNAIBHONW YCIYrH, O MOJYyYEHUH, C YKa3aHUEM JaThl, BpDEMEHU U MOJAINUCU
JUIa, IPUHSABIIETO TOKYMEHTHI.

B cnydae oTkasza B mpremMe JOKYMEHTOB OT DKCIETUTOpa MHOTO(YHKIIMOHATBLHOTO IEHTpa WU
YIIOJTHOMOYEHHOTO  JIMIIa  MHOTO(YHKIMOHAIBHOTO  IIEHTpa, JOJDKHOCTHOe Juio  Opraxa,
HE3aMeUINTEIbHO, B TIPUCYTCTBUM OKCIEAUTOPA MHOTO(YHKIIMOHAIHHOTO [EHTpPAa WM HWHOTO
YIIOJTHOMOYEHHOTO JIMIla MHOTO(QYHKIIMOHAJIBHOTO IIEHTPA, 3alojHSIeT YBEJAOMJICHHE 00 OTKa3e B
npreMe OT MHOTO(QYHKIIMOHATHHOTO IEHTpa 3asBICHUS U JOKYMEHTOB, MPHUHSATHIX OT 3asgBUTENS C
yKa3zaHueM IpU4YuH(bl) 0TKa3a B IPHEME.
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28.3. Beinaua 3asiBUTEII0 pe3yJIbTaTa NPeJI0CTABJICHUS] MyHUIIUNIAJIBHOMH YCIYI'H, B TOM
4yHcie BbIIa4a J0OKYMEHTOB Ha OyMaKHOM HOCUTeJIe, MOATBEePKIAIINX CO/iepPKaHue
3JIEKTPOHHBIX JOKYMEHTOB, HANIPABJEHHbIX B MHOTO0()YHKIIMOHAJILHBIH LEHTP 10 pe3yJibTaTaM
NPeJ0CTABJIEHUS ITOCYIAPCTBEHHbIX  MYHMIMIIAJBHBIX YCJIYT OPraHaMu, NPeJ0CcTaB/Is I0IMMHA
roCy/1apCcTBeHHbIE YCJIYTH, H OPraHAMH, NPeJ0CTABISIOIMMHA MYHHIIUNIAJIbHbIE YCIYTH, a TAKKe
BbI1a4a JOKYMEHTOB, BKJIIOUYAsl COCTABJICHHE HA OyMaKHOM HOCUTeJIe U 3aBepeHNe BhINNCOK U3
HH(OPMAIMOHHBIX CHCTEM OPTraHOB, MPEJ0CTABISIONINX IOCYyJaPCTBEHHbIE YCIYIH, U OPTaHOB,
NPeI0CTABIAIIMMX MyHUINNIAIbHBIE YCIYTH

[lepenaua OpraHoM pe3yJbTaTOB OKa3aHHWS MYHHUIMITAIHHON YCIyTH B MHOTO(YHKIIHOHAIBHOM
LIEHTPE OCYIIECTBIAETCS HE IMo3qHee 2 pabouyux JHEHM, CclIeayromMux 3a JHEM OKOHYaHuS,
YCTaHOBJIEHHOTO JIEHCTBYIOLMM 3aKOHO/IaTEIbCTBOM CPOKa MIPEIOCTABICHUS MyHUIIUIIAIIBHON YCIIYTH.

HomxHocTtHOe yuuo OpraHa, OTBETCTBEHHOE 3a MNPEIOCTaBICHHE MYHHUIMNAIbHON YCIIYTH,
MIOCPEJCTBOM TEJIEPOHHON CBS3M, YBEIOMIISIET MHOTO(YHKIIMOHAJIBHBIM LIEHTP O TOTOBHOCTH
pe3yJbTaTa MyHUIUIAIBHON YCIIYTH;

B ciyuae npunHsTHS pemieHus 00 oTKa3ze B MPEAOCTaBICHUM MyHUIMNAIbHON yciayru Oprasa,
noJokHOCcTHOe Juio OpraHa B NUCBbMEHHOM BHJE YBEAOMIISIET 3asBUTENS] O TAaKOM pEIIEHUH, C
yKa3aHHWEM IPUYUH MPUOCTAHOBIIEHUS, 0TKa3a MPEJ0CTaBIEHUN MYHUIIUIIAIILHOMN YCIIYTH.

HomxHoctHoe o OpraHa, mnepeaaeT B MHOTOQYHKIMOHAJIBHBIM ULEHTP pe3yJabTaT
MYHMIIMIIAJIBHOM YCIIYTH Ha OCHOBAaHUU CONPOBOJUTENHLHOTO peecTpa, C yKa3aHHWEM JIaThl, BPEMEHHU U
MOANMUCH AKCIEAUTOPa MHOTO(DYHKIIMOHAIBHOTO IIEHTpa WJIM HWHOTO YHOJHOMOYEHHOIO JHIla
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA, MPUHSBILETO JOKYMEHTBHI.

[Ipn oOpamieHun 3asBUTENS WIM TPEIACTABUTENS 3asgBUTENsS 3a PE3yJIbTaTOM OKa3aHUs
MYHHUIMIIAIBHON YCIYTU B MHOTO(QYHKIIMOHATIBHBIN LIEHTP, paOOTHUK MHOTO(YHKIIMOHAIBHOTO LIEHTpA!

- YcraHaBiaMBaeT JUYHOCTh 3asBUTENS WM MPEACTaBUTENS 3asBUTENS, B TOM UUCIE MIPOBEPSET
JOKYMEHT, YAOCTOBEPSIOIINIA TUUYHOCTD;

- IIpoBepsier MOTHOMOYMS MPEJCTABUTENS 3asiBUTENSI EHCTBOBATh OT MMEHHU 3asiBUTENS MpU
MOJIyY€HUU JTOKYMEHTOB;

- 3HAKOMUT 3asBUTEJI WIM MPEICTABUTENs 3asBUTENsI C MEPEYHEM BbIIaBAEMbIX JOKYMEHTOB
(ornamraet Ha3BaHUS BBIJJABAEMBIX IOKYMEHTOB);

- BeitaeT 10KyMEHTBI 3asBUTEIO WM IPEICTABUTEIIO 3asiBUTEIIS.

Ha xommu 3ampoca gemaeT OTMETKY O BbIIaBa€MbIX JOKYMEHTaX, C YKa3aHHEM HX IEpEyHs,
MPOCTaBIsieT CBOM (aMIUIMIO M HHHUIMAJBL, JODKHOCT W moanuck, @.M.O 3asgButens uiu ero
MIPEICTaBUTEINS U MIpeijiaraeT MpOCTaBUTh MOIMNMKCH 3asiBUTEIS.

Ecniu  npum  mnomydeHuu — 3asBUTENEM — pe3yiabTaTa  MYHUIMOAIBHONW  YCIYyITM B
MHOTO(YHKIIMOHAJIBLHOM LIEHTPE, 3asBUTEJIEM MM MPEACTABUTEIEM 3asBUTENS BBISBJICHBI ONEYaTKH U
(wnn) ommOKM B BBIIAHHBIX B pe3ylbTaTe MPEJOCTABICHUS MYHULHUIAIBHOW YCIYyrd IOKYMEHTax,
paboOTHUK MHOTO(YHKIIMOHAIBHOTO IIEHTpa MpeAjiaraeT 3asBUTEN0 OOpaTUTbCA 3a HCIPABICHUEM
OTeyaToK ¥ (WIK) OIMOO0K HEeMoCpeACTBEHHO B OpraH, Mpe10CTaBUBIINMA YCIyTY.

Ecnu 3agButens WM NpeACTaBUTENb 3asBUTENS OTKAa3bIBA€TCA IOMy4aTh pPe3yibTaT
MYHHIIMIIATBHON YCIYTH, a TaKKe OTKa3bIBAeTCS MPOCTABISTH CBOIO MOJANUCH B IMOATBEPXKICHUE
MOJIyueHUsl, Pe3ylbTaT YCIyru He BbaaeTca. PaOoTHHK MHOTO(YHKIIMOHAJIBLHOTO LIEHTPA MPOCTABISET
Ha OIMUCHU OTMETKY 00 OTKa3e MOJY4YEeHUs pe3ybTaTa MyHUIUNAIbHON YCIYTH, C yKa3aHHUEM MPUYUHBI,
1100 00 OTKaze B MPOCTABJICHUM 3asBUTEJIEM CBOEH MOANMUCH, YKa3blBas CBOIO JODKHOCTh, @.M.O. u
MOJIITUCH.

MHorodyHKIIMOHAIBHBIN LIEHTP 00ecreurnBaeT XpaHeHUe MoJydeHHbIX 0T OpraHa J0KyMEHTOB,
NpeJHAa3HAYCHHBIX JUIS BBIJAUU 3asBUTENIO WIM MPEJCTABUTEINIO 3asABUTENS, a TaKKe HAIPaBISAIOT MO
peecTpy HeBOCTpeOOBaHHBIE JOKyMEHTHl B OpraH, B CpOKH, OIpEIEICHHbIE COTJALICHUEM O
B3aUMOJICHCTBUH.

28.4. Unble aeiicTBUS, HeOOX0AUMBIE /LISl IPeAOCTABICHUSI MYHHIUNIAIbHOM YCIyTH, B TOM
4YHc/ie CBA3aHHBIE C IPOBEPKOM 1eiCTBUTENIbHOCTH YCHIICHHON KBAJIU(PULHUPOBAHHOMI
3JICKTPOHHOM MOJANMCH 3asBUTEJIs, HCIIOJIb30BAHHOM NPH 00pallleHUH 32 NOJIy4YeHHEeM
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MYHHUIUNIATBHOH YCJIYI'H, 4 TAKKe C YCTAHOBJICHUEM IepPeYHs CPeACTB YA0CTOBEPSIOIIHX
LEHTPOB, KOTOPbIE 0NMYCKAITCH JJIs1 HCII0JIB30BAHMS B LeJIsAX o0ecneYeHusl YKa3aHHOH
NPOBEPKH

[Tpuem HOKyMEHTOB, MOJYYEHHBIX B SJIEKTPOHHOU (hopMe HE AOMYCKACTCH.

29. ITopsaaok ucnpaBJieHUsl JONMYIIEHHBIX 0M€YaTOK M OIIMOOK B BbIIAHHBIX B pe3yJibTaTe
NpeAoCTaBIeHUS] MYHUIIMIIATbHOM YCIYTH I0KYMeHTaX

29.1. OcHoBaHMeM /i1 Haudajga aJAMHHHCTPATUBHOW NPOLEAYphl SBJISETCS INPEACTaBICHUE
(mampaBnieHue) 3asBuTeneM B Oprad B MPOU3BOJIbHOM (hopMme 3asiBIICHHsS] 00 UCTIPABICHUU ONEYaTOK U
(umu) ommOOK, JOMYIIEHHBIX B BBIAAHHBIX B PE3yNAbTaTe NMPENOCTABICHHUS MYHHIUIAIBHOW YCIyTU
JOKYMEHTaX.

29.2. JIODKHOCTHOE JHMIIO CTPYKTypHOro mojpasjeneHus OpraHa, OTBETCTBEHHOE 3a
MIPEI0OCTABICHNE MYHUIIMNIAIILHON YCIIYTH, pacCMaTpPUBAET 3asBJICHUE, IIPEJICTABICHHOE 3asiBUTEIIEM, U
MIPOBOJIUT MPOBEPKY YKA3aHHBIX B 3asiBIICHUH CBEICHHWI B CPOK, HE MPEBBIMIAIONINNA 2 pabounx JHEH ¢
JaThl PETUCTPALIUU COOTBETCTBYIOLIETO 3asIBJICHUSI.

29.3. KpureprueM NpuHATHS PEMISHHS IO aJ]MHHUCTPATHBHOM MPOLIEAYPE SBISICTCS HATMYNE FITH
OTCYTCTBHE TaKHX OTMEYATOK U (MJIM) OLINOOK.

29.4. B ciiyyae BBISBIICHUS JIOMYIIEHHBIX OMEYaTOK U (MiIM) OMIKOOK B BBIIAHHBIX B pE3yJbTaTe
MPEOCTABICHNUS  MYHUIMNAIbHON  YCIYIM  JOKYMEHTaX JOJDKHOCTHOE JIULO CTPYKTYpPHOTO
noapasfenenus OpraHa, OTBETCTBEHHOE 3a IMPEIOCTaBICHUE MYHUIIMIAIBHON YCIIYTH, OCYIIECTBISET
UCIIPaBJIEHNE U 3aMEHY YKa3aHHBIX TOKYMEHTOB B CPOK, HE MPEBBILIAIONINN 5 pabouux JTHEH ¢ MOMEHTa
perucTpaiyy COOTBETCTBYIOIIETO 3asBICHMUSL.

29.5. B ciydae oTCyTCTBHSI ONIEUATOK M (MJIM) OMIMOOK B JOKYMEHTaX, BhIJAHHBIX B pe3yJbTaTe
IIPEJOCTaBIEHUS MyHUIIUIIAIBHONW YCIIYyTH, JOPKHOCTHOE JIMIO CTPYKTYPHOTO Hojpasnenenus Opraxa,
OTBETCTBEHHOE 3a IPEJOCTaBICHUE MYHULMNAIBHOW YCIYTM, MUCBMEHHO COOOLIAeT 3asBUTENIO0 00
OTCYTCTBUM TaKHX OTEYATOK W (WJIM) OMHUOOK B CPOK, HE MPEBBIMIAIONIUN 5 pabounx IHEH ¢ MOMEHTa
PErucTpaIi COOTBETCTBYIOLIETO 3asIBJICHUSI.

29.6. PesynmbraTroM aIMHUHHCTPATUBHON TIPOLEAYpPHI SBJISETCS Bblgada (HAIpaBJICHHE)
3asBUTENIO MCIPABICHHONO B3aMEH paHEe BBIAAHHOIO JOKYMEHTA, SBIIAIOLIETOCS pPe3yJIbTaToOM
IIPEJOCTaBICHUS MYHULUIAIBHOM YCIyrd, WIN cooOIIeHue 00 OTCYTCTBHM TaKUX ONEYATOK WU (MIIM)
OILINOOK.

B ciydae BHeceHMs U3MEHEHHH B BbIAAHHBIN IO pe3y/bTaTaM MPEeI0CTaBICHUSI MyHUIIUIAIbHON
yCIYrM JOKYMEHT, HalpaBiCHHBIH Ha MHCIpaBICHHE OIIMOOK, MOMYyLIEHHbIX Mo BuUHe Oprana,
MHOTO(YHKIIMOHAJILHOTO ~ LIeHTpa ¥ (uiaM)  JojpkHocTtHoro  juna  OpraHa,  paOoTHUKa
MHOTO()YHKIIMOHAJILHOTO LIEHTPa, I1aTa C 3asBUTEJIs HE B3UMAETCS.

V. ®opMbI KOHTPOJIS 32 MCTIOJTHEHHEM A/IMUHUCTPATUBHOIO PerjiaMeHTa

30. ITopsimok oCymiecTBJIEHUS TEKYIIero KOHTPOJIsI 32 CO0/II0IeHUeM U MCIIOJIHEHHeM
JAOJKHOCTHBIMH JIMIIAMH TOJIOKEHHH aIMUHUCTPATHBHOIO PerjiaMeHTa H HHbIX HOPMATHBHBIX
NPaBOBBIX AKTOB, YCTAHABJIUBAWIINX TPeGOBAHUS K MPEIOCTABICHHI0 MYHHIMNIAIbHOMN yCJIYyIH,
a TaKk’Ke MPUHSTHEM UMH pelleHn i

30.1. Texymuit KOHTPOJb 3a COOMIOJCHHEM IMOCIEAOBATEILHOCTH ACHCTBHIA, OMpeAeNeHHBIX
aJIMMHHUCTPATUBHBIMU TIPOIIEIypaMHu, MO MPEJOCTABICHUIO MYHUIIUTIAILHON yCIyru (anee — TeKyIun
KOHTPOJIb) OCYIIECTBIIACTCS 3aMECTUTENh I1aBbl AAMUHUCTPAUH. TeKyIIHii KOHTPOIIb OCYIIIECTBISETCS
MyTeM TpPOBEICHHS MPOBEPOK COOMIOACHUS U HWCHONHEHUS MYHULUMATbHBIMU CIYXKAIIUMHU
aMUHUCTPATUBHOTO pEIJIAMEHTa M HWHBIX HOPMATHUBHBIX MPABOBBIX AaKTOB, YCTaHaBIMBAIOIIMX
TpeOOBaHUS K MIPEIOCTABICHUIO MYHUITUTIAIBHON YCITYTH.

31. ITopsiaoK ¥ NEPHOANYHOCTD OCYLIECTBJICHHS IVIAHOBBIX H BHEIJIAHOBBIX NIPOBEPOK
MOJTHOTHI M Ka4eCTBa NPeJ0CTaBJIeHHsI MyYHUIIUNIAIbHOM YCIYI'H, B TOM YHCJIe OPSAOK 1 (DOPMBI
KOHTPOJISA 32 OJIHOTOM M KA4eCTBOM NPEeJI0CTABJICHUS] MYHHIIHIIAJIBHON YCJIYTH
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31.1. KoHTpoJib 3a NOJHOTOM M KaUYECTBOM IPEIOCTABICHUS MyHULIUIIAIbHOW YCIIYTH BKJIHOYAET
B ce0s MpoBeICHUE MIAHOBBIX MPOBEPOK (OCYIIECTBISAETCS Ha OCHOBAHUH T'OJIOBBIX MM KBAapTaJIbHBIX
w1aHoB pabotel OpraHa) M BHEIJIAHOBBIX IPOBEPOK, B TOM YHUCIIE IPOBEPOK MO KOHKPETHHIM
oOpamienusM rpaxaas. [Ipu mpoBepke paccMaTpUBAIOTCS BCE BOIIPOCHI, CBSI3AHHBIE € TIPEA0CTaBICHUEM
MYHUIUOATBHOW yCIyrH, (KOMIUIEKCHasi TIpOBEpKa) JUOO0 OTAENIbHBIE BOMPOCH (TeMaTH4ecKas
npoBepka). BHemyaHOBbIE NPOBEPKH OCYILECTBISIOTCS Ha OCHOBaHUM pacnopsbkeHust Oprana. [lo
pe3yiabTaTaM KOHTpOJISl, NPU BBISBICHUM JIONMYIIEHHBIX HapyLIeHWM, 3amecTuTenb IyaBbl OpraHa
MIPUHUMAET pelieHre 00 UX YCTPAaHEHUH U MEPhI 0 HAJIOKEHUIO JUCLMIUIMHAPHBIX B3bICKAaHUH, TaKxKe
MOTYyT OBITh JaHBl yKa3aHWsS 10 TMOJArOTOBKE TPEJIOKEHHA [0 M3MEHEHUIO TIIOJIOXKECHUH
aJIMMHHUCTPATUBHOIO pErjaMeHTa.

Cpok npoBeieHHs TaKUX MPOBEPOK HE JOJKEH IpeBblaTh 20 KajleHAapHBIX JTHEH.

32. OTBETCTBEHHOCTh JAOKHOCTHBIX Jinll Oprana 3a peuieHus u JeiictBus (0e3aeiicTBue),
NPUHUMAaeMble (OCyLIeCTBIsAEeMbIe) MMM B X0/ IIPEA0CTABJICHUS] MYHHIMIIAIbHON YCJIYIH

32.1. KonTposp 3a mpeaocTaBieHUEM MYHMUIIMIAIbLHOW YCIYrd BKJIIOYAET B ceOs IMpOBEICHHE
IIPOBEPOK, BBIABICHUE M YCTPAaHEHUE HAPYIICHUM MPAB 3asABUTEIEH Ha BCEX JTAlax IPEIOCTaBICHUS
MYHULIMNAIBHOU yciyru. [IpoBepka MpoBOIUTCS MO KaXI0H kajode rpaxkjaaH, noctynusuie B Opras,
Ha JeiictBue (0Oe3nelcTBHE) MYHULMIAIBHBIX CIIY)KAl[UX, OTBETCTBEHHBIX 3a MPEIOCTaBICHHE
MyHUIMNAIbHOU yenyru. Ilpu nmpoBepke (hakToB, yKa3aHHBIX B ajnoOe, MOTYT pacCMaTpUBaThCs BCe
BOIIPOCHI, CBS3aHHBIE C MIPEJOCTABICHUEM MYHULIUITAIBHON YCIYTH.

[lepconanbHass OTBETCTBEHHOCTh  MYHUIHWIIAIBHOTO  CIYXKAIIero, OTBETCTBEHHOTO  3a
MPEeIOCTaBICHHEe MYHHUIMIAIBbHON YCIyrd, 3a COOJIIOJICHUEM CPOKOB U TOpSIKA IPOBEICHUS
aMUHUCTPATUBHBIX NPOLEAYDP, YCTAHOBIEHHBIX aIMUHUCTPATUBHBIM PErVIAMEHTOM, 3aKPEIUISIETCS B X
JOJDKHOCTHBIX MHCTPYKIIMSX.

JIOJDKHOCTHBIE JIMIA, IPEIOCTaBIAIOINE MYHHLIMIAIBHYIO YCIYry, HECYT IEPCOHAIbHYIO
OTBETCTBEHHOCTb 33 HEOKa3aHUE MOMOIIM HWHBAJIUAAM B TPEOJOJEHUHM OapbepoB, MEMIAOIINUX
IIOJIyYEHHUIO MU MYHHULIAIIAJIbHOW yCIyTH HApaBHE C JPYTUMH JIUIIAMH.

33. Ilos0:xeHNs1, XapaKTepU3yOIue TPeOOBAHUS K MOPSAAKY U (popMaM KOHTPOJIA 3a
NpeaocTaBJIeHueM MYHHMIHMNAJIbHON YCJIYrd, B TOM YHCJI€e CO CTOPOHBI I'PAKIAH, UX 00beJUHEeHUI
U OPraHu3anmi

33.1. [Inst ocyuiecTBiIeHUs KOHTPOJIS 3a IPEJOCTaBICHUEM MYHUIIMIAIBHON YCIYTH TpakJiaHe,
UX OObEOUHEHHS W OpraHM3alMd HUMEIOT MpaBo HampaBiasaTh B OpraH UHAMBHAYyalbHBIE U
KOJUIEKTUBHbBIE OOpaleHHsI ¢ IPEIOKEHUSIMH, PEKOMEHAIUSAMH [0 COBEPILIEHCTBOBAHUIO KauecTBa U
MOPSIJIKa MPETOCTABICHUS! MYHHUIIMIIAILHON YCIyTH, a TakXKe 3asBJICHHS U Kajlo0bl ¢ COOOIICHHEM O
HapyleHnuu crneuuaniucramu Oprana, moyoxeHuil PernmamenTa 1 MHbIX HOPMATUBHBIX IPABOBBIX aKTOB,
yCTaHABIUBAIOLIUX TPEOOBAHUS K MPEIOCTABICHUIO MYHUIIUTIATBHON YCIYTH.

33.2. KoHTposib 3a TpenoCTaBIEHUEM MYHHIIMMAIBHON YCIYTH CO CTOPOHBI TpaKIaH
OCYILIECTBIISICTCSl MyT€M TMOJy4YeHHUs HHPOpMAIMM O HaJIMYMU B JACUCTBUAX creuuanucroB Oprana
HapylIeHWi ToJoKeHui PernameHnta W HMHBIX HOPMATHUBHBIX IPABOBBIX AKTOB, YCTAHABIMBAIOIIHUX
TpeOOBaHUs K MPEIOCTABICHUIO MYHULIUTIATHHOM YCIYTH.

33.3. KoHTponb 3a mpenocTaBlIEHUEM MYHUIIMIAIBHBIX YCIYT CO CTOPOHBI OObEIUHEHUI
TpaXIaH M OpraHU3alUil OCYIIECTBISETCS B clydyae NPEICTABICHUS STUMHU OOBEIUHEHUSMU U
OpraHu3aIUsIMH WHTEPECOB 3asBUTENICH IMyTeM MOJNydeHHs WHGOpPMAIMU O HATUYMUA B JEHCTBHSIX
cnenuanucToB OpraHa HapylmleHUN MOJOKEHUM PeriiaMeHTa u MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB,
yCTaHABIUBAIONIUX TPEOOBAHUS K IPEIOCTABICHUIO MyHUIIUTIATHHON YCIYTH.

V. Jlocynedublii (BHecy1eOHbII) MOPSAI0K 00:KaI0BaAHUS pPellleHUil U AeiicTBuii
(0e3nmeiicTBHUS) OPrana, NpeaoCTaBJIAIONIEr0 MYHHIMIIAIBHYIO YCJIYTY, MHOTO()YHKIIHOHAJIBHOIO
LHEHTPA, a TAKKe X J0JKHOCTHBIX JIHI, FOCYIAPCTBEHHBIX CJIYKAIMX, PA00THUKOB

34. Undopmanus 115 3a8BUTEIIS O €ro Npase MoJaTh Kajao0y
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34.1. 3asBuTeNb UMEET MPABO Ha oOkanmoBaHHWe neicTBUi (Oe3neiicTBusi) Oprana, a TakkKe ero
JOJKHOCTHBIX JIUI] MM MHOTO(QYHKIIMOHAIBHOTO IIEHTPa, PaOOTHHKA MHOTO(QYHKIIMOHATHHOTO IIEHTPa
B JIocyie0HOM (BHECYIeOHOM) TIOPSIAKE.

34.2. I'paknane UMEIOT NPaBO OOpamIaThCs JUYHO, a TAKXKE HAIMPABJIATh WHINBUAYAIbHBIC H
KOJUICKTHBHBIE OOpaIieHus, BKI0Yas 0OpanieHuss 00beAMHCHUI TPaXIaH, B TOM YHUCIIC IOPUINYCCKUX
JIUII, B TOCYAapCTBEHHBIC OPTraHbl, OPraHbl MECTHOTO CaMOYIPABIICHUS!, MHOTO(YHKIIMOHATIBHBINA IIEHTP
U WX JOJDKHOCTHBIM JIUIIAM, B TOCYJAapPCTBCHHBICE W MYHHIIMIIAJIBHBIC YYPSKICHUS, U HHBIC
OpraHMW3aIiy, Ha KOTOPHIC BO3JI0XKEHO OCYIIECTBICHUEC MyOIMYHO 3HAYMMBIX (YHKIUNA, U UX
JOJIKHOCTHBIM JIHIIIaM.

34.3. I'paxxgane peaym3yloT MpaBO Ha oOpaleHrue cBOOOJHO M J00poBOJIbHO. OcCyIecTBIeHHE
rpaKJIaHaMH IIpaBa Ha oOpalleHre He TOJDKHO HapyIaTh MpaBa ¥ CBOOOIBI IPYTUX JIUII.

35. Ilpeamer kan00b1

35.1. Hapymienue cpoka peructpamuu 3ampoca (KOMIUIEKCHOTO 3ampoca) O TMpenoCTaBICHUU
MYHHUIIUTIATBHON YCITYTH.

35.2. Hapymenue cpoka NpeNOCTaBIE€HUS MYHULMINAIbHOM yciyru. B ykasanHoMm ciydae
nocyneO6Hoe (BHecyleOHOe) oOkajJoBaHUE 3asBUTENIEM peIIeHuH u  JedcTBuil  (Oe3meicTBUs)
MHOTO(YHKIIMOHAJIBHOTO II€HTpa, pabOTHHKa MHOTO(YHKIHOHAIBHOTO LIEHTpa BO3MOXKHO B Cllydae,
€CJIi Ha MHOTO(YHKLIHOHAIbHBIN LIEHTpP, pelieHus U JehcTBUs (0e3aeicTBrIEe) KOTOPOro 00KalyroTcs,
BO3JIO’)K€HA (YHKLHSA MO MPEIOCTaBICHUIO COOTBETCTBYIOIIEH MYHUIHUMAIbHOW YCIYTHM B IOJHOM
o0beMe B Mopsiake, onpeneraeHHoM dacThio 1.3 crareu 16 @enepanpHoro 3akona Ne 210-D3.

35.3. TpeboBanue y 3asBUTENS JOKYMEHTOB WM MHGOPMaIUU J1O0 OCYIIECTBICHUS ACHCTBUH,
MIpe/ICTaBJICHUE WM OCYIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO HOPMATUBHBIMU MPABOBBIMU aKTaMU
Poccuiickoit ®enepanuu u (unu) Pecrmyonmuku KpbiM, MyHHITUTIATBHBIMH TIPABOBBIMH aKTaMH ISt
MPEIOCTABJICHUS MyHULIUTIATbHON YCIYTH.

35.4. OTka3 B mpuemMe JOKYMEHTOB, MPEIOCTABICHHE KOTOPBIX MPEIYCMOTPEHO HOPMATUBHBIMU
nmpaBoBbIMU akTamMu Poccuiickoit ®enepanmu u  (wm) Pecnybnmuku KpbiM, MyHUIIMTAIBHBIMA
MIPaBOBBIMU aKTaMU JJISl IPEIOCTABICHUS MYHUIIUIAIBHOM YCIIyTH, Y 3asiBUTEIIS.

35.5. OTka3 B NPEOOCTAaBICHHWM MYHULMNAIBHOW YCIYrd, €CIM OCHOBaHUS OTKa3a He
pelycMOTpeHbl  (efepalbHBIMU  3aKOHAMU M MPHUHATHIMU B COOTBETCTBHM C HHUMH HHBIMHU
HOPMAaTUBHBIMU TIPaBOBBIMH akTamMu Poccuiickoit ®enepanmmu u (wam) Pecmyonmuku  Kpsim,
MYHHUIMIIAJBHBIMU ~ [IPAaBOBBIMU ~ aKTaMu. B yka3zaHHOM ciy4dae JocyneOHoe (BHecyaeOHoe)
oOxajloBaHUE 3asgBUTEIEM pEIICHUH W JelcTBUM (Oe3nelicTBHsA) MHOTO(YHKIIMOHAIBHOTO IICHTPA,
paboTHUKAa MHOTO(YHKIIMOHAJIHLHOTO IIEHTPAa BO3MOXKHO B CIIydae, €CId Ha MHOTO(YHKIHOHAIbHBII
LIEHTp, peuieHuss W JedcTBUs (O€3AeHCTBHE) KOTOPOTO OOKAIYIOTCA, BO3JIOKEHA (QYHKIHUSA 1O
MIPEIOCTABJICHUIO COOTBETCTBYIOIIMX MYHULUMAIbHBIX YCIYr B TMOJHOM oObeMe B MOpPSAKE,
omnpeaeneHHoM 4yacThio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3.

35.6. 3arpeboBaHue c 3asBUTENS] MPU MPEIOCTABICHHUM MYHHIIMIIAIBLHOM YCIyrd IUIaThl, HE
MpeyCMOTPEHHONH HOpMAaTHUBHBIMU IPaBOBbIMU akTamu Poccuiickoit ®enepanuu u (unu) PecniyOnuku
KpbiM, MyHUIIUTTATTEHBIME [TPABOBBIMU aKTAMHU.

35.7. Otka3 oprana, peA0CTaBISIONIEr0 MYHUIIUTAIBHYIO YCIYTY, JOHKHOCTHOTO JIUIA OpraHa,
MPEIOCTABISIIONIET0  MYHUIMIAIBHYIO  YCIYTY, MHOTO(QYHKIIMOHAIBHOTO IIEHTpa, pPabOTHHKA
MHOTO(YHKIIHOHATILHOTO IIEHTPa B MCIPABICHUH JOMYIICHHBIX MU OMEYaTOK U OLMIMOOK B BBIJTAHHBIX
B pe3ylbTaTe MpPEJOCTaBICHUS MYHHULUNAIBHOW  YCIyrM JIOKyMEHTaxX JMOO  HapylleHHe
YCTaHOBJICHHOTO CpOKa TaKMX HCIpaBlieHMd. B yka3aHHOM cnydae nocynebHoe (BHecyneOHoe)
o0OkaJloBaHUE 3asBHUTEJEM pEIIeHUH W jaedcTBuid (Oe3aelcTBUS) MHOrO(YHKIMOHAIBHOIO IIEHTPA,
pabOTHHKAa MHOTO(YHKIIMOHAJIBHOTO IIEHTPAa BO3MOMKHO B Cilydae, €CIM Ha MHOTO(YHKIIMOHAIbHBIH
LEHTp, peuleHuss U JeictBusa (Oe3AeicCTBUE) KOTOPOro OOXKAIYIOTCS, BO3JIOXKEHAa (QYHKIUS IO
MIPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHMIMIIAIBHBIX YCIYT B TIOJHOM 0O0BeMEe B MOpPSJAKE,
onpeneneHHoM yacTbio 1.3 craten 16 denepanbHoro 3akona Ne 210-D3.

35.8. Hapymenue cpoka win MopsJKa BbIIa4M JIOKYMEHTOB 10 pe3yibTaTaM HpefoCTaBICHUS
MYHHIIUITATEHOUW YCITYTH.

29



35.9. TpeboBanue y 3asBUTEINS NMPHU MPETOCTABICHUN MYHUIIUIIAIBLHON YCIYTH JTOKYMEHTOB WU
uHpOpMAaINY, OTCYTCTBHE U (MJIM) HEAOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIHUCH MPU NMEPBOHAYAIEHOM
OTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JUIA MPEAOCTABICHUS MYHHIMIIAIBHON yCIyru, au0o B
IIPEIOCTABICHUH MYHUIMIAIBHON YCIyTd, 3a UCKIOYEHUEM CIIy4aeB, IPEIyCMOTPEHHBIX IIYHKTOM 4
gactu 1 crareu 7 @enepanpHoro 3akona Ne210-D3. B ykazanHoMm ciydae gocyneOHoe (BHeCyneOHOe)
o0KalloBaHUE 3asBUTEIEM pEHICHWH W neicTBuid (Oe3aelicTBUS) MHOTO(YHKIMOHAIBFHOTO IICHTPA,
pabOTHHKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPa BO3MOXKHO B CiIydae, €CIM Ha MHOTO(QYHKIHMOHAJIHHBIHI
LEHTp, pemeHuss u neicTBusa (Oe3AeHCTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOXKEHA (YHKIUS IO
MIPEIOCTABJICHUIO COOTBETCTBYIOIIMX MYHUUUINAIbHBIX YCIYT B TIOJIHOM oObeME B HOpSAKE,
omnpenenaeHHoM yacThio 1.3 crateu 16 @enepanbuoro 3akoHa Ne 210-D3.

36. Opranbl rocyiapcTBeHHOM BJIACTH, OPraHU3AIUH J0JIKHOCTHBIE JIMIA, KOTOPbIM
MOKeT ObITH HANIPAaBJIeHA KaJj100a

36.1. B cnyuyae obGkanoBaHus aevictBui (Oe3neiicTBusi) win pemeHus [1aBbl aqMUHHCTpaLuu
(YnOJIHOMOUEHHOTO JIMIa), ajloba HampaBiIseTcs B aJMUHHUCTpPALUI0 BeceloBCKOro CenbCcKoro
nocenienus: Cakckoro paiiona Pecriyonuku Kpbim.

B cnyuyae oOxanoBaHust JedcTBUM (Oe3eiicTBUS) WM pelieHus 3aMmectutenst [ 1aBbl
aJIMMHUCTpAINH, JOJLKHOCTHOTrO juia OpraHa, mpeAaoCTaBisIoNIero MyHUIIMIAIBHYIO YCIYTy, Kajnoba
HaIpaBJIIeTCA Ha pacCMOTpeHue | 1aBe aIMUHUCTpaIUH.

B Oprane mis 3asBuTeneil mpeaycMaTpuUBaeTCs HAJIWMYME HA BHJIHOM MECT€ KHHUTH Kalo0 U
MIPEIIOKEHUH.

36.2. B cnywyae oOxanoBaHusi JedcTBUM (Oe34eMCTBHS) WM  pEHIeHHs pabOTHUKOM
MHOTO(YHKIIMOHAJIBHOTO ILIEHTPA, OCYIIECTBISAIOIIETO MPUEM JOKYMEHTOB, *ajnoba HarpaBisieTcs Ha
paccmotpenue gupekropy I'BY PK «M®I».

B cnyuae oGkanoBanus aeiictBuii (Oe3nmerictBus) win pemienus aupektopa ['BY PK «M®IIy
(yrmoaHOMOUYEHHOTO Jinna), *kanoba Hampapisgercs Yupemutenio ['BY PK «M®Il» - MunucrepcrBy
BHYTPEHHEH MOJUTUKH, HHGopMaruu U cBsizu Pecyonuku Kpeim.

B mHOrodyHKimoHanibHOM LIEHTpE AJS 3asBUTENEH MpeaycMaTpUBAaeTCs HaJU4YMe HAa BUIHOM
MECTE KHUTH Koo U MpeaIoKeHU.

37. llopsaok moJa4m U pacCMOTPEHUS KAJT00bI

37.1. XKanob6a mogaercsi B MUCbMEHHOM (hopMe Ha OyMa)KHOM HOCHTEIE, B AJIEKTPOHHOU dopme
(mocpencteom EIIT'Y, PIIT'Y, odunumansroro caiita Oprana, 3JIEKTPOHHOHN TOYTHI), TIOYTOBOH CBS3bIO,
B XOJI€ MPEAOCTaBICHUS MYHUIUINAIbHON YCIYTH, MpPH JUYHOM oOpaiieHuu 3asButens B Opran u
MHOTO(YHKIIMOHAJIBHBIN LIEHTP, MOCPEACTBOM TesieOoHHOM «ropsiuedt smHuM» CoBeTa MUHUCTPOB
Pecryonuku Kpbim.

XKanoba nomkHa coaepKaTh:

1) HauMeHOBaHUE OpraHa, MPEAOCTABISAIONIET0 MYHUIUIIATBHYIO YCIYTY, JOJKHOCTHOTO JIHIIA
opraHa, TMpPEeAOCTAaBJISIONIET0 MYHHUIMIAIbHYIO YyCIyry, JuM00 MYHULHMIAIBHOTO  CIYyXalllero,
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, €ro pykoBoauTens H (wim) paOOTHHKA, PELICHUS W JeHCTBUS
(6e3nelicTBUE) KOTOPBIX 00KATYIOTCS;

2) damunuio, uMs, OT4eCTBO (TOCTEAHEE - MPHU HAJIUYMU), CBEICHUS O MECTE KUTEIIbCTBA
3asiBUTENs - (U3UYECKOro JHIA JMOO HAMMEHOBAaHUE, CBEJCHHS O MECTe HAXOXKACHHUS 3asBUTENS -
IOPUAMYECKOTO JIMIIA, a Takke HoMep (HoMepa) KOHTAaKTHOro TenedoHa, aapec (agpeca) IEeKTPOHHOMN
MOYTHI (TP HAJMYKU) U IOYTOBBIN ajpec, 0 KOTOPBIM JIOJIKEH ObITh HAIIPABJICH OTBET 3asBUTEIIO;

3) cBegeHuss 00 oOOXKamyemblXx pemIeHHSX U JedcTBusX  (Oe3melcTBUM) — Oprasa,
MPEIOCTABIISIFOIIET0 MYHHUIIUIAIBHYIO YCIYTY, IOJKHOCTHOTO JIMIIA OpraHa, MpeI0CTaBISIONIETO
MYHHUIMIAIBHYIO YCIYTYy, JU00 MYHHUIMIAIBHOTO CIYXAIlero, MHOTO(YHKIIMOHAIBLHOTO IICHTPA,
paboTHUKAa MHOTO(YHKIIMOHAIBHOTO IIEHTPA;

4) nmoBOJABI, HA OCHOBAaHMHM KOTOPBIX 3asBUTENh HE COTJIACEH C peIICHHeM U JCHCTBHEM
(6e3nelicTBMEM) opraHa, MPEAOCTaBISIONIET0 MYHHUIIUIAIBHYIO YCIYTY, JOKHOCTHOTO JIMIIA OpraHa,
MIPEIOCTABJISIFOIIETO MYHHULUTIATHHYIO yCIyTYy, 60 MYHHUIIUATIATHHOTO CITy’Kallero,
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MHOTO(]YHKIIMOHAJILHOTO LIEHTPa, paOOTHUKA MHOTO(YHKIIMOHAIBHOTO LIEHTP. 3asBUTEIIEM MOTYT OBITh
MPECTABICHBI TIOKYMEHTHI (TIPH HAJTMYHH), TTIOATBEPKAAIOLINE TOBOIBI 3asBUTENS, THOO0 UX KOIHH.

38. Cpoku paccMOTpeHHU KAJT00bI

38.1. B cnydae mocyneOHOTO (BHECYAEOHOTO) 00KAIOBAHMSI 3asSBUTEIIEM PEIICHUN U EHCTBUI
(Oe3neiicTBusl) OpraHa, MPENOCTABISIONIETO MYHHIMIAIBHYIO YCIYry, MHOTO(YHKIMOHAIEHOTO
LEHTpa, YIpEeaUTes sl MHOTO()YHKIMOHAIBFHOTO IIEHTPA, ’Kajo0a MOAISKUT PAaCCMOTPEHUIO B TeueHue 15
pabounx JHEW cO JTHS ee PeruCTpalid, a B cliydae 00)KaJIOBaHHUS OTKa3a OpraHa, MpeoCTaBIISIONIETO
MYHUIUTAIBHYIO YCIYTy, MHOTO(YHKIIMOHABHOTO IIEHTPa, B IpUEMe JOKYMEHTOB Y 3asiBUTENS OO B
WCTPABJICHUN JIOMYIIEHHBIX OIEYaTOK W OMmMOOK WM B Ciydae OOXKaJOBaHUS HAPYIICHUS
YCTaHOBJIEHHOTO CPOKa TaKUX HCIPABJICHUI - B TeUeHUE 5 pab0oUynX AHEW CO THS €€ perucTpaluH.

39. Pe3yabTaT paccCMOTPEHUS KAJT00bI

39.1. Tlo pe3ynbrataMm pacCMOTPEHUS KATOOBI MPUHUMAETCS OJTHO U3 CIIEIYIOIINX PEIICHUI:

a) »kaso0a y/I0BJIETBOPSAETCS, B TOM 4HCie B OPME OTMEHBI IPUHATOTO PELICHUS, UCTIPABICHUS
JOTYIIEHHBIX OINEYaTOK M OLIMOOK B BBIJIAHHBIX B pe3yJIbTaTe MNPEAOCTaBICHUS MYHHUIMIAIbHOMN
YCIIyTU JOKYMEHTaX, BO3BpaTa 3asBUTEIIO JEHEKHBIX CPEJICTB, B3UMaHUE KOTOPHIX HE MPETYCMOTPEHO
HOPMAaTUBHBIMH NpaBoBeIMU akTaMu Poccuiickoit denepannu u (wim) Pecydnuku Kpbim;

2) B y/IOBJIETBOPEHUH KaT00bl OTKA3bIBACTCS.

39.2. B cnyyae yCTaHOBJIEHHS B XOJIe WIH IO pe3ysibTaTaM PacCMOTPEHUs KajJoObl MPU3HAKOB
COCTaBa aJMHHHCTPATUBHOIO MPABOHAPYIICHUS WM MPECTYIUIEHUS AODKHOCTHOE JIMIIO, HAJEJIEHHOE
MTOJIHOMOYHSIMU TI0 PACCMOTPEHHIO Kajl00 He3aMeUIUTEIbHO HANpaBIIAIOT UMEIOIIMEcS MaTepuasbl B
Oprasbl IPOKypaTyphl.

40. Iopsinoxk MH(POPMHUPOBAHUSA 3aASIBUTEJIA O Pe3yJbTaTaX PACCMOTPEHMS KAJT00bI

40.1. He mo3nHee mHs, CIENYIOWIETO 3a THEM IMPUHATUSA PEIICHUS], 3asBUTEII0 B MUCbMEHHOU
dbopMe U MO JKeTaHWIO 3asgBUTENs B AJIEKTPOHHOHN (hopMe HampaBisieTcss MOTHBHPOBAHHBINA OTBET O
pe3yibTaTax pacCMOTPEHHUS KaI00bl.

40.2. B cnyyae mpu3HaHMS KAJIOOBI TOJISKAIIEH yIOBJIETBOPEHUIO B OTBETE 3aSBUTEIIO, TACTCS
uHpopmalug 0 ACUCTBUSIX, OCYLIECTBISIEMBIX OPTaHOM, MPEJOCTABISIONINM MYHUIIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM B HEJSIX HE3aMEIJIUTEIbHOTO YCTPAHEHUS BBISIBICHHBIX HAPYLIICHUN
IIPU OKa3aHUU MYHUIIMNIAIBHON yCIyTH, a TaKKe IPUHOCSATCS U3BUHEHHUS 3a I0CTaBJIEHHbIE HEY100CTBa
U yKa3blBaeTcs MHPOpMalus O AaJbHEHIINX JeHCTBUIX, KOTOPbIE HEOOXOIMMO COBEPIIUTH 3asBUTEIIIO
B LIEJISIX MOJTyYEHUSI MyHUIIUTIATbHON YCITYTH.

40.3. B cnyyae mpu3HaHHS KaJIOOBl HE IMOJUICKAIIEH YTOBICTBOPCHHUIO B OTBETE 3asBUTEIIO,
JA0TCsl apryMEHTHUPOBAHHBIE Pa3bsICHEHHUS O MIPUYMHAX MPUHATOTO PEHIeHUs], a Takke WHpopMalus o
MOPsIIKEe 00KaTOBAaHUS IPUHATOTO PELICHUS.

41. Iopsaaok 00:xa10BaHNSI PeLIEHHS T10 JKa100e
41.1. IlpunsTtoe, Mo pe3yabTaTaM PacCMOTPEHHUS >Kal00bl, pelIeHne MOXKeT ObITh 00KajJ0BaHO B
MOPSIJIKE, YCTAaHOBJICHHOM JCHCTBYIOIIUM 3aKOHOJAaTenbCcTBOM Poccuiickoit @Dexepanuut U (WInN)
Pecniy6muku Kpbim.

42. IlpaBo 3asBUTENs HA NOJYy4YeHHe HHPOPMALINUY U JOKYMEHTOB, HEOOX0AMMBIX A5
000CHOBaHMS ¥ PACCMOTPEHHS KAJT00bI
42.1. 3asBurens BOpaBe oOpatuthest B OpraH, MHOTO(YHKIMOHAIBHBINA LEHTP 3a MOJTy4eHHEM
uHbOpMAllMM U JOKYMEHTOB, HEOOXOJUMBIX JUIi OOOCHOBAaHUS M PACCMOTPEHHUS KaloObl, B
MUCbMEHHOM (hopMe, B TOM YKCIIe IPU JTUYHOM OOpallleHUH 3assBUTENs, WM B 3JIEKTPOHHOM BHJIE.

43. Cnioco0b1 MHGpOpMUPOBAHMA 3asiBUTEJICH 0 MOPAAKE MOJAYH M PACCMOTPEHHA KAaT00bI
43.1. Mudopmanuio o nopsake MoJadd U pacCMOTPEHUS >KaJoObl 3asBUTEINb BIpPaBe MOIYYUTh
Ha MH(OPMAIIMOHHBIX CTEHJAX, B MECTaX IMPEIOCTABICHUS MYHUIIMNAIBHOW YCIYTH, MOCPEICTBOM
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TesIe()OHHOM CBSI3M, NMPH JIMYHOM OOpAIIeHUH, TTOCPEACTBOM IOYTOBOW CBS3H, B 3JEKTPOHHOM BHUJC
(ENI'Y, PIIT'Y, odunmaneubiii caiit Oprana, opunuansueiii cadt ['BY PK «M®Lly, snekrpoHHas
nouta Oprana).

IIpencenarens BecemoBCKOro cenbCKOro
CoBera — ri1aBa a/MMHUCTPALUH
BecenoBcKkoro cenbCKoro nNoCeIeHus B.H. be3Bepxuuii

[Tpunoxenne Ne 1 k

K aJMUHUCTPATUBHOMY PETJIaMEHTY
MPEIOCTABIICHUS MYHULIUTIATBHON YCIYTH
«Bblaua apXUBHBIX CIIPABOK, APXUBHBIX
BBIIIMCOK U aPXUBHBIX KOMHII 110 COLMAIBHO-
IIPABOBBIM 3arpocaM» AJIMUHUCTpALUU
BecenoBckoro cenbcKkoro noceneHus
Cakckoro paiiona Pecriyonuku Kpbim

(Ha3BaHME apXUBa)

(I10YTOBBII MHJIEKC, aZpec,

TenedoH, dakc) (anpecar)

ApXuBHas cpaBKa
Ne

(nara)

Ha Ne oT
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OcHOBaHUE:

PYKOBOIII/ITCJH) opraHu3anuu

(moamuck) (pacimdpoBKa MOIIUCH)

Ileuars

Ucnonaurens

TenedoH

[Tpunoxenne Ne 2 k

K aJMUHUCTPATUBHOMY PETJIaMEHTY
MPEIOCTABIICHUS MYHUIIUTIATBHON YCIYTH
«Bblaua apXUBHBIX CIIPABOK, APXUBHBIX
BBIIIMCOK U apXUBHBIX KOMUII 110 COLMAIBHO-
MIPABOBBIM 3aMPOCaM» aIMUHUCTPALIUN
BecenoBckoro cenpcKkoro noceneHus
Cakckoro paiiona Pecriyonuku Kpbim

(Ha3BaHME apXUBa)

(I10YTOBBII MHJIEKC, aZpec,

Tenedon, dakc) (anpecar)

APXHUBHAS BBIIIMCKA
Ne

(nara)

Ha Ne oT
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OcHoOBaHME:

PYKOBO)II/ITCJ'IB OpraHm3anmuu

Ucnonaurens

(moamnuck) (pacudpoBKa MOIINCH)

Ileuars

TenedoH

[Tpunoxenue Ne 3
K aJMUHUCTPATUBHOMY PETJIaMEHTY
MPEIOCTABIICHUS MYHUIIUTIATBHON YCIYTH
«Bblaua apXUBHBIX CIIPABOK, APXUBHBIX
BBIIIMCOK U aPXUBHBIX KOMHII 110 COLMAIBHO-
IIPABOBBIM 3arpocaM» AJMUHUCTpALUU
BecenoBckoro cenbcKkoro moceneHus
Cakckoro paiiona Pecriyonuku Kpbim

(®.1.0., nubo HaMeHOBaHUE
IOPHIUYECKOTO JIUIIA)

(ampec MecTa )KMTEIBCTBA, aJIpec s
KOPPECHOH ICHITUH)

(KOHTaKTHBIN TeNePOH)

(971eKTpOHHAs MOYTA)

3ASBJIEHUE

0 MPEAOCTABJICHUU apXUBHBIX CIIPABOK

[IporrynpenocTaBUTh /apXUBHYIO CIIPABKY/apXUBHYIO BBIMHCKY/apXUBHYIO KOTIHIO/TeMaTHYECKUN

(nOOYEepKHYMb HYICHOE)
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MepeueHb/TEMaTHYECKYIO MOAMOPKY/TeMaTHIeCKuit 0030p/:

Jist pU3u4ecKoro JIuIa:
« » 20 I.
(moanuck) (pacmmgppoBKa MOIMKCH)

(IOKyMEHT, OATBEPKAAIOLIUH paBa (IIOJTHOMOYHS) IPEICTABUTEIIS)

s ropuindecKoro Jmia

« » 20 r. PykxoBoaurens
(HarMeHOBaHUE 10p. JIN1IA) (moanuce) (pacmudpoBKa MOMUCH)
M.IL

(IOKyMEHT, MOATBEP K IAIOLTUH MpaBa (MOJTHOMOYHS) IPECTABUTENS)

[Tpunoxenue No4

K aJJMUHUCTPATUBHOMY pPErilaMeHTy
MPEIOCTABIICHUS MYHUIIUTIATBHON YCIYTH
«Bbl1aua apXUBHBIX CIIPABOK, apXUBHBIX
BBIIIMCOK U aPXUBHBIX KOMUII 110 COLMAIBHO-
IIPABOBBIM 3arpocaM» AJMUHUCTpALUU
BecenoBckoro cenbcKkoro moceneHus
Cakckoro paiiona Pecriyonuku Kpbim

PACIIMCKA B IIOJIYYEHHUU TJOKYMEHTOB
Ne oT
(coomeemcmeyem pexksusumanm,
VKA3AHHBIM 8 JCYPHAILe pecucmpayuL)

Brigana

(D.1.0. 3as6umens)

HepequL HAOKYMCHTOB, ITPECACTABJICHHBIX 3asBUTCIIEM CaAMOCTOATECIIbHO!:
1.

2.
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IlepeyeHb NOKyMEHTOB, KOTOpPbIE OyIyT MOJY4EHBI IO MEKBEIOMCTBEHHBIM 3alIPOCaM (3ANOJIHAEMCs 8

cayuae, eciu maxue OOKyMeHmbl He ObLIU NPedCmasiensl 3aseumesiem no cOOCMEeHHOU UHUYUAMUEE)
1.

2.

(Oondicnocmv, @.U.O. 0019CHOCMHO20 TUYA, NOONUCH BbIOABULECO PACNUCK))

[Tpunoxenne Ne 5
K aJMUHUCTPATUBHOMY PETJIaMEHTY
MPEIOCTABJICHUS MYHUIIUTIATBHON YCIYTH
«Bblaua apXUBHBIX CIIPABOK, APXUBHBIX
BBIIIMCOK U apXUBHBIX KOMHII 110 COLMAIbHO-
IIPABOBBIM 3arpocaM» AJMUHUCTpALUU
BecenoBckoro cenbcKkoro noceneHus
Cakckoro paiiona Pecriyonuku Kpbim

3AITPOC

Uis o(OpPMIICHHST apXUBHOU CIIPaBKU, ApXUBHOM BBIITUCKU, APXUBHOM KOMUU(HYKHOE IO TYEPKHYTH )
0 TOKyMEHTaM

Ha3BaHUC OpraHa

Wudopmanyst 0 mNEpCcOHATIbHBIX JaHHBIX XpaHUTCA M oOpalaThIBaeTcs C COOJIOACHUEM
POCCUICKOTO 3aKOHOJATENIbCTBA O NMEPCOHAIBHBIX JAHHBIX. 3alOIHss JaHHYIO aHKeTy, Bbl naete
coryiacue Ha 00paboTKy NEPCOHATBHBIX JAHHBIX <*>.

damMmiInsa, HuMs, O0TYECTBO 3asiBUTEJIs,
JAaHHBbIe macmopra (cepusi, HOMep, KeM
BbI/IaH, 1aTa BbIIAYH)

Homep 1 nata poBepeHHOCTH
( Ipu HATTMYMH)
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damwius, UMs, OT4YeCTBO, JIMIA, O
KOTOPOM 3alpaliuBaeTcs apxXuBHasl
BBINHUCKA)

Tema 3ampoca :

NpUBATH3ALMA KUIbS, OTBOX 3€MJIU;
BBIJACJICHUC 3€MCJIBHOI'0 yYiyacTKka,
NnepeuMeHOBaHUe YJIMIbI; IMPUCBOEHUE
ajpeca,

BBIJICJICHHE JKWJION TUIOIIAH, ONeKa U T. .
(Hy>KHO€ IIOTYEPKHYTD)

PexkBU3HNTHI 3anpanuBaeMbIX
JOKYMEHTOB :HOMEpP M JaTa pelleHus ,
NMPOTOKOJIa ,MPUKAa3a

Jdusa  kakod umeJum  3ampamidBaeTcs
apxXuBHasi CIpaBKa

Cnocod mosyyeHusi orBera Ha 3ampoc(
JINYHO, MIOYTOI)

Anxpec perucTpauuu(MponucKM) ,
TesiedoH

Crioco0 moirydeHunst OTBeTa Ha 3alpoc

Jlist kakoi 1ienu oopMIISIETCS 3ampoc

20 T.

(HDara)

Nognmce
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3AITPOC

[punoxenne Ne 6

K a/IMUHUCTPATUBHOMY PETJIaMEHTY
NPEOCTaBICHUS! MYHULIUIAIIBHOW YCIYTH
«Bp11aya apXuBHBIX CIIPABOK, aPXUBHBIX
BBINMCOK U APXUBHBIX KOMHIA IO COLMAIBHO-
IPaBOBBIM U MMYIIIECTBEHHBIM 3aIIpOCaM»

st o(hOpPMIICHUSI apXUBHOW CIPABKU, apXWBHOW BBIMMCKH, apXUBHOM KOMUH(HYKHOE TIOUYEPKHYTD ) TI0

JOKYMEHTaM

HazBanue Oprana

Wudopmanmst 0 TNEpCOHATBHBIX JAHHBIX XpaHUTCA M 00pabaThIBaeTcs C COOIOACHUEM
POCCHIICKOTO 3aKOHOJATEeNbCTBA O NMEPCOHAIbHBIX JaHHBIX. 3aOJHsASA JaHHYIO aHKeTy, Bl qaere
corjacue Ha 00pabOTKy NEPCOHANbHBIX JAHHBIX <*>.

damuius, UM, 0T4YeCTBO
(IMOJIHOCTHI0) 3asIBUTEJIA.

- JlaTa pox1eHHH.

-JlanHbIe Macnopra(keM BBIIAH, CEpHsi, HOMEP,
JaTa BbIJAuN).

- Craryc (neHcuonep , 0e3pabOTHBIH,
CIIy)Kallui, paOOTHUK, CTYIEHT)

Damuius, UM, 0T4YeCTBO JIMIA,
3anpauMBaKIero CIIPaBKY (npn
HAJIMYHUU 10BEPEHHOCTH);

JaTa U HOMEP JA0BEPEHHOCTH.

H3menenue pamMuanm, UMEHH, 0TUYECTBA
3afiBUTEJIsI € yKa3aHueM Jatr (3a
3anpamuBaeMblid epuoa)

Tema 3anpoca (oOpamennsi):

1. TpynoBoii crax:

-MIOJTHO€ HAa3BaHUE OPraHHU3alMM  COTJIACHO
3aMKCU B TPYAOBON KHUXKKE;

-HOMepa M JaThl MPUKA30B O TpueMe u
YBOJIbHEHUHU, HAXOXICHUH B JIOJITOCPOUYHBIX
KOMaHJMPOBKAX, B YU€OHBIX OTITyCKaX.

2. 3apruiara:

-TMI0JTHO€ HA3BaHUE OpPraHMU3AllNH;

-KpaifH1e JaThl 3alpaliviBaeMbIX CBEICHHUIA;
-Ha3BaHUE OTIENIOB M JIOJDKHOCTEH COTJIAaCHO
3anucei B TPYAOBOH KHIKKE B
XPOHOJIOTHYECKOH mocieaoBaTenbHOCTH (32
3aIpaluBaeMblil mepruon)

JaTrbel  poxaeHuss JAeTed MW BpeMs
HAXOXKIEHHs B OTIyCKe MO0 YyXOoay 3a
pedeHKOM (32 3anpamiuBaeMblii MepuoI)

Anpec perucrpanuu (mponucku)
Teaedon

Azpec (paKTHYECKOr0 NPOKNBAHUA

Juis Kakoil  nmead  3anpaumuBaercs




apxXuBHas ClipaBKa

Cnoco6 nosyyeHusi (JIM4HO, MOYTON)

20 [Monmuce

(Hara)

(moamuMCh MONB30BaTENs)
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